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PREFACE 

This  inventory  of  Steuben  County  records  constitutes  a  part 
of  a  general  guide  to  the  county  archives  of  Indiana.    It  has 
been  prepared  by  the  Historical  Records  Survey  of  this  state, 
operating  as  a  peparate  project  under  the  Works  Progress  Adminis- 
tration. 1417723 

The  survey  of  state  and  local  historical  records  in  Indiana 
was  instituted  on  February  19,  1936,  as  part  of  a  nation-wide 
undertaking  under  tho  supervision  of  Dr.  Luther  II.  Evans.  Samuel 
J.  Kagan,  state  archivist  of  the  Indiana  History  and  Archives 
Division  of  the  State  Library  was  assigned  to  lead  tho  project  as 
State  Director.    In  the  beginning  the  Survey  was  closely  associat- 
ed with  the  Viriterfc1  Project.    On  September  23,  193G,  the  Histori- 
cal Records  Survey  v.-as  nominally  as  well  as  factually  made  in- 
dependent of  the  Writers 1  Project.    In  general,  it  has  from  its 
very  inception  acted  as  a  separate  and  independent  unit  of  Federal 
Project  Ho.  1. 

Tho  aim  and  purpose  of  the  survey  of  county  records  in  Indiana 
have  been  to  furnish  the  officials  of  the  local,  state,  and 
national  governments,  students  of  history,  lawyers .  and  genealogists 
and  the  general  citizenry  interested  in  the  county  records,  with  a 
convenient  tool  for  use  in  consulting  them.    It  is  the  object  of 
the  survey  to  make  the  valuable  source  materials  that  are  to  be 
found  in  tho  Indiana  oourthousos  and  other  public  buildings, 
available  and  more  accessible  to  those  who  may  be  in  need  of  them. 
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It  is  our  hope  that  the  information  contained  in  this  inventory 
will  arouse  greater  interest  in  state  and  local  historical  records 
and  will  encourage  officials  to  continue  the  improvement  of 
methods  for  the  preservation  and  safekeeping  of  these  records. 

The  field  work  of  the  survey  of  Steuben  County  was  begun  on 
April  20,  1936,  under  the  district  supervision  of  Harry  M.  Williams, 
of  Fort  Wayne,  later  succeeded  by  Roy  M.  Bates.    The  field  workers 
were  William  Gardner  and  George  Iloorman,  both  of  Fort  Wayne.  It 
was  completed  on  Lfiay  25,  1936.    Many  visits,  however,  have  since  been 
made  to  the  county  courthouse  to  check  and  recheok  the  information 
contained  herein,  the  final  recheck  having  been  rade  in  Atigust  1937. 

There  are  ninety-two  counties  in  Indiana.    When  the  survey  of 
county  archives  is  completed  a  separate  volume  is  to  be  devoted 
to  each  county  inventory  in  the  state.    Steuben  County  is  No.  76. 

The  inventory  proper  is  preceded  by  a  number  of  introductory 
sections  to  enlighten  the  reader  concerning  facts  and  events  form- 
ing the  background  and  basis  of  the  records.    The  entries  for  the 
record  series  are  carried  in  consecutive  nambering  for  the  county. 
The  bureaus  are  arranged  in  functional  order:    Governing  boards; 
major  administrative  offices;  judicial  offices;  and  financial, 
educational,  health,  engineering,  and  other  groups.  Wherever  ap- 
plicable, natural  groupings  under  separate  headings  are  made  within 
the  bureau,  and  the  entries  are  arranged  thero-under  also  according 
to  their  functional  sequence.    A  full  and  extensive  index  following 
the  inventory  will  help  the  reader  locate  records  with  a  minimum 
of  inconvenience  and  effort. 
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of— inconvenience-and-eff  ort  • 

The  editing  of  this  inventory  lias  been  conducted  by  an 
editorial  staff  of  some  forty  men  and  women,  whose  labors  we 
deeply  appreciate  and  wish  to  recognize  forthwith,  captained  by 
Harry  A.  Rider,  editor;  John  R.  Milligan  in  charge  of  accession 
and  classifying;  Louise  Nation  in  charge  of  checking;  Canis  E. 
Brockway  in  charge  of  condensing;  Julius  Salman,  legal  adviser; 
and  Howard  G.  Underwood,  historical  research  editor. 

The  original  survey  was  made  in  the  field  under  the  direction 
of  the  State  Director  and  carefully  checked  and  compiled  in  the 
form  of  this  inventory  in  the  State  Office,    Of  the  industrious 
and  painstaking  devotion  to  his  task  of  each  and  every  person 
who  had  a  part  in  the  Survey  v/e  are  keenly  aware,  and  we  regret 
that  we  cannot  commend  by  name  the  services  of  all  who  have  con- 
tributed to  the  publication  of  this  volume. 

The  Survey  is  indebted  to  county  officials;  to  the  State 
Works  Progress  Administration;  to  Kenneth  E.  Lancet,  Acting  Direct- 
or of  Women's  and  Professional  Projects,  who  has  rendered  the 
Survey  a  great  personal  service  in  the  administering  of  the  pro- 
ject; and  to  Dr.  Christopher  E.  Coleman,  who  has  taken  personal 
initiative  and  interest  in  behalf  of  the  Survey  in  giving  technical 
advice  to  the  project. 

S.  J.  Kagan,  State  Director 
The  Historical  Records  Survey 
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FOREWORD 


A  guide  to  county  and  township  records  in  Indiana  has 
long  been  needed  by  both  local  officials  and  the  general  public. 
The  Y»"orks  Progress  Administration  project  called  the  Historical 
Records  Survey  is  the  first  attempt  to  supply  this  need.  Few 
more  useful  fields  of  employment  could  have  been  found  than  the 
survey  of  local  and  state  historical  records,  even  though  the 
■work  inevitably  presented  ususual  difficulties.    The  comp lotion 
of  the  survey  of  historical  records  in  Indiana  is  a  source  of 
genuine  satisfaction. 

r,7e  are  indebted  first  of  all  to  the  Works  Progress 

Administration  for  providing  for  the  survey  and  financing  it. 

The  national  Director  of  the  project,  Dr.  Luther  H.  Evan, 

assured  a  fruitful  product  of  the  work  by  ably  outlining  it  and 

drafting  the  forms  to  be  used  by  the  field  workers  so  as  to 

insure  the  greatest  completeness  with  the  least  likelihood  of 

errors.    Ke  and  his  assistants  have  done  all  that  was  possible 
for  this  nation-vd.de  survey.    Samuol  J.  Xagan,  State  Director  of 

Indiana,  deserves  great  credit  for  his  energy  and  ability  in 

organizing  the  office  and  field  forces  which  have  carried  out  the 

nroject.    To  assemble  and  organize  more  than  one  hundred  and 

fifty  persons  in  a  new  line  of  work  in  which  there  were  few  local 

precedent?,  and  to  complete  a  survey  of  the  county  records  in  all 

the  ninety-two  counties,  including  the  townships,  at  first 

seemed  almost  impossible  of  accomplishment  within  a  year.    It  has, 

however,  been  accomplished.  ,  # 
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Foreword 

An  advisory  committee  has  helped  guide  work  upon  the  projoct; 
though  no  meetings  were  held,  its  members  in  many  instances  wore 
a  groat  help.    A  word  of  appreciation  must  be  recorded  horo  for 
the  county  officers  who  courteously  gave  the  representatives  of 
the  survey  access  to  the  records  in  their  offices  and  cooporated 
in  the  making  of  the  survey.    Especially  is  the  state  indebted 
to  those  officers  who  made  possible  the  photographing  of  old 
records  for  preservation  in  a  central  depository. 

CHRISTOPHER  B.  COLEMAN 

Director,  Indiana  Historical  Bureau 
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PART  A.    STEUBEN  COUNTY  AND  ITS  RECORDS  SYSTEM 


1.    HISTORICAL  SKETCH 

Steuben  County  is  located  in  the  northeast  corner  of  the 
state.    It  is  bounded  on  the  north  by  Michigan,  on  the  east  by 
Llichigan  and  ^hio,  on  the  south  by  Dekalb  County,  and  on  the 
■west  by  Lagrange  County. 

This  area  is  a  part  of  the  lake  country.    In  Steuben  County 
between  sixty  and  seventy  lakes  are  found,  the  largest  being 
Janes  and  Crooked  Lakes.    The  terrain  is  gently  rolling  with 
much  of  the  low  land  originally  found  in  a  boggy  condition* 
The  western  part  of  the  county  drains  into  the  Mississippi 
River  system  while  the  eastern  part  empties  its  waters  into 
Lake  Erie . 

To  fully  appreciate  the  origin  of  Steuben  County  it  is 
necessary  to  know  the  pertinent  preceding    events,    '^he  white 
man's  permanent  settlement  in  the  present  country  dates  from  the 
landing  of  the  English  at  Jamestown  in  1607.    One  year  later  the 
French  founded  Quebec  and  began  to  explore  the  wilderness  to  the 
west.    La  Salle,  the  French  leader,  passed  across  present  Indiana 
and  down  the  Mississippi  River  to  the  Gulf,    On  April  9,  1682,  he 
claiired  the  entire  valley  for  his  country.    The  area  of  present 
Steuben  county  was  then  a  part  of  the  French  Province  of  Canada. 
The  English  contested  the  French  claim  to  all  this  territory, 
resulting  in  the  French  and  Indian  "war.    At  its  conclusion  the 
Treaty  of  Paris,  signed  February  10,  1763,  ceded  the  French 
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provinces  to  the  English.    A  few  years  later  the  American  colon- 
ists were  fighting  Great  Britian  in  the  revolution  and  George 
Rogers  Clark  of  Virginia  led  a  successful  expedition  against  the 
British  forts  in  the  Yfest.    Virginia  claimed  the  territory  north 
and  west  of  the  °hio  River  calling  it  Illinois  County.    In  1784 
this  vast  region  was  ceded  by  Virginia  to  the  United  States.  In 
1787  the  federal  government  renamed  it  the  Northwest  Territory 
and  drew  up  on  ordinance  for  its  government.    In  al] ,  five 
states  were  organized  from  this  vast  region.    Indiana,  the  sec- 
ond state,  was  legally  hounded  and  provisionally  organized  in 
1800.    On  December  16,  1816,  Indiana  was  admitted  to  the  Union. 

The  Potawatomi  Tribe  of  Indians  was  happy  in  the- locality  of 
present  Steuben  County  before  the  coning  of  the  white  settlers. 
The  lakes  furnished  an  abundance  of  fish,  and  wild  fowl  was 
plentiful.    The  largest  Indian  village  was  located  one  mile 
north  and  a  little  east  of  Lake  Hamilton.    Another  village  lay 
in  the  southwest  part  of  the  present  county.    Here  Simon  Pokagon 
was  the  Potawatomi  chief.    He  was  a  kind,  generous,  noble  man, 
loved  by  his  people  who  followed  his  peaceful  and  civil  ways 
except  in  their  use  of  the  intoxicants  introduced  by  the  whites. 
T.hen  he  was  forced  to  sign  away  this  land  tears  ran  down  his 
cheeks,    ^he  first  treaty  was  made  at  Chicago,  August  29,  1821. 
This  transaction  included  a  strip  about  ten  miles  wide  along 
the  northern  boundary.    The  Government's  price  was  three  cents 
an  acre  and  it  was  not  paid  until  more  than  a  half  century  later. 
The  second  treaty,  taking  in  the  remainder  of  what  is  now  Steuben 
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County  was  made  at  Carey  Liission,  September  20,  1828.    The  small 
reservations  allowed  the  Indians  in  these  treaties  were  taken 
up  by  the  Government  within  four  or  five  years.    Soon  after,  the 
Indiana  were  rounded  up  by  United  States  troops  and  narchod 
westward  across  the  Mississippi  ^iver  on  what  is  significantly 
termed  "the  trail  of  death". 

The  northeast  corner  of  the  state  was  the  last  part  to  be 
settled  by  the  pioneers.    The  rour;h  roads  over  which  they  streamed 
in  from  the  ^ast  necessarily  skirted  the  lake-dotted,  marshy  land 
leaving  it  isolated  until  barely  a  century  ago.    The  first  set- 
tlers in  the  future  Steuben  county  passed  to  the  south,  turned 
back  and  entered  from  the  west.    Gideon  ^angdon  coming  in  the 
spring  of  1831  was  the  first  to  permanently  locate  here .  John 
and  Jacob  Staynor  with  their  families  soon  followed.    They  chose 
sites  on  what  is  now  called  Jackson  Prairie.    On  September  17 
of  that  year  1-angdon  made  the  first  land  entry.    Several  of  the 
present  townships  had  no  settlers  before  1836. 

On  February  2,  1832,  this  area  was  attached  to  Lagrange 
County.    The  act  forming  Steuben  °ounty  was  passed  February  7, 
1835,  but  its  organization  was  not  approved  until  January  18, 
1837,  effective  }.!ay  1.    The  name  Steuben  memorializes  Earon 
von  Friedrich  Y/ilhelm  August  Heinrich  Ferdinand  Steuben  (1730- 
1794),  a  Prussian  soldier  and  an  American  General  in  the  Revo- 
lutionary Viar. 

No  change  has  been  made  in  the  original  boundary  lines 
given  in  the  statute  of  formation  as  follows:     "Beginning  at 
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the  south  west  corner  of  township  36  north,  or  range  twelvo  east, 
thence  east  with  the  line  dividing  townships  thirty  five  and 
thirty  six  north  to  the  line,  of  the  state  of  whio,  thence 
north  with  the  state  line  to  the  line  of  Michigan  territory, 
thence  west  with  the  territorial  line  to  the  eastern  boundary 
line  of  Lagrange  county,  thence  south  with  said  county  line  to 
the  place  of  beginning."  (l) 

Two  donations  were  offered  for  the  county  seat  location. 
The  first  of  $16,200  was  made  by  Isaac  Glover,  Abner  Y.'insor 
and  others  of  Steubenville,  a  village  near  Angola.    The  second 
offer  of  the  site  and  erection  of  a  courthouse  was  made  by 
Thomas  Gale  and  Cornelius  Gilmore  of  Angola.     The  latter  was 
accepted  and  the  first  courthouse  was  erected  in  1841  at  a  cost 
of  $2000  to  the  donors. 

This  frame  building  served  until  1868,  when  it  was  removed 
for  the  construction  of  the  present  Colonial  styled  brick  court- 
house . 

The  first  officer  required  in  a  newly  organized  county 
was  the  sheriff,  and  to  this  post  in  ^teuben  ^ounty  the  Governor 
commissioned  Vi'illiam  L..  Cary  on  January  30,  1837.    At  the  first 
election  James  L'cConnell  was  chosen  clerk  and  recorder;  Adonijah 
Smith,  auditor;  Seth       Murray,  James  Clark,  and  Jonas  Twitchell, 
county  commissioners.    At  the  first  meeting  of  the  commissioners, 
June  26,  1837,  Joseph  Pierce  was  appointed  treasurer.    The  first 
session  of  the  circuit  oourt  was  held  April  12,  1836,  at  the 
home  of  ^omelius  Gilmore  in  ""ngola. 
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From  the  date  of  organization  the  number  of  townships  has 
been  increased  to  twelve  at  the  present  time,  namely.  Clear  Lake, 
Fremont,  Jackson,  Jamestown,  Eillgrove,  Otsego,  Pleasant,  ^ich- 
land,  Salem,  Scott,  Steuben,  and  York. 

Growth  went  on  slowly  for  several  years  after  the  county's 
autonomy.    Necessary  drainage  of  the  fertile  bogs,  and  road  build- 
ing xvere  oarried  on.    In  1870  the  first  railroad  passed  through 
the  county  adding  materially  to  the  know ledge  and  possibilities 
of  this  attractive  country.    In  passing  this  way  P.  T.  Barnum 
was  impressed  by  the  landscape.    He  said  that  all  the  county 
needed  was  advertising.    In  1915  there  was  just  one  mile  of 
improved  roads,  —  in  1926,  187  miles. 

The  tremendous  increase  in  travel  by  automobile  brought 
sightseers  and  vacationists  to  the  lakes  from  miles  around. 
In  1925  the  county  commissioners  gave  a  tract  of  580  acres  on 
the  eastern  shore  of  Lake  James  to  the  state  for  a  park.  This 
recreational  site  was  later  increased  to  one  square  mile  and 
named  Pokagon  State  Park.    An  inviting  lodge  called  Potawatomi 
Inn  with  forty-five  guest  rooms  was  erected  in  the  park  for 
pleasure  seekers.    An  increasing  number  of  summer  homes  and 
camps  border  the  lakes  as  the  advantages  of  the  locality  become 
better  known.    This  seasonal  activity  of  Steuben  County  ranks 
second  as  an  economic  factor. 

Fundamentally  this  county  is  agricultural.    Truck  garden- 
ing flourishes  in  providing  for  the  large  city  markets  within  a 
radius  of  150  miles.    Sheep  raising  is  extensively  followed  while 
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general  farming  is  carried  on  successfully.  In  1930  the  popu- 
lation was  13,386. 


(1)  Acts  1834-35  (general)  p.  45. 
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2.    GOVERlfr/EITTAL  ORGANIZATION  AND  RECORDS  SYSTEM 


Steuben  County,  with  its  county  soat  at  Angola,  is  a  sub- 
division of  the  Stat©  of  Indiana  for  administrative,  judicial, 
and  political  purposes.    It  is  a  creature  of  the  legislature 
and  possesses  only  such  powers  of  local  government  as  arc  con- 
ferred by  acts  of  the  legislature  or  are  incident  and  necessary 
to  carry  out  the  provisions  thereof.    Created  by  the  state,  the 
county  is  subject  to  legislative  control  at  any  time  and  its 
powers  cay  be  amplified  or  diminished  without  its  consent. 

Steuben  County  was  organized  by  an  act  of  the  General.  Assem- 
bly, effective  "ay  1,  1837.  (1)     Its  present  government,  as  it 
functions  today,  is  the  result  of  its  development  under  the 
original  Constitution  of  1815,  the  present  Constitution  adopted 
in  1851,  and  more  than  a  century  of  legislative  action. 

The  county  system  of  government  is  an  inheritance  from 
England  and  the  American  Colonies,  whence  pioneers  in  Indiana 
brought  their  customs  and  laws.    Its  beginnings  in  Indiana  are 
found  in  the  laws  of  the  northwest  Territory,  which  recognized 
the  counties  already  established,  and  provided  for  courts  and 
administrative  officers,  as  follows:    General  court  of  quarter 
sessions  of  the  peace,  county  court  of  common  pleas,  (2)  and 
court  of  probate,  (5)  commissioners,  (4)  sheriff,  (5$>  coroner, 
(6)  recorder,  (7)  treasurer,  (8)  (circuit  court).  (9)  These 
officers  were  appointed  by  either  the  governor  or  the  court.  The 
laws  of  Indiana  Territory  provided  for  the  appointment  of  additional 

(12) 
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officers;  Surveyor,  (10)  assessor,  (11)  prosecuting  attorney, 
(12)  and  county  agent  who  conveys  and  roooives  conveyances  of 
public  lands.  (13) 

In  tho  year  of  1016  Indiana  -was  admittod  to  the  Union  and 
the  constitution  of  that  year  providod  for  the  election  in 
each  county  of  a  clerk  of  the  circuit  court,  (14)  recorder,  (15) 
sheriff,  and  coroner,  (16)  and  continued  tho  other  territorial 
officers  until  superseded.  (17) 

The  legislature,  in  1817,  established  a  body  called  the 
board  of  commissioners,  elected  by  the  voters  of  tho  county;  (18) 
tho  office  of  treasurer,  who  was  appointed  by  the  board  of  com- 
missioners; (19)  and  in  1818  the  office  of  surveyor,  who  v.us  ap- 
pointed and  commissioned  by  the  Governor  of  the  states  (20) 

In  1824,  the  board  of  commissioners. was  abolished,  and  its 
functions  conferred  upon  the  justices  of  the  peace  of  the  county, 
who  constituted  the  board  for  doing  county  business,  (21)  until 
in  1831  the  board  of  commissioners  was  reestablished,  which  con- 
sisted of  three  members  elected  by  the  voters.  (22)    In  1331  tho 
legislature  made  the  surveyor  an  appointee  of  the  board  of  com- 
missioners. (23)    Yfhen  Steuben  County  v/ns  organized  in  1839,  its 
government  followed  the  form  outlined  above.    In  1841  the  elective 
office  of  auditor  was  created.  (24)    Otherwise  tho  original  organ- 
ization continuod  practically  unchangod  for  noarly  ten  years. 

As  the  state  grew,  there  was  much  dissatisfaction  with  the 
Constitution  of  1816,  but  repeated  attempts  to  change  it  did  not 
succeed  until  1850,  when  a  constitutional  convention  was  called 
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which  framed  a  new  constitution.  (25)    This  constitution  was  sub- 
mitted to  the  qualified  voters  of  the  state  and  adopted  in  1851 
and  proclaimed  "by  the  governor  to  be  effective  on  November'  1,  1851, 
and  with  amendments,  remains  the  Constitution  of  Indiana.  (26) 

Each  oounty is  a  political  subdivision  of  the  state  and  has  an 
individual  governmental  organization.    Although  the  Constitution 
of  1851  forbids  special  legislation,  (27)  and  the  general  out ling 
of  the  organization  of  county  government  remains  the  same,  the 
general  assembly  has  provided  the  necessary  variations  to  take  care 
of  local  needs  and  conditions.    These  variations  lie  chiefly  in  the 
number  of  officers  and  courts  provided  for  counties  within  classi- 
fications based  upon  population.    Urban  and  rural  areas  obviously 
cannot  be  ruled  by  the  same  number  of  officers. 
Each  county  has  the  constitutional  officers,  but  the  statutory 
officers  vary  in  number,  powers,  and  duties.    The  latter  officers 
may  be  compulsory  in  all  counties,  or  they  nay  be  optional  and 
therefore  established  in  only  a  few  instances;  others  are  author- 
ized in  only  certain  classes  of  counties,  though  the  class  may  in- 
clude only  one  county. 

Indiana  stands  alone  among  the  states  of  the  Union  in  having 
a  dual  system  of  county  governing  boards,  since  the  establishment 
in  each  county  of  a  county  council  in  1899.  (28)    Each  county  is 
governed    by  a  board  of  commissioners  and  a  county  council.  The 
duties  of  these  agencies,  with  technical  distinction,  are  enumerated 
in  their  proper  places  below. 

From  the  beginning  of  the  present  contury  a  tendency  toward 
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centralization  of  power  in  the  hands  of  state  authorities  has 
taken  from  county  officials  many  of  their  powers  and  duties  and 
lias  greatly  lessened  the  scope  of  those  remaining.    In  older 
fields  of  finance,  roads,  and  education,  the  state's  supervision 
has  greatly  increased,  and  the  creation  of  newer  state  depart- 
ments such  as  police,  food  and  fire  inspection,  and  public  welfare, 
has  caused  heavy  removal  of  local  responsibility  and  control. 

Present  Administration 

The  Constitution  of  1851  reorganized  the  governmental  structure, 
enlarging  the  number  of  constitutional  officers  to  be  elected  by 
the  people  of  the  county,  as  f ollows : (29) 

Clerk  of  the  circuit  court,  who,  by  statutory  provision,  keeps 
the  records  of  the  proceedings  of  all  county  courts  and  performs 
other  administrative  duties,  including  serving  as  registration  of- 
ficer and  member  of  the  county  election  boards. 

Recorder,  who  makes  and  preserves  a  public  record  of  all  legal 
documents,  both  official  and  private,  as  may  be  prescribed  by  law. 

Sheriff,  who  is  conservator  of  the  peace  and  executes  orders 
of  the  county  courts  and  boards. 

Coroner,  who  holds    inquests  in  all  cases  of  death  by  violence 
and  of  suspicious  circumstances. 

Treasurer,  who  receives  and  disburses  all  county  moneys  in- 
cluding the  collection  of  taxes,  and  serves  as  ex-officio  member 
of  the  board  of  review. 

Auditor,  who  is  the  financial  agent  of  the  county,  oompiles  the 
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county  budget  estimates,  prepares  the  tax  duplicates  and  serves  as 
clerk  and  member  of  several  county  boards. 

Surveyor,  who  has  charge  of  all  surveying  and  civil  engineering 
work  of  the  county,  including  the  maintenance  of  drainage  systems.  (30) 

The  constitution  also  empowered  the  legislature  to  prescribe 
such  other  officers  as  may  become  necessary.  (31)    Under  this  auth- 
ority the  legislature  has  from  time  to  time  established  the  follow- 
ing statutory  officers  and  boards t 

Board  of  commissioners,  the  leading  governing  body  of  the  county, 
often  called  the  "county  board",  ov  the  "board  for  doing  county 
business".    It  consists  of  three  members  elected  for  terms  of 
three  years.    The  board  furnishes  and  maintains  county  buildings 
and  grounds,  administers  the  financial  transactions  of  the  county 
and  audits  the  accounts  of  all  officers  who  handle  moneys  of  the 
county,  and  is  responsible  for  the  maintenance  of  county  highways.  (32) 

County  council,  another  governing  body,  created  in  1899,  (33) 
to  control  the  finances  of  county  government.    This  council  consists 
of  seven  members,  elected  for  terms  of  four  years.    The  council  has 
power  to  fix  the  tax  rate  for  county  purposes  and  for  all  purposes 
where  the  rate  is  not  fixed  by  law  and  is  required  to  be  uniform 
throughout  the  oounty;  to  adopt  the  county  budget  and  the  exclusive 
right  to  make  appropriations  from  the  county  treasury;  and  the  ex- 
clusive power  to  authorize  the  borrowing  of  money  and  the  issuing 
of  bonds.  (34) 

Superintendent  of  schools,  in  1873,  (35)  who  has  general  super- 
intendence of  all  schools  of  the  county  outside  of  incorporated 
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citie3  and  towns.  (36)    Elected  by  the  township  trustees,  (37) 
he  is  ex-officio  member  and  president  of  the  county  board  of 
education.  (38) 

Board  of  education,  in  1873,  (39)  consisting  since  an  amend- 
ment of  1877,  of  the  superintendent  of  schools,  tovmship  trustees, 
and  the  chairman  pf  school  trustees  of  each  city  and  town  of  the 
county.    The  board  considers  the  general  wonts  and  needs  of  the 
schools  and  school  property  and  all  matters  delating  to  the  pur- 
chase of  school  furniture,  books,  maps,  and  charts.  (40) 

Health  officer,  in  1881,  originally  secretary  of  the  board  of 
health,  (41)  abolished    by  an  act  of  1009,  which  created  the  offioe 
of  health  ooi.missioner ,  (43)  whose  title  was  changed  in  1935  to 
health  officer.    He  is  appointed  by  the  board  of  commissioners  and 
must  be  legally  qualified  to  practice  medicine  and  enforce  the  health 
laws  of  the  state.  (43) 

Assessor,  in  1891,  (44)  who  instructs  and  advises  the  tovmship 
assessors,  reviews  their  returns  and  examines  the  tax  duplicates, 
assesses  omitted  real  and  personal  property,  (45)  and  appraises 
estates  for  inheritance  taxes.  (46)    He  is  elected  by  the  voters  of 
the  county,  (47)  and  is  ex-officio  member  and  president  of  the  board 
of  review.  (48) 

Board  of  review,  in  1891,  whose  members  are  the  county  assessor, 
auditor,  and  treasurer,  (49)  and,  by  an  amendment  of  1919,  two  free- 
holders of  opposite  political  parties,  appointed  by  the  judge  of  the 
circuit  court.  (50)    This  board  equalizes  tax  assessments  as  between 
townships  or  other  taxing  units  and  between  individual  property  owners. 
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and  may  set  aside  the  aggregate  assessment,  if  too  high  or  too 
low,  of  the  whole  county  or  any  taxing  unit  thereof  and  order  a 
new  assessment.  (51) 

Board  of  finance,  in  1907,  consisting  of  the  board  of  dommis- 
sioners,  with  the  auditor  as  secretary.  (52)    This  board  has  the 
custody  of  county  funds  and  selects  the  depositories,  (53)  apportion- 
ing the  deposits  among  the  banks  in  agreement  with  municipal  corp- 
orations in  the  county  according  to  the  total  resources  of  the 
depositories.  (54) 

Agricultural  agent,  in  1913,  who,  under  the  supervision  of  Pur- 
due University,  conducts  farmers*  institutes  and  other  movements 
for  the  advancement  of  agriculture  and  country  life,  and  aids  the 
superintendent  of  schools  and  the  teachers  of  the  county  in  agri- 
cultural education  and  domestic  science.    He  is  appointed  by  the 
director  of  agricultural  extension  service  of  Purdue  University, 
subject  to  the  approval  of  the  state  board  known  as  the  county  agri- 
cultural agent  board.  (55) 

Highway  supervisor,  in  1933,  who  supervises,  under  the  direction 
of  the  board  of  commissioners,  the  repair  and  maintenance  of  all 
county  highways.    The  board  of  commissioners  makes  the  appointment 
and  may  appoint  the  surveyor  as  highway  supervisor.    However,  the 
board  of  commissioners  of  Steuben  County  has  appointed  an  extra 
officer  as  highway  supervisor.  (56) 

Board  of  tax  adjustment,  in  1933,  consisting  of  seven~ members 
(57)  who,  by  an  amendment  of  1937,  are:    One  memberof  the  county 
council,  chosen  by  the  council;  the  mayor  of  the  largest  city  in  the 
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county  or  any  public  official  of  any  city  in  the  county,  appointed 
by  tho  mayor  of  the  largest  city  of  the  county;  one  member  of  the 
oounty  board  of  education,  se looted  by  such  board;  and  four  free- 
holders appointed  by  the  judge  of  tho  circuit  court.    The  board 
examines  any  tax  levy  and  the  corresponding  items  of  tho  budget, 
and  adjusts    tho  tax  rate  so  that  it  shall  not  exceed,  in  any  muni- 
cipal corporation,  the  total  tax  rate  prescribed  by  law.  (58) 

School  "fund  board,  in  1S35,  consisting  of  three  mem  ers;  the 
auditor  and  the  clerk  of  the  circuit  court,  ex  officio,  and  one 
member  appointed  by  the  judge  of  the  circuit  court.    The  board  makes 
all  loans  from  the  common  school  and  the  congressional  township  school 
funds  to  owners  cf  real  estate,  duly  secured  by  mortgage.  (59) 

Department  of  public  welfare,  in  1936,  (60)  comprising  the  board 
of  public  welfare,  consisting  of  five  members  appointed  by  the  judge 
of  the  circuit  court,  (61)  and  the  director  of  public  welfare,  ap- 
pointed by  tho  board.  (62)    The  department  administers  the  measures 
of  public  welfare  as  prescribed  by  law  and  the  rules  of  the  state  depart 
ment.  (63) 

Registration  officer,  in  1933,  v/ho  is  the  clerk  of  the  circuit 
court  ex- officio.    He  conducts  the  registration  of  voters  (64)  and 
furnishes  a  list  of  the  registered  voters  to  the  inspector  of  each 
precinct.  (65) 

Board  of  election  commissioners,  in  1889,  consisting  of  the 
clerk  of  the  circuit  court  and  two  persons  appointed  by  him,  of 
opposite  political  parties.    The  board  prepares,  prints,  and  distri- 
butes ballots  for  general  elections  (66)and  appoints  tho  precinct 
officials.  (67) 
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Board  of  canvassers,  in  1905,  which  is  tho  hoard  of  oloction 
commissioners.  (68)    The  hoard  canvasses,  tabulates,  and  compiles 
the  election  returns  of  the  county(69)  and  certifies  the  candidates 
elected.  (70) 

Board  of  primary  election  commissionncs,  in  1915,  consisting 
of  the  clerk  of  the  circuit  court  and  two  persons  appointed  by  him, 
of  opposite  political  parties.    The  board  prepares,  prints,  and 
distributes  ballots  for  primary  elections.  (71) . 

Judicial 

The  judicial  system  of  Steuben  County,  as  of  other  Indiana 
counties,  is  prescribed  by  the  constitution  and  subsequent  acts  of 
the  Indiana  General  Assembly.    The  nonstitution  authorized  and 
directed  that  the  state  be  divided  into  Judicial  circuits.  (72) 
Steuben  County,  combined  frith  Lagrange  County,  constitutes' the 
thirty-fifth  circuit,  established  in  1927.  (73)    Previously,  it  was 
a  part  of  a  judicial  circuit  to  which  other  counties  were  attached. 
The  constitution  further  provides  for  the  election  of  a  judge  (74) 
and  a  prosecuting  attorney  for  the  circuit,  (75)  and  a  clerk  of  the 
circuit  court.  (75)     The  circuit  court  has  original  exclusive  jur- 
isdiction in  all  cases,  criminal,  civil,  probate,  and  juvenile,  ex- 
cept where  exclusive  or  concurrent  jurisdiction  is  conferred  by  law 
upon  justices  of  the  peace,  and  such  appellate  jurisdiction  as  is 
conferred  by  law.    It  also  has  jurisdiction  of  all  other  causes, 
matters,  and  proceedings  where  exclusive  jurisdiction  thereof  is  not 
conferred  by  law  upon  some  other  oourt  or  office.  (77) 
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The  records  of  Steuben  County  "began  with  its  creation  in  1837, 
The  establishment  of  each  of  the  county  offices  and  bureaus  in- 
augurated their  records  which  were  kept  in  such  fashion  as  the  in- 
cumbents sow  fit,  following  in  the  main  the  directions  of  the 
general  assembly  under  the  provisions  for  each  respective  office. 
In  1909,  the  legislature  established  the  state  board  of  accounts, 
whioh  formulates,  prescribes,  and  installs  systems  of  accounting 
and  reporting  which  are  unif orm  for  every  public  office  of  the  same 
class.  (78)    Under  this  law  some  of  the  records  wore  combined  to 
eliminate  separation,  duplication,  and  overlapping.    The  board  also 
permits  the  use  of  bound  loose-leaf  records  in  almost  all  cases 
where  the  records  are  typed.    The  quality  of  the  paper  and  ink  and 
the  binding  and  rebinding  practices  are  left  to  the  judgment  of  the 
board  of  county  commissioners,  except  that  a  good  quality  is  re- 
quired. 

TiTienever  it  may  be  necessary  fot  the  preservation  of  the  re- 
cords of  any  office,  it  is  the  duty  of  the  board  of  commissioners 
to  issue  an  order  directing  the  officer  in  charge  to  copy  and.  tran- 
scribe the  records.  (79) 

In  1925  a  law  was  passed  permitting  county  officials,  at  their 
discretion,  to  turn  over  to  the  archives  division  of  the  state 
library  for  permanent  preservation,  any  official  books,  records, 
documents,  original  papers,  newspaper-   files,  or  printed  books  and 
material  not  in  current  use  in  thoir  offices.  (80)    The  law  is 
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optional  and  has  been  ineffectual.    County  officials  are  loath  to 
part  with  records,  even  when  no  longer  in  use  and  in    spite  of 
lack  of  storage  space,  anticipating  a  possible  call  for  them.  Con- 
sequently, they  have  only  occasionally  availed  themselves  of  this 
provision  for  permanent    preservation  of  their  old  records. 

The  recorder  and  other  county  officials,  by  an  aot  of  1S27, 
are  authorized  to  record  deeds,  mortgages,  and  other  instruments 
by  on  approved  photographic  process  adopted  by  the  board  of  commis- 
sioners. (61) 

In  1937,  the  general  assembly  authorized  the  director  of  the 
state  library,  at  his  discretion,  to  make  a  copy,  by  photography 
or  in  any  other  way,  of  any  official  book,  record,  document,  origi- 
nal paper,  newspaper,  or  printed  book  or  material  in  any  county, 
city,  or  other  public  office,  for  preservation  in  the  state  archives. 
All  public  officials  must  permit  copies  to  be  made  of  the  bocks, 
records,  documents,  and  papers  in  their  respective  offices.  (82) 
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3.    HOUSING,  CARE,  AITD  ACCESSIBILITY 

OF  THE  RECORDS 

The  Steuben  County  courthouse,  a  briok  structure  built  in 
1868,  is  situated  on  rising  ground  at  the  intersection  of  liaumee 
and  Y.'ayne  Streets  in  Angola.    Extending  74'  by  50'  by  45',  it 
contains  the  offices  and  vaults  of  the  cleric,  the  recorder,  the 
treasurer,  and  the  auditor;  the  surveyor's  office;  and  two 
vaults  for  old  records.    The  four  offices  and  vaults  are  on  the 
first  floor;  the  surveyor's  office  on  the  second  floor;  and  the 
old  record  vaults  in  the  basement.    The  vaults  are  of  fireproof 
construction. 

A  frame  residence  at  200  South  Gale  Street  is  used  as  an 
annex  to  the  courthouse.    Forty  feet  in  length,  30'  in  width,  and 
26'  in  height,  it  is  occupied  by  the  offices  of  the  superintendent 
of  schools,  the  department  of  public  welfare,  and  the  highway 
supervisor.    All  these  rooms  are  located  on  the  first  floor. 

Board  of  Commissioners 

The  commissioners'  records  are  housed  in  the  auditor's 
office  and  vault,  and  the  basement  storage  room  (q«v.,  infra). 

County  Council 

All  the  counoil's  records  are  housed  in  the  basement 
storage  room  (q.v.,  infra). 

Clerk  of  the  Circuit  Court 

The  clerk's  office  is  located  on  the  southeast  corner  of 

(26) 


Floor  plans  of  second  floor  to  appear  here© 


Housing,  Care,  and  Accessibility  of  the  Records 

the  first  floor,  and  his  vault  adjoins  the  office  to  the  north. 
Both  are  well  lighted  and  well  ventilated.    The  office  is  30'  by 
21'  by  16',  the  vault,  21 »  by  7'  by  16'.    Fifty  feet  of  bound 
volumes  and  37'  of  unbound  records  in  file  boxes  14"  deep  are 
kept  in  the  office,  the  present  sholving  housing  these  adequately. 
Those  comprise  24^o  of  the  clerk's  records,  42/^  of  tho  records  of 
the  circuit  court,  and  all  the  coroner's  records.    The  vault 
contains  550'  of  shelving,  540'  of  which  are  occupied  by  volumes— 
65%  of  the  clerk's  records;  40^  of  the  records  of  the  circuit 
court;  29%  of  tho  registration  officer's  records;  and  all  records 
of  the  primary  election  commissioners,  the  board  of  canvassers, 
and  the  election  commissioners.    Eleven  per  cent  of  the  clerk's 
records  ore  in  the  basement  storage  room. 

Recorder 

The  recorder's  office  and  vault  lie  opposite  the  clerk's 
office  and  vault,  on  the  northvrost  corner  of  the  first  floor. 
Lighting  and  ventilation  are  satisfactory  in  both  office  and 
vault.    No  accommodations  are  provided  in  the  vault  for  users 
of  the  records,  but  those  can  bo  obtained  in  the  office 
adjoining.    L'easuring  30'  by  21'  by  16',  tho  office  houses  30' 
of  volumes  and  16'  of  unbound  records  in  file  boxes  26"  deop; 
the  shelving  is  entirely  occupied,  but  space  can  be  obtained 
for  additional  shelving.    The  vault,  whoso  dimensions  are  21* 
by  7'  by  16',  houses  350'  of  volumes;  7  file  boxes  26"  deop 
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contain  unbound  records.    Small  space  for  expansion  is  left  on 
the  present  shelving.    Of  the  recorder's  records,  2%  are  housod 
in  his  office,  97>o  in  his  vault,  and  1%  in  the  basement  storage 
room. 

Circuit  Court 

Records  of  the  circuit  court  are  housod  in  the  clerk's 
office  and  vault,  the  sheriff's  office,  the  basement  storage 
room  (q.v.:    clerk,  supraj  sheriff,  storage  room,  infra),  the 
court  reporter's  office,  and  the  abstractor's  vault. 

Sheriff 

The  sheriff's  office  is  located  on  the  north  side  of  the 
first  floor  of  the  county  jail.    This  office,  which  is  15*  by 
11*  by  12',  houses  64%  of  the  sheriff's  records— 3'  of  bound 
volumos  and  3'  of  unbound  records  in  file  boxes  13"  deop.  Three 
of  the  volumes  are  circuit  court  records,    ilo  further  equipment 
is  needed  for  the  proper  housing  of  the  records.    V/ell  lighted 
and  well  ventilated,  this  room  provides  satisfactory  accommodations 
for  users  of  the  records,  the  remainder  of  which  are  housed  in  the 
basement  storage  room. 

Coroner 

All  the  coroner's  records  are  housed  in  the  olerk's  office 
q.v.,  supra). 
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Assessor 

The  records  of  the  assessor  are  kept  in  the  auditor's 
office  and  vault  (q.v.,  infra). 

Board  of  Tax  Adjustment 

The  records  of  the  board  of  tax  adjustment  are  housed  in 
the  auditor's  office  (q.v.,  infra). 

Board  of  Finance 

The  records  of  the  board  of  finance  are  housed  in  the 
auditor's  office  and  vault  (q.v.,  infra). 

School  Fund  Board 

All  records  of  the  school  fund  board  are  housed  in  the 
auditor's  vault  (q.v.,  infra). 

Treasurer 

On  the  northeast  corner  of  the  first  floor  are  an  office 
and  a  vault  occupied  by  the  treasurer.      These  rooms,  the 
former  of  which  is  30'  by  19 »  by  16',  and  the  latter  21'  by  7' 
by  16',  are  well  lighted  and  well  ventilated  and  furnish  users 
of  the  records  vrLth  satisfactory  accommodations.    In  the  office 
are  23'  of  bound  volumes  and  2'  of  unbound  records  in  file  boxes 
18"  doop.    All  present  shelving  is ' in  use,  and  no  space  for 
additional  shelving  can  be  obtained.    The  same  conditions  prevail 
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in  tho  vault,  where  275'  of  volumes  and  10'  of  unbound  records  in 
filo  boxes  16"  deep  are  housed.    Nine  per  cent  of  tho  treasurer's 
records  are  in  his  office,  16%  in  his  vault,  1%  in  the  auditor's 
vault,  and  74fo  in  the  basemont  storage  room. 

Auditor 

An  office  and  a  vault,  on  the  northwest  cornor  of  the  first 
floor,  are  used  by  the  auditor.    The  office,  30'  by  19'  by  16', 
contains  70'  of  bound  volumes  and  15'  of  unbound  records  in  file 
boxes  16"  deep.    The  vault,  21'  by  7'  by  16',  contains  170'  of 
volumes  and  70'  of  unbound  records  in  file  boxes  16"  deep.  In 
both  rooms,  no  space  for  expansion  of  the  records  is  availablo, 
though  other  conditions  are  satisfactory.    In  addition  to  4%  of 
the  auditor's  records,  the  office  contains  records  of  other 
bureaus  in  the  following  percentages:    commissioners',  24%: 
assessor,  8Z%;  board  of  tax  adjustment,  100^;  board  of  finance, 
67;%  and  department  of  public  welfare,  Q%.    The  vault  houses, 
in  adition  to  16%  of  the  auditor's  records,  57%  of  the 
commissioners'  recordc,  17;"?  of  the  assessor's  records,  all  the 
records  of  the  board  of  review  and  the  school  fund  board,  ZZ% 
of  the  records  of  the  board  of  finance,  1%  of  the  treasurer's 
records,  and  15%  of  the  records  of  the  department  of  public 
welfare.    The  remainder  of  the  auditor's  records— 80^ — are  in 
the  basement  storage  room. 
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Registration  Officer 

The  registration  offioor's  rocords  are  housed  in  the 
clerk's  vault  and  the  basement  storage  room  (q.v.:  clork, 
sui^ra;  storage  room,  infra).  1L4.H  7^23 

Board  of  Primary  Election  Commissioners 

The  records  of  the  primary  election  commissioners  are  housed 
in  the  clerk's  vault  (q.v.,  supra). 

Board  of  Canvassers 

■ 

All  the  records  of  the  board  of  canvassers  are  housed  in 
the  clerk's  vault  (q.v.,  supra). 

■ 

Board  of  Election  Commissioners 

The  records  of  the  election  commissioners  likewise  are 
housed  in  the  olork's  vault  (q.v.,  supra). 

Board  of  Education 

The  board  of  education  record,  1  volume,  is  kept  at  the 
residence  of  Elmo  Powers,  secretary  of  the  board,  in  Angola. 

Superintendent  of  Schools 

The  superintendent  of  schools  occupies  a  well  lighted,  well 
ventilated  office,  16'  by  12'  by  10',  in  the  courthouse  annex, 
at  the  northeast  corner  of  the  building.    Steel  shelving  carries 
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1'  of  bound  volumes  and  15 1  of  unbound  rocords  in  file  boxes  14" 
deep.    All  the  records  of  the  superintendent  of  schools  aro 
housed  in  this  room,  in  "which  adequate  accommodations  aro  provided 
for  users  of  tho  records. 

Health  Commissioner: 

The  health  commissioners  office  is  located  at  the  professional 
office  of  the  incumbent,  Dr.  Lane,  in  the  Gillis  Building,  Angola. 
Five  feet  of  bound  volumes,  comprising  66%,  of  the  health  commission- 
er's records,  are  housed  on  wooden  shelving. 

The  county  nurse's  office,  in  the  courthouse  annex  at  the 
southeast  corner  of  the  building,  houses  29%  of  tho  records.  < 
Having  dimensions  of  15'  by  12'  by  10',  this  office  is  well 
lighted  and  well  ventilated.    Two  feet  of  unbound  records  in 
file  boxes  15"  deep  aro  housed  here,  ample  space  being  left  for 
expansion. 

Tho  other  15^  of  the  health  commissioner's  records  are  in 
the  basement  storage  room. 

Department  of  Publio  "iVelfare 

The  welfare  office,  located  in  the  courthouse  annex, 
measures  16*  by  12 »  by  10*,  and  is  well  lighted  and  well 
vontilated.    It  houses  77%  of  the  department's  rocords,  consisting 
of  2'  of  bound  volumes  and  2'  of  unbound  records.    No  additional 
equipment,  either  for  users  of  the  records  or  for  the  rocords 
themselves,  is  needed.    Eight  per  cent' of  the  records  are  kept  in 
the  auditor's  office,  and  15%  in  the  auditor's  vault. 
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Survoyo  r 

The  surveyor* s  office,  in  the  courthouse  on  the  northwest 
corner  of  the  second  floor,  is  a  troll  lighted,  well  ventilated 
room,  19'  by  12'  by  16'.    Here  are  housed  15 '  of  bound  volumes 
and  2'  of  unbound  records  in  file  boxes  13"  deep.    Little  space 
is  left  on  the  present  shelving  and  little  for  additional  shelv- 
ing.   Ninety-nine  per  cent  of  the  surveyor fs  records  are  housed 
in  this  room  in  which  users  of  the  records  are  well  accommodated, 
and  1%  in  the  basement  storage  room. 

Highway  Supervisor 

The  highway  supervisor's  office  is  located  in  the  courthouse 
annex.    Well  lighted  and  well  ventilated,  it  is  15'  by  12'  by  10*, 
and  is  equipped  with  10'  of  shelving,  on  which  are  31  of  bound 
volumes.    Persons  consulting  the  records  can  obtain  satisfactory 
accommodations*    Of  the  highway  supervisor's  records,  61%  are 
housed  here  and  Z9%  in  the  basement  storage  room. 

Storage  Rooms 

) 

In  the  basement  of  the  courthouse,  a  vault,  2L*  x.  14*  by  7», 
is  used  for  the  storage  of  old  records.    The  concrete  floor 
and  brick  walls  and  ceiling  of  this  room  are  in  good  condition, 
and  it  is  fairly  well  lighted;  but  its  vontilation  is  poor,  and 
the  shelving  is  inadequate  for  the  quantity  of  records  housed 
thore.    The  major  portion  of  700 f  of  bound  volumes  and  150'  of 
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unbound  records  i3    stacked  on  the  floor,  tho  romainder  boing 
on  tho  300'  of  shelving.    Records  of  tho  following  offices  are 
housed  hore,  in  tho  indicated  percentages:    commissioners',  19%; 
council,  lOO"^;  clerk,  11%;  rocorder,  1%;  circuit  court,  12%; 
sheriff,  Z6%;  treasurer,  74$;  auditor,  QU%;  registration  officor,  , 
71%;  health  commissioner,  15%;  surveyor,  lj^and  highway  supervisor, 
39^4 

The  vault  adjoining  the  abstractor's  office  in  the  basement 
houses  6/j  of  the  circuit  court  records. 

Review 

'.7hile  the  condition  of  tho  housing  of  Stoubon  County  records 
is,  in  many  rospocts,  hardly  satisfactory,  no  recommendations 
need  be  made,  since  the  county  plans  to  construct  on  addition  to 
the  courthouse.    It  is  understood  that  the  primary  purpose  of 
this  addition  is  to  be  the  housing  of  records;  that  all  offices 
are  to  be  given  more  space;  and  that  modern,  well  equipped  vaults 
are  to  be  provided  for  the  proper  housing  of  those  records  now 
stored  in  the  basement  vaults. 

The  construction  of  this  addition  will  in  itself  eliminate 
many  of  the  unsatisfactory  conditions  and  will  make  possible 
the  elimination  of  the  remainder. 


4.'  ABBREVIATIONS,  SYMBOLS,  AND  EXPLANATORY  NOTES 

The  Stylo  Manual  of  the  Unitod  Statos  Government  Printing 
Office  is  tho  authority  followed  heroin. 


Aots 


(Session)  Laws  of  tho  Stato  of 
Indiana  (commonly  roforred  to 
by  binder's  title,  "Acts"). 
By  authority  ...  (of  tho) 
Socrotary  of  State  (of  In- 
diana) • 


agr»  agt.  agricultural  agent,  agricultural 

agent ' s 

alph.  alphabetical,  alphabetically 

approx.  approximately 
arr.  arranged 
art.  article 


assr.  assessor,  assessor's 

aud.  auditor,  auditor's 

aver.  average 

bdl.  bundle 

Bldg.  Building 

bsiat.  basonont 


Burns  Burns,  Harrison,  editor. 

Annotated  Indiana  Statutes 
containing  all  acts  of  a  general 
and  public  nature  in  force 
September  1,  1933.     12  vols. 
The  Bobbs-I.'.errill  Company, 
Indianapolis,  Ind.     (cl953-  and 
1934)  with  Supplement  1936  in 
pocket  in  back  cover.  (Year 
is  givon  in  reference  only  in 
citations  to  supplement. 
Numbers  refer  to  sections  which 
run  in  one  continuous,  con- 
secutivo  series  as  explained  in 
Burns  liiii-iv.) 


(39) 
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o. 

C.C. 
ch. 

chron. 
elk. 
comr . 

Const. 

cor. 
hdw. 

hi.  sup. 

hlth.  offr. 
ibid* 

Ind. 

Laws  Ind»  Terr. 

Laws  N.  V/.  Terr, 
mi. 


copyright  (before  date) 
County  Courthouse 
chapter 

chronologically,  chronological 

clerk,  clerk1 s 

commissioner,  commissioners, 
commissioner's,  commissioners' 

Constitution  of  Indiana  (refers 
to  present  constitution  unless 
date  follows) 

coroner,  coroner's 

handv/ritton 

highway  supervisor,  highway 
supervisor  * s 

health  officer,  health  officer's 

ibidem  (same  reference  as  that 
immediately  foregoing) 

Indiana;  Indiana  Reports  (when 
procodod  by  the  volume  number, 
reference  is  to  the  official 
state  court  reports) . 

Laws  of  Indiana  Territory,  The, 
1801-1809.    Edited  by  Francis  S. 
Philbrick.    Collections  of  the 
Illinois  State  Historical 
Library:    Vol.  21.  Reprinted 
•with  supplementary  Indiana 

material.     Indianapolis,  Ind. 

historical  Bureau,  1931. 

Laws  of  the  Northwest  Territory, 
The:     1788-1800.    Edited  by 
Theodore  Calvin  Pease.  Illinois 
State  Historical  Library  Law 
Series:    Vol.  1.  Springfield, 
111.    Reprinted  by  tho  Illinois 
State  Bar  Association.  (cl925) 

mile 
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n. 

no. 

no.,  no s. 

nw. 
off. 
p.,  pp. 
pr.  frm. 
pt.  • 
pvt. 

pros.  atty. 

q.v. 
reo. 
recr. 

Hov.  Laws  1831 


Rov.  Stat.  1843 


1  Rev.  Stat.  1852) 

2  Rev.  Stat.  1852) 

Rev.  Stat.  1881 


north 

northoast 

number,  numbers 

northwest 

office 

pas©,  pages 

printod  form 

part 

private 

prosecuting  attorney,  prosecuting 
attorney^ 

which  see 

record 

recorder,  recorder's 

Revised  Laws  of  Indiana,  ••• 
enacted  by  the  general 
assembly  at  their  fifteenth 
session  ...    Published  by 
authority  of  the  general 
assembly.    Indianapolis,  1931. 

Revised  Statutes  of  the  State  of 
Indiana  passed  at  the  twenty- 
seventh  session  of  the  general 
assembly  ...    Printed  and 
Published  according  to  lav;. 
Indianapolis,  1843. 

Revised  Statutes  of  the  State  of 
Indiana,  passed  at  the  thirty- 
sixth  session  of  the  general 
assembly  ...    2  vols.  Printed 
and  published  according  to  law. 
Indianapolis,  1852. 

Revised  Statutes  of  Indiana  ... 
Collated  and  annotated  by  Janes 
F.  Frazor,  John  B.  Stotsenburg 
and  David  Turpie,  Commissioners. 
By  authority  of  the  general 
assembly  Chicago,  111.    B.  B. 
Myers  and  Company,  1881 • 
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rm.  room 

s.  south 

see  section 

so.  southeast 

shf.  sheriff,  sheriff1 s 

spc.  sess.  special  session 

stat.  statutes 

stg.  storage 

suppl •  supplement 

sur.  surveyor,  surveyor's 

supt.  superintendent,  superintendent 

superintendent  of  schools 

sv/-.  southwest 

tr,  treasurer,  treasurer's 

twp .  tovniship 

U.  S.  United  States 

vol.,  vols.  volume,  volumes 

vt.  vault 

vrfr.  v/elfare 

current 

1  foot,  feet 

"  inch,  inches 

Other  abbreviations  in  common  use  are  occasionally  used. 

Explanatory  Notes 
The  inventory  of  the  records  of  each  bureau  is  preceded  by  an 
explanatory  section,  giving  its  legal  status  and  functions. 


•« 
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In  each  legal  status  the  inception  date  of  each  office  is 
given  as  a  comparative  basis  for  the  dates  of  the  records.  If 
the  office  were  established  before  the  origin  of  the  county,  the 
date  of  organization  is  the  inception  date.    Whenever  the  in- 
ception date  of  records  is  later  than  the  date  of  the  organization 
of  the  county,  it  is  by  reason  of  statutory  inauguration. 

Entries  are  grouped  under  an  outline  classification,  using 
headings  and  subheads  according  to  relative  functions.    The  first 
breakdown  is  centered  in  capitals  and  lower-case;  the  second 
breakdown  is  relative  to  the  first  and  is  in  capitals  and  lower-case, 
underscored  at  the  margin. 

Eaoh  entry  has  two  parts  or  paragraphs:  Title  and  description. 
Occasionally  an  entry  will  have  a  third  cross-reference  paragraph. 

I.    The  title  consists  of: 

1.  Entry  number.    The  entries  are  numbered  consecutively 
within  the  county. 

2.  Titles  in  capitals,  enclosed  in  parentheses,  are 
supplied  by  the  Historical  Records  Survey,  because  either  the 
volume  or  file  has  no  title  or  an  incorrect  one.    Y.'ords  in 
capitals  and  lower  case,  enclosed  in  parentheses,  are  also  supplied 
or  are  supplementary  to  the  title,  where  it  is  necessary  to  ex- 
plain the  typos  of  records  more  fully. 

3.  Period  covered  by  the  record,  showing  beginning 
and  ending  dates  by  years  only.    In  a  divided  year,  the  months 
and  days  are  given.    A  dash  in  place  of  an  ending  date  denotes  a 
continuous  open  record. 
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4.  Quantity. 

5.  Markings',  if  a  series  or  a  part  of  a  series.  Vftiere 
the  entry  consists  of  one  unit,  marked  1,  the  marking  is  omitted; 
if  otherwise  marked,  except  by  dates,  marking  is  given. 

6.  Variation  in  numbering. 

7.  Hissing  volumes. 

8.  Subtitles  or  variations  in  title. 

II.  The  description  consists  of: 

1.  A  complete  descripti6n  of  the  record,  its  contents 
and  its  purpose,  -with  a  resume  of  tho  column  headings  or  subjects 
treated. 

2.  Hethod  of  arrangement  or  indexing. 

3.  Nature  of  recording.    Modern  records  are  almost 
exclusively  in  printed  form,  filled  in  by  hand  or  typewriter  as 
stated  in  entry. 

4.  Condition.    Unless  good  or  excellent,  in  which  case, 
it  is  omitted. 

5.  llumber  of  pages  avoraged  for  a  series. 

6.  Size,  averaged  for  a  series,  is  given  in  inches 

unless  otherwise  specified;  hence  the  inch  sign  is  omitted. 

7.  Location.    The  placo  of  custody  (tho  room  in 
-.vhich  the  records  are  located)  is  given  in  the  entry,  except,  as 
stated  in  the  legal  status,  in  cases  where  all,  or  the  majority, 
of  the  records  are  in  one  room. 

III.  Cross-references  made  to  other  entries. 

1.  For  records  which  have  relative  functions. 

2.  For  records  having  earlier  or  later  recordings 
under  a  different  title  or  type  of  record. 
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3.    For  records  for  which  additional  information  may 
bo  found  in  other  entries. 

'whenever  an  entry  contains  more  than  one  type  of  record,  all 
the  dates  are  given  in  a  master  entry  under  the  actual  title  or 
under  a  complote  title,  if  supplied,  with  reference  to  subordinate 
entries  for  each  part.    The,  subordinate  entries  consist  of  title, 
dates,  and  description  only. 


X.    BOARD  OF  COMKTSSIOIIERS 


The  board  of  commissioners  is  a  statutory  body  comprising 
three  members  (l)  elected  for  terms  of  three  years.    Eleotions  are 
so  arranged  that  one  member  shall  retire  each  year.  (2)    The  coun- 
ty is  divided  into  three  distriots  from  each  of  which  one  member 
is  elected  by  the  electorate  of  the  entire  county.  (3) 

Steuben  County  has  had  a  board  for  doing  county  business 
since  1837,  the  date  of  its  organization.    For  the  first  year  it 
was  composed  of  the  justices  of  the  peace  of  the  several  townships 
of  the  county,  as  provided  by  an  act  of  1824,  (4)  with  the  powers 
and  duties  originally  conferred  upon  the  board  of  commissioners  of 
the  several  counties  by  an  act  of  1817.  (5)    An  act  of  1831  estab- 
lished the  board  of  commissioners  consisting  of  three  elective 
members,  (6)  and  the  revised  statutes  of  1852  confirmed  it  in  its 
present  form. (7) 

The  board  is  the  administrative  agency  of  the  county  and  ex- 
ercises all  powers  for  the  transaction  of  oounty  business  conferred 
by  law.  (8)    In  1899  the  fiscal  powers  were  vested  exclusively  in 
the  county  council,  which  was  then  created.  (9) 

The  board  of  commissioners  is  a  body  corporate  and  politic 
by  the  name  and  style  of  "The  Board  of  Commissioners  of  the  County 
of  Steuben",  and  as  such,  and  in  such  name,  may  sue  and  be  sued, 
possessing  duties,  rights,  and  powers  incident  to  corporations.  (10) 
It  meets  in  regular  sessions  beginning  on  the  first  Monday  of  every 
month  (11 )  and  in  special  sessions  called  for  specifically  stated 

(46) 
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business  by  the  county  auditor,  its  clerk  ex  offioio,  (12)  or,  in 
case  of  death  or  disqualification,  by  the  clerk  of  the  circuit  court 
and  recorder,  respectively,  (13)    Any  two  members  constitute  a  quo- 
rum to  do  business.  (14) 

Its  principal  functions  are:    Control  of  county  property,  al- 
lowance of  claims  against  the  county,  auditing  accounts  of  all  of- 
ficers handling  county  money,  (15)  and  exercise  of  the  right  of 
eminent  domain,  (16)    Other  powers,  in  specif io  instances,  have 
been  conferred  upon  the  board  by  the  legislature:    Letting  of  oon- 
traots  for  oounty  buildings;  (17)  purchase  of  materials  and  sup- 
plies; (18)  supervision  of  maintenance  of  roads,  bridges,  and 
culverts;  (19)  preparation  of  the  annual  budget  estimates;  (20) 
abolition  or  change  of  township  or  precinct  boundary  lines;  (21) 
establishment  and  maintenance  of  libraries  (22)  and  hospitals:  (23) 
authorization  of  payment  of  bounties;  offering  of  rewards;  (24) 
and  authorization  of  subscription  to  and  preservation  of  publio 
newspapers  printed  in  the  county.  (25) 

Besides  its  administrative  functions,  the  board  sits  as  a 
court  in  the  trial  of  causes  concerning  county  business.    For  the 
transaction  of  business  it  adopts  its  own  regulations,  but  for 
court  sessions  it  must  comply,  so  far  as  practicable,  with  the 
rules  for  conducting  business  in  the  circuit  court.  (26)  Appeals 
from  its  deoisions  can  be  taken  to  the  circuit  court  pursuant  to 
provisions  of  the  statute.  (27) 

The  commissioners,  by  virtue  of  their  office,  were  constituted 


1 


Board  of  Commissioners 


48 


a  board  of  turnpike  directors  by  an  act  of  1879,  for  the  manage- 
ment and  control  of  all  free  turnpikes  in  the  county.    Each  di- 
rector had  personal  supervision  of  one  district.    Their  powers 
were  to  appoint  suitable  persons  to  supervise  the  work  of  repairs, 
contract  for  labor  materials,  enter  upon  lands  to  take  gravel  and 
to  give  certificates  of  payments,  and  to  appoint  a  clerk  of  the 
board.  (29) 

This  board  was  abolished  in  1913,  and  the  highways  were 
placed  in  charge  of  a  superintendent  of  highways  appointed  by  the 
commissioners.  (30) 

This  office  was  likewise  abolished  twenty  years  later  and 
supervision  of  highways  was  transferred  to  the  surveyor,  (31 )  un- 
less the  commissioners  appoint  a  highway  supervisor.    The  oounty 
commissioners  may  employ  the  surveyor  to  serve  as  highway  super- 
visor. (32) 

The  auditor,  as  clerk,  attends  the  meetings  of  the  board  of 
commissioners,  keeps  a  reoord  of  its  proceedings,  and  preserves 
all  the  books  and  papers  touching  county  business  in  his  office.  (33) 

All  the  records  are  located  in  the  courthouse. 


(1)  1  Rev.  Stat.  1852 ;  Acts 
1929;  Burns  26-601. 

(2)  Acts  1885;  Burns  26-604. 

(3)  1  Rev.  Stat.  1852;  Burns 
26-602. 

(4)  Rev.  Laws  1824,  ch.  15, 
sees.  1,  11,  16-17. 

(5)  Aots  1817,  ch.  15,  sec  1. 

(6)  Rev.  Laws  1831,  ch.  20, 
sees.  1#  12,  14* 


(7)  1  Rev.  Stat.  1862,  ch.  20, 
sec.  1. 

(8)  Acts  1817,  ch.  15,  sec.  1; 
Const.,  art.  6,  sec.  10. 

(9)  Acts  1899;  Burns  26-501, 
26-515;  Acts  1899,  1921, 
1929;  Burns  26-532. 

(10)  1  Rev.  Stat.  1852;  Burns 
26-606. 

(11)  Aots  1899;  Burns  26-550. 
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(12)  1  Rov.  Stat.  1852;  Burns 
49-3004;  Acts  1899;  Burns 
26-610. 

(13)  Acts  1863;  Burns  26-607. 

(14)  1  Rev.  Stat.  1852;  Aots 
1929;  Burns,  2  6-601  i,  I., 

(15)  1  Rev.. Stat.  1852;  Acts 
1935;  Burns j  1937  suppl.; 
26-620. 

(16)  Acts  1899;  Burns  26-2101; 
Acts  1919;  Burns  36-303j 
Acts  1937;  Burns,  1937 
suppl.,  26-640. 

(17)  Acts  1907;  Bums  26-2002, 
26-2004. 

(18)  Acts  1899,  1903,  1933; 
Burns  26-536;  Acts  1899; 
Burns  26-535. 

(19)  Acts  1919;  Burns  36-301. 

(20)  Acts  1899;  Burns  26-516, 
26-519. 

(21)  Acts  1859;  Burns  26-701; 
Aots  1919;  Burns  26-705. 


(22)  1  Rov.  Stat.  1852;  Burns 
41-501. 

(23)  Acts  1903;  Burns  22-3001. 

(24)  1  Rev.  Stat.  1852;  Acts 
1875,  1883,  1899,  1911; 
Burns  26-1101  to  26-1106. 

(25)  1  Rev.  Stat.  1852;  Eurns 
26-626. 

(26)  1  Rev.  Stat.  1852;  Burns 
26-617. 

(27)  1  Rev.  Stat.  1852;  Burns 
26-901. 

(28)  Acts  1879,  ch.  115, 
sec.  1. 

(29)  Acts  1905,  ch.  167, 
sec.  65. 

(30)  Acts  1915,  ch.  330, 
sec.  1. 

(31)  Acts  1933;  Burns  56-1101. 

(32)  Acts  1933;  Eurns  36-1110. 

(33)  1  Rev.  Stat.  1852;  Eurns 
26-611,  26-621,  49-3004. 


Court  Proceedings  and  Reports 

1.  COURT  DOCKETS,  1864—.    11  vols.  (l-ll). 

Record  of  hearings  in  commissioners'  court  of  petitions  and  re- 
monstrances on  projects  to  be  oonstruotod  or  repaired,  showing 
names  of  petitoners,  date  action  was  filed,  kind  of  aotion,  and 
proceedings  of  the  commissioners 1  court.    Indexed  alph.  by  names 
of  projects.    Hdw.    250  pp.  16  x  13  x  2.    8  vols.,  1864-Dec.  1926, 
bsmt.  etg.  rm. ;  3  vols.,  Deo.  1926—,  Aud.  off. 

2.  C0L3.3SSI01JERS'  RECORD,  1837—.     21  vols.  (1-21). 
Minutes  of  the  meetings  held  by  commissioners,  showing  date  and 
plaoe  of  meeting,  names  of  commissioners,  subjects  acted  upon, 
and  disposition.    Indexed  alph.  by  names  of  subjects.  1837-1904, 
hdw.;  1904—,  typed.    450  pp.  18  x  14  x  2J-.    Aud.  off. 
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3.  PROOF  OF  PUBLICATION,  1925—.    4  file  boxes. 
Clippings  from  newspapers,  and  publisher's  statements  in  proof  of 
publication  of  county  legal  notices.    Arr.  ohron.    5  x  11  X  13. 
Aud.  off. 

Petitions 

4.  PETITIONS,  1900—.    52  file  boxes. 

Petitions  for  construction  or  repairs  of  roads,  ditches,  and  drains 
showing  date  filed,  description  and  location  of  project,  names  of 
petitioners,  and  required  date  of  completion.    Arr.  chron.    5  x  11 
x  13.    Aud.  vt. 

Claims  and  Allowances 

5.  CLAIM  AND  ALLOWANCE  RECORD,  1875—.    10  vols.  (1-10). 
Title  varies:    Register  of  Allowances. 

Record  of  olaims  of  county  purchases  allowed,  shelving  date,  claim 
number,  name  of  claimant,  purpose,  and  amount.    Arr.  chron.  Hdw. 
450  pp.  18  x  13  x  3.    7  vols.,  1875-1924,  bsmt.  stg.  no.;  3  vols., 
1925—,  Aud.  vt. 

6.  PAID  CLAIMS ,  1854—.    22  file  boxes. 

Certified  claims  against  county,  and  allowed  by  commissioners, 
showing  date,  claim  number,  name  of  claimant,  and  dates  filed  and 
allowed.    Arr.  chron.    18  x  14  x  12.    18  file  boxes,  1854-1930, 
bsmt.  stg.  rm. ;  4  file  boxes,  1930—,  Aud.  vt. 
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Roads,  Bridges,  and  Ditohes 

7.  ROAD  RECORD,  1838—.    6  vols.    Title  varies:  Construction 
Record,1  Roads. 

Record  of  construction  and  repair  of  roads,  showing  date;  nones  of 
contractor  and  road;  description,  looation,  and  specifications  of 
road;  estimated  cost;  and  time  allowed  for  completion.    Arr.  chron. 
Hdw.    350  pp.  18  x  12  x  3.    Aud.  vt. 

8.  BRIDGE  CONTRACTS,  1903—.    10  file  boxes. 

Contracts  let  for  repair  and  construction  of  bridges,  showing  date 
of  contract;  description,  location,  and  cost  of  bridge;  and  time 
allowed  for  completion  of  work.    Arr.  chron.    5  x  11  x  13.    Aud.  vt, 

9.  DITCH  RECORD,  1682—.    14  vols.  (1-14). 

Record  of  all  ditches,  showing  name,  location,  and  original  speci- 
fication of  ditch;  and  date  of  completion.    Arr.  ohron.  Hdw. 
300  pp.  16  x  12  x  2.    Aud.  off. 

10.  DRAINAGE  RECORD,  1909—.    12  file  boxes. 

Repair  and  construction  record  of  drains,  showing  date;  location, 
description,  and  cost  of  drain;  and  date  of  completion.    Arr.  chron. 
5  x  11  x  13.    Aud.  vt. 

11.  VIETTER'S  REPORTS,  1909—.     6  file  boxes. 

Viewer's  reports  on  county  projects  to  be  constructed  or  repaird, 
showing  date,  location  and  description  of  project,  estimate  of 
cost,  and  time  for  completion.    Arr.  chron.    5  x  10  x  13.    Aud.  vt. 


II.    C0U1TTY  COUNCIL 

In  1899  the  legislature  created  the  county  council,  to  he 
knov.n  as  "The  Steuben  County  Council".  (1)    This  council  consists 
of  seven  members  who  are  eleoted  for  a  term  of  four  years  and  who 
must  be  qualified  voters  and  resident  freeholders  of  the  county. 
One  member  is  elected  from  each  of  the  four  councilmanic  districts 
by  the  voters  of  the  district,  and  three  members  are  elected  by  the 
voters  of  the  county  at  large.  (2)    The  council  elects  its  president 
from  its  membership,  and  the  auditor  as  its  clerk  is  required  to 
keep  and  preserve  in  his  office  a  record  of  its  proceedings.  (3) 
The  sheriff  is  required  to  execute  the  orders  of  the  council.  (4) 

The  regular  annual  meeting  is  held  on  the  first  Tuesday  after 
the  first  Monday  of  September  for  the  purposes  of  fixing  the  tax 
rate,  of  imposing  the  tax  levy,  and  of  making  appropriations,  and 
continues  from  day  to  day  until  its  business  is  completed.  Special 
meetings  may  be  called  by  the  auditor  or  a  majority  of  the  members. 
Sessions  must  be  public.  (5)    Although'  a  majority  of  the  council 
constitutes  a  quorum,  the  passage  of  ordinances  requires  a  majority 
of  all  members;  (6)  and  extraordinary  majorities  are  required  by 
law  in  certain  instances:    a  three-fourths  vote  to  increase  or 
insert  an  item  in  the  budget  estimates  submitted  by  the  county 
agencies  through  the  auditor;  (7)  a  two-thirds  vote  to  make  additional 
appropriations  at  special  meetings.  (8) 

The  power  of  fixing  the  tax  rate  for  county  purposes  and  for  all 
purposes  where  it  is  not  fixed  by  law  and  is  required  to  be  uniform 

(52) 


County  Counoil 

throughout  the  county,  is  vested  exclusively  in  the  council,  likewise 
the  power  of  making  appropriations  of  money  to  be  paid  out  of  the 
county  treasury*  (9) 

The  counoil  passes  on  all  budget  estimates  submitted  by  county 
officials,  (10)  as  well  as  emergency  appropriations.  (11) 

The  council  has  exclusive  power  to  authorize  the  borrowing  of 
money  for  the  county  and  the  issuing  of  bonds.  (12)    Ho  sale  or 
purchase  by  the  county  of  real  estate  of  the  value  of  £1,000  or 
more  is  made  without  authorization  by  the  council.  (13) 

The  auditor,  as  clerk  of  the  council,  keeps  a  journal  of  its 
proceedings,  and  also  keeps  and  preserves  in  his  office  its  files 
and  papers.  (14) 

The  records  are  located  in  the  auditor's  storage  room  in  the 
courthouse. 


(1)  Acts  1899;  Burns  26-501. 

(2)  Acts  1899;  Burns  26-502, 
26-504;  Acts  1907;  Burns 
26-505. 

(3)  Acts  1899;  1931;  Burns 
26-507;  Acts  1899;  Burns 
26-509. 

(4)  Acts  1899;  Burns  26-510. 

(5)  Acts  1899,  1931;  Burns 
126-507;  Acts  1899;  Burns 

26-508. 

(6)  Acts  1899;  Burns  26-511. 


(7)  Acts  1899;  Burns  26-520. 

(8)  Acts  1899,  1907,  1913,  1937, 
Bums,  1937  suppl.,  26-521. 

(9)  Acts  1899;  Burns  26-515, 
26-520. 

(10}  Acts  1899;  Burns  26-520. 

(11)  Acts  1899,  1907,  1913,  1937; 
Burns,  1937  suppl.,  26-521. 

(12)  Acts  1899,  1912,  1929; 
Burns  26-532. 

(13)  Acts  1899;  Burns  26-534. 

(14)  Acts  1899;  Bums  26-509. 


12.      COUNTY  COUNCIL  RECORD,  1899—.    2  vols.  (1-2). 
Llnutes  of  all  county  council  meetings  for  the  purpose  of  fixing 
tax  rates,  imposing  tax  levies, and  making  appropriations,  showing 
date,  business  transacted, and  names  of  members  present.  Indexed 
alph.  by  titles  of  businesses.    Hdw.    450  pp.  18  x  14  x  3.  Aud. 


st£.  rm. 


III.    CLERK  OF  THE  CIRCUIT  COURT 


The  clerk  of  the  circuit  court,  commonly  referred  to  as  "county 
olerk",  is  a  constitutional  officer,  elected  for  a  four-year  term, 
and  not  entitled  to  nold  office  for  more  than  eight  years  in  any 
twelve-year  period,  (l) 

Prior  to  tne  Constitution  of  1851,  tne  office  of  clerk  existed 
"by  virtue  of  tne  Constitution  of  1816»  (2)    Tne  inception  date 
of  tnis  office  in  Steuben  County  is  1837,  tne  organization  date 
of  tnis  county. 

The  clerk  of  the  circuit  court  is  required  to  keep  a  set  of 
dockets  and  records  for  tne  court.  (3)    ^e  also  serves  by  statutory 
provisions,  as  clerk  of  .all  county  courts. 

In  addition  to  his  court  duties,  numerous  otner  duties  are 
imposed  upon  tne  clerk  by  statute.    &e  serves  ex  officio  as  reg- 
istration officer  for  the  county  (4)  and  as  member  and  clerk  of  tne 
county  election  boards.  (5) 

^ther  important  duties  of  the  clerk  are  tne  issuance  of  mar- 
riage licenses;  (6)  professional  licenses,  sucn  as  pnysicians',  (7) 
dentists',  (8)  and  optometrists';  (9)  nunting,.  trapping,  and 
fishing  licenses;  (10)  "business  licenses,  sucn  as  poultry  dealers'  (ll) 
and  junk  dealers';  (12)  andy  upon  order  of  tne  eirouLt  judge,  per- 
mits to  carry  firearms.  (13)    He  approves,  files,  and  keeps 
a  record  of  the  bonds  of  county  and  township  officers,  unless 
other  provision  is  made  by  law,  (14)  and  of  notaries.  (15)  He 
is  required  to  keep  a  register  of  trained  nurses  (16)  and  a  record 

(54) 


Clerk  of  tho  Circuit  Court 


of  certificates  of  firms  and  partnerships,  doing  business  under 

any  namo,  designation,  or  title  other  than  the  real  names  of 

their  members,  (17)  and  he  also  records  many  legal  instruments, (18) 

The  clerk  is  required  to  preservo  in  his  office  all  records 
and  -writings  appertaining  to  his  official  duties,  to  indorse  the 
time  of  filing  of  all  papers,  and  in  addition  to  the  records 
mentioned  abovo,  to  keep  all  necessary  judges',  appearance,  bar, 
judgment,  and  execution  dockets;  order  and  final  record  books;  a 
complete  record  of  all  causes  involving  title  to  lamd,  of  all 
criminal  causes  for  felony,  and  of  all  otner  cases  upon  requestf.  (19) 
a  casn  book;  (20)  and  a  fee  register,  (2l)    Otner  records  are 
specifically  provided  for  by  tne  laws  assigning  to  him  tne 
duties  outline  above. 

All  the  records  are  located  in  the  courthouse. 


(1)  Const,,  art,  6,  sec.  2; 
2  Rev,  Stat,  1852;  Burns 
49-2701. 

(2)  Const.  1816,  art.  5, 
sec  8, 

(3)  2  Rev.  Stat.  1852;  Burns 
49-2706. 

(4)  Acts  1935,  1955,  Burns 
1937  suppl.,  29-306. 

(5)  Acts  1905,  1927;  Burns  29-1401. 
Acts  1915,  1917;  Burns  29-504;  ) 
Acts  1899;  Burns  29-1002. 

(6)  Acts  1852;  Burns  -14-201. 

(7)  Acts  1897,  1899$  Burns 

63—1302 

(8)  Acts  1913,  1931,  1935; 

'  Burns,  1937  sunpl,,  63-504. 

(9)  Acts  1907,  1935;  Burns, 

1937  suppl.,  63-1011. 

(10)  Acts  1937;  Burns,  1937 
suppl.,  11-1403. 

(11)  Acts  1917,  1929,  1932  (Spo*. 
Sess.);  Bums  42-802. 


(12)  Acjss  1905;  Burns  42-703. 

(13)  Acts  1835,  1937;  Burns 
1937  suppl.,  10-4738. 

(14)  1  Rev.  Stat.  1852;  Burns 
49-105;  Acts  1857;  Burns 

49-  124;  2  Rev.  Stat. 
.     .  1852;  Burns  49-2706. 

(15)  1  Rev.  stat.  1852;  Acts 
1855;  Bums  49-3503. 

(16)  Acts  1905,  1913,  1931; 

,     N  Burns  63-905. 

(17)  Acts  1909;  Burns  50-201. 

50-  202. 

(18)  2  Rev.  Stat.  1852;  Burns 
49-2706. 

(19)  2  R©v.  Stat,  1852;  3uras 
49-2726.  " 

(20)  Acts  1879  £Spec.  Sess.); 

Burns  49-2722. 

(21)  Acts  1879  (Spc.  Sess.); 
Burns  49-2723* 
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GG 


Official  Bonds 
(Soe  also  entries  225-26) 

County 

13.  RECORD  OF  OFFICIAL  BONDS    1868—.    5  vols.  (l-5). 

* 

Record  of  bonds  posted  ny  county  officials,  snowing  date;  names 
of  official  and  surety,"  and  amount,  conditions,  and  term  of  bond. 
Indexed  alph.  by  names  of  officials,    ^dw.    400  pp.  18  x  15  x  4. 
Clk.  vt. 

14.  OFFICIAL  BONDS    1857—.    10  file  boxes. 

Bonds  posted  by  county  officials,  snowing  date;  names  of  official 
and  surety,'  and  amount,  condition,  and  term  of  bond.  Arr.  cnron. 
15  x  10  x  5.    Clk.  vt. 

Tovmsuip 

15.  JUSTICE  B01JD  RECORD,  1839—.    3  vols,  (l-3). 
Record  of  bonds  posted  by  justices  of  tue  peace,  snowing  date, 
names  of  justice  and  surety,  term  of  office,  and  conditions  and 
amount  of  bond.    Indexed  alpn.  by  names  of  officials.    Ector.    300  pp. 
18  x  15  x  3.    2  vols.,  1839-84,  bsmt.  stg.  rm.;  1  vol.,  1885—, 
Clk.  vt. 

16.  JUSTICE  A2JD  CONSTABLE  BONDS,  1848—.    14  file  boxes. 
Bonds  filed  by  justice  of  the  peace, and  oonstables,  snowing  date; 
names  of  offioial  and  surety,*  and  conditions,  amount,  and  term 
of  bond.    Arr.  onron.    15  x  10  x  5.    Clk.  off. 
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i.Iisoollaneous 

17.  NOTARIAL  BOND  RECORD,  1870—  ♦    3  vols.  (l-3). 

Record  of  bonds  filed  by  notaries  public,  snowing  date;  names  of 
notary  and  surety;  and  amount,  oonditions,  and  term  of  bond.  Indexed 
alph.  by  names  of  notaries.    Hdw.    300  pp.  18  x  13  x  3.    Clk.  vt. 

Licenses 
Carriage  (see  also  entry  255) 

18.  MARRIAGE  RECORD,  1837—.    37  vols.  (l-37$. 
Record  of  all  marriages,  showing  names  of  bride,  groom,  and 
officiating  clergyman  or  officer;  and  dates  of  marriage  and  return. 
Indexed  alph.  by  names  of  grooms.    Hdw.    250  pp.  18  x  12  x  3.  Clk. 
vt. 

19.  RECORD  0?  APPLICATION  FOR  1/ARRIAGE  LICENSE,  1905-24. 
8  vols.  (1-8). 

Record  of  marriage  license  applications,  showing  date;  name,  age, 
color,  and  residence  of  applicant;  and  names  of  witnesses.  Indexed 
alph.  by  names  of  applicants.    Hdw.    200  pp.  18  x  12  x  3.    Clk.  vt. 
For  subsequent  records,  see  entry  18. 

Professional 
 ,  

20.  PHYSICIANS'  LICENSE  RECORD,  1885—.    3  vols. 
Reoord  of  licenses  issued  to  practice  medioe,  showing  date  of 
application,  name  of  applioant,  college  attended,  date  of  graduation. 
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diplopia,  qualifications,  and  physician's  signature.    Indexed  alpn. 
by  names  of  physicians.    ndw#    200  pp.  18  x  12  x  2.    Clk.  vt. 

21.  RECORD  OF  DELISTS1  LICENSES,  1898—.    1  vol. 
Record,  of  dentists'  applications  for  penoits  to  practice  in 
county,  snowing  date;  birtnplace,  age,  and  address  of  applicant; 
name  of  college  attended;  and  certificate  of  State  3card  of  Dental 
Examiners.    Indexed  alph.  by  names  of  applicants.    Hdw.    150  pp. 
16  x  10  x  1.    Clk.  vt. 

22.  OPTOMETRY  LICENSE,  1907—.    1  vol. 

Reoord  of  liconses  to  practice  optometry  in  county,  snowing  date 
of  license;  name,  age,  address^ and  qualifications  of  licensee;  and 
name  of  scnool  attended.    Indexed  alpn.  by  names  of  licensees.  Hdw. 
150  pp.  16  x  12  x  1.    Clk.  off. 

23.  VETERINARY  RECORD,  1890-1904.    1  vol. 

Record  of  applications  to  praotioe  veterinary  surgery,  snowing  date; 
name^  address^  and  qualifications  of  applicant;  and  name  of  school 
attended.    Arr.  alph.  by  names  of  applicants,    hdw.    160  pp. 
18  x  12  x  1.    Clk.  vt. 

Business 

24.  JUNK  DEALERS'  RECORD,  1915—.    1  vol. 

Record  of  licenses  to  applicants  to  buy  and  sell  junk,  snowing  date, 
and  name  and  business  address  of  applicant.    Arr.  alpn.  by  names  of 
applicants,    hdw.    172  pp.  8  x  16  x         Clk.  vt. 
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25.  POULTRY  DEALERS'  LI  JENSE,  1917—.    1  vol. 

Record  of  licenses  granted  upon  applications to  deal  in  poultry  and 
poultry  products,  showing  dates  of  application  and  license,  and 
name  and  business  address  of  licensee.    Indexed  alph.  by  names 
of  applicants.    Hdw.    150  pp.  18  x  12  x  1.    Clk.  off. 

Hunting  and  Fishing 

26.  HUNTING  AND  FISHING  LICENSES,  1930—.    12  vols. 

Stub  record  of  hunting  and  fishing  licenses  issued,  showing  datoj  and 
name,  address,  age,  and  personal  description  of  licensee.  Arr# 
chron.    Hdw.    200  pp.  16  x  12  x  1«    Clk.  off. 

Certificates 

Business 

27.  PARTNERSHIP  RECORD,  1909—.    1  vol. 

Record  of  partnership  firms,  snowing  names  and  addresses  of  firms 
and  members,  type  of  business,  proportionate  ownership  of  each 
•partner,  and  date  certified.    Arr.  alph.  by  names  of  firms.  Hdw. 
200  pp.  12  x  8  x  1.    Clk.  off. 

20.    CERTIFICATES  OF  PARTNERSHIPS ,  1896—.    7  file  boxes. 
Certificates  of  partnership  firms,  snowing  names  and  addresses  of 
firms  and  members,  type  of  business,  proportionate  ownorship  of 
each  partner,  and  date  of  certificate.    Arr.  chron.    5  x  10  x  14. 
Blk.  off. 
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29.  INSURANCE  REGISTER,  1889-1919.    1  vol. 

Register  of  certificates  issued  to  insurance  companies  doing 
business  in  county,  showing  date,  names  of  company    and  agent, 
date  of  filing,  and  numbers  of  file  and  box.    Indexed  alph.  by 
names  of  companies.    Hdw.    100  pp.  16  x  12  x  1.    Clk.  vt. 

Professional 

30.  REGISTER  OF  TRAINED  NURSES,  1912—.    1  vol. 

Register  of  trained  nurses  certified  to  practice  in  county,  showing 
date  registered,  name  and  address  of  nurse,  and  date  of  certificate. 
Arr.  chron.    Hdw.    120  pp.  10  x  9  x  3/4.    Clk.  vt. 

Registers 

31.  ESTRAY  RECORD,  ;852-1902.    2  vols. 

Record  of  stock  reported  lost,  showing  date,  name  of  owner, 
description  of  stock,  with  brand  and  marks  of  identification,  and 
approximate  value.    Arr.  chron.    Hdw.    150  pp.  14  x  12  x  1.  Clk. 
vt. 

32.  REGISTER  OF  FnYSICIANS    AND  ACCOUCHEURS,  1881-93. 
1  vol. 

Register  of  pnysicians  and  accoucheurs  practicing  in  county,  snowing 
date  of  registration,  and  namer  and  addressf  ,  of  registrant. 
Indexed  alph.  by  names  of  registrants,    hdw.    150  pp.  18  x  12  x  1. 
Clk.  vt. 
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33,  REGISTER  OF  OFFICERS,  1871-83.    1  vol. 

Register  of  county  and  townsnip  officers,  snowing  name  and  official 
title,  date  qualified,  amount  of  bond,  and  expiration  of  tern. 
Arr.  chron.    Hdw.    375  pp.  16  x  13  x  2.    Bsnt.  stg.  rcu 

.      Military  Reoords 
(See  also  entries  58-59) 

34.  SOLDIERS 1  ENR0LI2IENT,  1806-94.    3  vols. 

Record  of  Civil  V»rar  veterans,  snowing  name,  age,  date  of  enrollment, 
and  military  record.    Arr.  cnron.    Hdw.    150  pp.  16  x  10  x  ijgm 
^lk.  vt. 

Receipts  and  Disbursements 

35*    DAILY  BALA1JCE  AMD  CASH  BOOK,  1914—.    17  vols.  (l-17). 
Daily  casu  balance,  snowing  date  ^previous  balance,  total  receipts 
and  disbursements  of  funds,  balance  at  close  of  day,  amounts 
deposited  and  withdrawn,  name  of  depository,  and  depository  balance 
Arr.  chron.    Hdw..  200  pp. -12  x  -10  x  l^*    01k.  vt. 

36.    CASH  BOOK  OF  RECEIPTS  AMD  DISBURSEMENTS    1920--.-  4  vols. 
(1-4). 

Record  of  clerk's  receipts  and  disbursements,  showing  date,  names 

of  payee  and  payer,  fund  debited  or  credited,  and  balance.  Arr. 

chron.    ndW."  ^00  ppV26"'x-18  x-4<  '  Glk.  vt. 
For  prior  records,  see  entries  37  and  38# 


^lerlc  of  tho  Circuit  Oourt 

37.  CASH  BOOK  OF  RECEIPTS,  1871-1919.    5  vols.  (l-5). 
Record  of  money  receivod,  snowing  date,  receipt  number,  name  of 
payer,  purpose,  total  amount  of  receip  ts^md  date  paid  to  treasurer. 
Arr.  cnron.    Hdw.    500  pp.  18  x  12  x  3.    Bsmt.  stg.  rm. 

For  subsequent  records,  see  entry  36. 

38.  CASH  BOOK  OF  DISBURSEMENTS,  1871-1919.    9  vols.  (l-9)« 
Record  of  casn  disbursed,  snowing  date,  warrant  number,  amount, 
name  of  payee,  purpose,  and  fund  debited.    Arr.  chron.  ildw. 
450  pp»  18  x  12  x  3.    Bsmt.  stg.  rm. 

For  subsequent  reoords,  see  entry  36. 


IV.  RECORDER 

The  recorder  is  a  constitutional  officer  elected  for  a 
tern  of  four  years  and  is  required  to  post  bond.  (1)  Ho 
person  is  eligible  to  hold  the  office  of  recorder  for  more  than 
eight  years  in  any  tivolve-yoar  period.  (2) 

Prior  to  the  Constitution  of  1851,  the  office  of  recorder 
existed  by  virtue  of  the  Constitution  of  1816.  (3)  The 
inception  date  of  this  office  in  Steubem  County  is  1837,  the 
organization  date  of  the  county. 

The  title  of  this  officer  describes  his  functions:  To 
make  and  preserve  a  public  record  of  legal  documents  v/hich  by 
lav/  he  is  bound  to  record,  for  both  county  officials  and 
private  persons.  (4)    Of  the  many  kinds  of  instruments  recorded 
the  more  important  are;    Deeds,  mortgages,  and  apprentices' 
indentures,  (5)  satisfactions,  cancelations    and  assignments 
of  any  kind,  (6)  mechanics'  lions,  (7)  and  leases.  (8) 

Other  documents  of  vrhich  the  recorder  is  required  to 
keep  a  record  are:    Articles  of  incorporation  filed  in  his 
office,  (9)  certificates  of  admission  for  foreign  corporations 
to  do  business  in  Indiana,  (10)  cemetery  deeds,  (ll)  cemetery 
associations,  (12)  farm  names,  (13)  and  chattel  mortgages.  (14) 

The  forms  and  methods  to  be  used  by  the  recorder  are 
described  in  detail  in  the  statutes.    In  addition  to  the  records 
enumerated  above,  he  must  keep  a  fee  book  and  a  cash  book,  and 
entor  therein,  as  received,  all  money  received  by  his  office.  (15) 
He  is  also  required  to  index  his  records,  both  in  each  volume 
and  in  complete  or  general  indexes.  (16) 

(63) 


Rocordor 


All  the  records  are  located  in  the  courthouse. 


(1)  1  Rev.  Stat,  1852;  Acts 
1901;  Burns  3201. 

(2)  Const.,  art.  6,  sec.  2. 

(3)  Const.  1816,  art.  11, 
sec.  10. 

(4)  1  Rov.  Stat.  1852;  Acts 
1925;  Bums  49-3205. 

(5)  1  Rev.  Stat.  1852;  Burns 
49-3210. 

(6)  Acts  1905;  Burns  49-5203. 

(7)  Acts  1909;  Burns  43-703. 

(8)  1  Rev.  Stat.  1852;  Acts 
1875,  1913,  1921,  1932; 
Burns  56-119. 


(9)  Acts  1929;  Burns  25-219. 
(10}  Acts  1929;  Burns  25-305. 

(11)  . Acts  1925;  Burns  21-223. 

(12)  1  Rev.  Stat.  1852;  Burns 
25-1520. 

(13)  Acts  1913;  Burns  49-3226. 

(14)  Acts  1935;  Burns,  1957 
suppl.,  51-510. 

(15)  Acts  1895;  Burns  49-1401. 

(16)  1  Rov.  Stat.  1352;  3urns 
49-3209,  49-3217  to 
49-3220;  1  Rev.  Stat. 
1852;  Acts  1855;  Burns 
49-3216. 


Deeds,  Titles,  and  Grants 

39.  DEED  RECORD,  1837—.    85  vols.  (A,  and  2-85). 
Record  of  deeds,  showing  names  of  grantor  and  grantee;  and 
location,  description,  and  value  of  property.    Indexed  alph. 
by  names  of  grantors  and  grantees.    1837-1904,  hdw.;  1905 — , 
typed.    500  pp.  18  x  12  x  3.    Recr.  vt. 

40.  GEIIERAL  INDEX  TO  DEEDS,  GRANTOR,  1837—.    14  vols.  (1-! 
Index  to  deed  records,  showing  names  of  grantor  and  grantee; 
kind,  date,  and  amount  of  deed;  amount  of  consideration; 

brief  description  of  property;  date  of  recording;  and  volume 
and  page  of  deed  record,    Arr.  alph.  by  names  of  grantors.  Hdw. 
600  pp.  18  x  13  x  3.    Recr.  vt. 

41.  GEKERAL  I1TDEX  TO  DEEDS,  GRAITTES,  1837— .    14  vols. 
(1-14). 

Index  to  deeds,  showinr  namos  of  grantee  and  grantor,  date  and 
kind  of  deed,  amount  of  consideration,  description  of  property, 
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date  of  recording,  and  volume  and  page  of  dood  record.  Arr. 
alph.  by  names  of  grantees.    Edw.    600  pp.  18  x  13  x  3. 
Recr.  vt. 

42.  SHERIFF'S  DE7JD  RECORD,  1372—.    3  vols.  (1-3) . 
Record  of  sheriff Ts  deeds,  showing  names  of  sheriff,  grantor, 
and  grantee;  date  and  amount  of  court  ordor;  legal  description 
of  property;  sheriff's  affidavit  of  conveyance;  signature  of 
clork;  and  fees  paid  to  recorder.    Indexed  alph.  by  names  of 
grantors  and  grantees.    Edw.    300  pp.  16  x  12  x  lh.    Recr.  vt. 

For  .'sheriff's  sale  records,  soo  entry  138. 

43.  TRACT  BOOK,  (Land  Entries),  1837-63.    1  vol. 
Record  of  entries  of  government  lands,  showing  date  of  entry, 
description  and  location  of  land,  purchase  price,  number  of 
acres,    name  of  purchaser,  and  date  taxed.    Arr.  chron.  Edw. 
200  pp.  18  x  12  x  2.    Recr.  vt. 

44.  TRACT  BOOK,  1837-49.    1  vol. 

Record  of  lands  bought  from  government,  showing  date  of  entry, 
description  and  location  of  land,  acreage,  price  paid  for  land 
name  of  purchaser,  and  receipt  number.    Arr.  chron.  Hdw. 
350  pp.  14  x  9  x  2.    Recr.  vt. 

Plat  Books 

45.  PLAT  BOOK,  1838—.    3  vols.  (1-3). 

Record  of  town  plats  and  additions  of  cities,  towns,  and  lake 
resorts  in  county;  showing  names  of  tov/ns,  boundary  lines,  and 
lakes;  and  location  and  marginal  description  of  each.  Arr. 
alph.  by  names  of  plats.    Edw.  and  drawn.    170  pp.  18  x  22  x  4 
Recr.  vt. 


Recorder 


Mortgages,  Assignments,  and  Releases 

Real  Estate 

46.  MORTGAGE  RECORD,  (Releases),  1845 — .    55  vols, 
(1-55). 

Record  of  real  estate  mortgages,  showing  names  of  mortgagor  and 
mortgagee,  description  and  location  of  property,  conditions  and 
amount  of  mortgage,  and  dates  recorded  and  released.  Indexed 
alph.  "by  names  of  mortgagors.    1845-1915,  hdw. ;  1916 — ,  typed, 
550  pp.  20  x  12  x  2  3/4.    Recr.  vt. 

47.  GENERAL  INDEX  TO  MORTGAGES,  1872—.    5  vols.  (1-5). 
Index  to  mortgage  records,  showing  names  of  mortgagor  and 
mortgagee,  date  of  mortgage,  and  volume  and  page  numbers  of 
mortgage  record.    Arr.  alph.  by  names  of  mortgagors.  1872-1915, 
hdw.;  1916 — ,  typed.    450  pp.  18  x  12  x  2|f.    Recr.  vt. 

Chattels 

48.  CHATTEL  MORTGAGE  MINUTE  BOOK,  1935—.     2  vols.  (5-6). 
Record  of  chattel  mortgages  filed  with  recorder,  showing  number 
and  date  of  instrument;  dates  of  filing,  due,  and  released; 
names  of  mortgagee  and  mortgagor;  amount  and  condition  of 
mortgage;  and  description  and  location  of  chattel.    Indexed  alph. 
by  names  of  mortgagors  and  mortgagees.    Hdw.    500  pp.  18  x  12  x  3 
Recr.  vt. 

For  prior  records,  see  entry  49. 


Rocordor 

49.  CHATTEL  MORTGAGES;  1931-35.    4  vols.  (1-4). 
Transcripts  of  chattel  mortgages,  shovring  dates  rocordod  and 
roloasod;  names  of  mortgagor  and  mortgagoe;  amount  and  conditions 
of  mortgage;  and  date,  description,  and  location  of  chattel. 
Indexed  alph.  by  names  of  mortgagors.    Kdiv.    500  pp.  18  x  12  x  3. 
Recr.  vt. 

For  subsequent  records,  see  entry  48. 

50.  CHATTEL  MORTGAGES ,  1935—.    5  file  boxes. 
Original  chattel  mortgage  papers,  shovri.ng  names  of  mortgagor 
and  mortgagee;  date,  description  and  location  of  chattel, 
rate  of  interest;  method  of  payment;  and  date  due.    Arr.  alph. 
by  names  of  mortgagors.    5  x  11  x  13.    Recr.  off. 

School  Funds  (See  also  entries  157-58,  180-83,  220-24) 

51.  RECORD  OF  SCHOOL  FUUD  MORTGAGES,  1855—.    4  vols. 
(1-4). 

Record  of  mortgages  given  to  secure  loans  made  from  school 
funds,  shovving  date  and  amount  of  mortgage;  name  of  mortgagor; 
and  description,  location,  and  value  of  property  involved. 
Arr.  alph.  bynames  of  mortgagors.    1855-1915,  hd\v.;  1916 — , 
typed.    250  pp.  16  x  12  x  2.    Recr.  vt. 

Assignments  and  Releases 

52.  RELEASE  RECORD,  1926—.    2  vols.  (1-2). 

Record  of  releases  of  all  recorded  instruments  that  have  been 
satisfied,  showing  date  roleased,  names  of  mortgagee  and  mortgagor, 
and  amount  of  fee*.    Arr.  alph.  by  names  of  mortgagors  and  mortgage' 
Hdw.    300  pp.  16  x  12  x  2.    Recr.  vt. 
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Liens 

53.  SIRE  LIEN  RECORD,  1891-1922.    1  vol. 

Record  of  liens  taken  on  future  colts  to  protect  owner  of 
sire  for  stallion  service,  showing  namo  of  ovmor;  none,  color, 
and  breed  of  stallion;  and  amount  of  foe.    Indexed  alph.  by 
names  of  owners.    Hdw.    150  pp.  16  x  12  x  1-jjr.    Bsmt.  stg.  rm. 

54.  RECORD  OF  S33CHA17ICS»  LIENS,  1855-92.     1  vol. 
Record  of  mechanics'  lions  to  secure  payment  for  service  or 
material  on  building,  showing  date  of  recording,  names  of 
owner  of  building  and  lienor,  description  and  location  of 
building,  and  amount  of  lien.    Indexed  alph.  by  namos  of 
property  ownors.    Hdw.    370  pp.  16  x  12  x  2.    Bsmt.  stg.  rm» 

Register  of  Legal  Instruments 

55.  ENTRY  BOOK,  1845—.    14  vols.  (1-14). 

Rocord  of  all  instruments  and  documents  filed  for  recording, 
showing  date  and  kind  of  instrument,  amount  of  fee,  entry 
number,  and  page  and  volume  of  permanent  record.    Arr.  chron» 
Hdw.    600  pp.  18  x  12  x  3.    Recr.  vt. 

56.  TRANSFER  AND  HIHERITANCE  TAX  RECORD,  1915—.    1  vol. 
Record  of  taxes  charged  against  heirs  in  estate  cases,  showing 
titlo  of  estate;  names  of  deceased  and  heirs;  amount  of  tax;  and 
location,  description,  and  value  of  property.    Indexed  alph.  by 
titles  of  estates.    Typed.    290  pp.  16  x  11  x  lo-.    Recr.  vt» 

For  other  inheritance  tax  records,  see  entries  102,  152, 
and  165. 


Roc or dor 
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57.  REGISTER  OF  PARI:  NAMES,  1881-1913,     1  vol. 
Record  of  names  of  farms  officially  recorded,  showing  date', 
names  of  owner  and  farm,  and  description  and  location  of 
farm.    Indexed  alph.  by  names  of  farms.    Hdw.    250  pp.  8  x 
12  x  lw.    Rocr.  vt. 

58.  EKLISTIOTT  AND  DISCHARGE  RECORD,  (Soldiers), 
1918-19.    1  vol. 

Record  of  T/orld  liar  veterans  of  county  and  their  discharge 
from  service,  showing  dates  of  enlistment  and  discharge;  and 
name,  rank,  location,  and  division  of  service  of  veteran. 
Arr.  alph.  by  names  of  soldiers.    Hdw.    350  pp.  18  x  12  x  3. 
Recr.  vt. 

For  other  military  records,  see  entries  34  and  59. 

59.  RECORD  OF  SOLDIERS'  DISCHARGE  AND  COLU'.ISSION,  1866-1901. 
1  vol. 

Record  of  discharges  and  commissions  of  soldiers,  showing  date  of 
discharge;  name,  rani:,  oath  of  identity,  commission,  and  de- 
scription of  soldier;  and  signatures  of  officials.    Indexed  alph. 
by  names  of  soldiers.    Hdw.    290  pp.  14  x  9  x  1.    Recr.  vt. 
For  other  military  records,  see  entries  34  and  58. 

60.  RECORD  OF  MARKS  AND  BRANDS,  1846-78.     1  vol. 
Record  of  $arks  and  brands  for  identification  of  live  stock, 
showing  name  of  stock  owner,  description  of  mark  or  brand,  and 
date  of  recording.    Arr.  chron.    Hdw.    200  pp.  14  x  8  x  2. 
Ssmt.  stg.  rm. 


Rocordor 


Feo  and  Cash  Book 

61.  FEE  AI\iD  CASH  BOOK,  1894—.    12  vols.  (1-3,  1*9)'. 

Title  varies:    Cash  Book. 
Rocord  of  feos  oolloctod  for  rocording  papers  and  documents, 
showing  name  of  payer,  kind  of  document,  date  and  amount  of 
feo,  and  total  amount  paid  to  treasurer.    Arr.  chron.  Hdw. 
350  pp.  IS  x  12  x  2-J-.    Recr.  vt. 

I'isoelloneous  Records 

62.  I'.ISCELUirEOUS  RECORD,  1862—.    29  vols.  (1-29). 
Transcripts  of  miscellaneous  documents  received  for  recording, 
showing  date  recorded,  entry  numbor,  title  and  transcript 

of  instrument,  and  names  of  principals  involved.    Arr.  alph. 
"by  names  of  documents.    Hdw.    500  pp.  18  x  12  x  2-|-.    Recr.  vt. 


V.    CIRCUIT  COURT 


The  circuit  court  was  created  by  tne  Constitution  of  1816, 
and  re-created  by  tne  Constitution  of  1851,  (l)    The  judge  of 
the  circuit  court  is  elected  by  tne  voters  of  the  circuit  and 
serves  for  a  term  of  six  years.  (2)    The  State  of  Indiana,  by 
mandate  of  tne  Constitution  of  1816,  (3)  was  at  first  divided 
into  three  circuits  by  the  legislature,  and  since  that  tine  the 
number  of  circuits  has  been  increased  as  the  need  arose  until  at 
present  there  are  seventy- eignt—  only  fourteen  circuits  embrace 
two  counties.  (4)    Tne  thirty-fiftn  circuit  comprises  Lagrange  and 
Steuben  Counties,  (5)  and  tne  court  is  styled  "Lagrange  and  Steuben 
Circuit  Court".  (6) 

The  court  nas  original  exclusive  jurisdiction  in  law,  equity, 
and  criminal  cases,  actions  for  divorce,  and  settlement  of  de- 
cedents1 estates  and  guardianships,  except  as  concurrent  juris- 
diction nas  been  conferred  by  law  upon  justices  of  tne  peace. and 
tne  criminal  and  superior  courts.    It  nas  sucn  appellate  juris- 
diction as  may  be  conferred  by  law.    It  nas  also  jurisdiction 
in  all  otner  causes,  matters,  and  proceedings,  except  wnere  ex- 
clusive jurisdiction  nas  been  conferred  upon  some  other  court, 
board,  or  officer.  (7) 

In  1829  tne  legislature  created  a  probate  court  wnicn  became 
effective  in  Lagrange  and  Steuben  Counties  upon  its  organization 
in  1837.    This  court  had  original  and  exclusive  jurisdiction  of  all 

(71) 
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probate  matters  in  tne  county.  The  clerk  of  the  circuit  court  acted 
as  clerk  for  the  probate  oourt.  (8) 

By  an  act  of  1852  tne  legislature  abolished  tne  probate 
court  (9)  and  created  a  court  of  common  pleas  to  serve  Lagrange 
and  Steuben  Counties*    Tne  clerk  of  tne  circuit  court  acted  as 
clerk  of  tne  court  of  common  pleas,  (lO)    The  court  of  common 
pleas  nad  original  and  exclusive  jurisdiction  of  probate  cases,  (lj.) 

The  legislature  in  1873  abolisned  tne  court  of  common  pleas 
and  transferred  its  jurisdiction  to  tne  circuit  court;  (12)  and 
all  tne  records  of  tne  common  pleas  court  v/ere  transferred  to 
tne  circuit  court.  (13) 


The  clerk  of  tne  circuit  court  is  cuarged  by  statute  with  tne 
duty  of  keeping  and  preserving  tne  official  records  of  tne  circuit 
court.  (14) 

All  tne  records  are  located  in  tne  courtnouse. 


(l)  Const,,  1816,  art.  5, 
sees.  1,  3,  7;  Const., 
art.  7,  sec.  1. 


(2)  Const.,  art.  7,  sec.  9; 
Bums  4-301. 


(7)  Const.,  art.  7,  sec.  8; 
Acts  1881  (ap<5#  Sess.); 
Burns  4-303. 


(3)  Const.  1816,  art.  5, 
sec.  3. 


(8)  Acts  1828-29,  pt.  2, 

ch.  26,  sees.  1-3,  5,  8. 


(9)  2  Rev.  Stat.  1852,  cn.  8, 
sec.  4o. 


(4)  Burns  4-332;  Burns,  1937 
suppl.,  4-332. 


(5)  Acts  1911;  Burns  4-332. 


(10)  Ibid.,  sec.  1,  3,  25, 

(ll) Ibid.,  sec.  4. 
(12)  Acts  1873,  cn.  29,  sees. 


(6)  Acts  1881  (Spc.  Ses3.); 
Burns  4-302. 


,     ,  21,  79-80. 

(13)  "bid.,  sec.  81. 

(14)  2  Rev.  Stat.  1852;  Burns 


49-2706. 
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Civil  Causes 

63.  INDEX  TO  COURT  FILES,  (CIVIL),  1871-73.    1  vol. 

Index  to  file  boxes  containing  civil  case  documents,  snowing  names 
of  plaintiff  and  defendant,  oause  number,  and  number  of  file  box. 
Arr.  by  cause  nos.    Hdw.    300  pp.  18  x  12  x  2.    Clk.  vt. 

64.  (CIVIL  CASES  DETERMINED),  1876—.    198  file  boxes. 
Court  papers  and  documents  in  civil  causes,  snowing  motions, 
affidavits,  claims,  and  denials.    Arr.  by  case  nos.    5  x  10  x  14. 
Clk.  off. 

65.  RECEIVERSHIP  RECORD,  1912—.    1  vol. 

Record  of  receiversnipsand  assignments,  snowing  names  of  person  or 
firm  and  cf  applicant  for  receiver,  cause  number,  names  of  creditors, 
amount  of  claim,  and  amount  allowed  by  court.    Arr.  cnron.  Hdw. 
150  pp.    16  x  14  x  lj.    Clk.  vt. 

Sanity  Cases 

. 

66.  INSANE  RECORD,  1837—.    4  vols.  (l-4). 

Record  of  applications  to  commit  perons  to  insane  asylum,  snowing 
date;  name  of  patient;  statements  of  medical  examiner,  attendant, 
and  witnesses;  order  of  admission;  superintendents'  receipt;  and 
sheriff's  return.    Indexed  alph.  by  names  of  patients.    &dw.  "250  pp. 
18  x  12  x  2.    Clk.  vt. 
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67.'    INSAHITY  CASES,  1356—.    8  file  boxes. 
Legal  documents  pertaining  to  cases  of  insanity,  snowing  date, 
name  of  patient,  personal  and  family  nistory  of  patient,  order  of 
commitment,  acceptance,  discnarge,  and  oraer  of  return.    Arr.  chron. 
5  x  10  x  14.    Clk.  off. 

Naturalization  Cases 

66.    DEPARTJJSNT  OF  NAIURALIZAT I ON,  1854-1929.    3  vols. 
Record  of  applications  for  citizenship,  snowing  date;  and  name, 
place  of  birtn,  nationality,  and  residence  of  applicant.  Indexed 
alph.  by  names  of  applicants,    Kdw.    300  pp.  18  x  12  x  2.  ^lk. 
vfc. 

Civil  Proceedings 
^ntry  (see  also  entries  92-95,129) 

69.    ENTRY  AND  ISSUE  DOCKET  AND  FEE  BOOK,  (Civil),  1913—. 
26  vols.  (14-39). 
Record  of  all  oivil  cases,  issues,  and  fees,  showing  date,  names 
of  plaintiff  and  dofendant,  cause  of  action,  proceedings  of 
court,  amount  and  Icind  of  fees,  and  date  of  judgment.    Indexed  alph. 
by  names  of  plaintiffs,    Hdw.    350  pp,  18  x  12  x  3,    Clk.  vt. 

For  prior  records,  see  entries  70  and  73. 
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70.  ENTRY  DOCKET,  1338-1912.    8  vols.  (1-3). 

Calendar  of  court  oases.    Contains:    Entry  Docket,  Civil,  entry  71; 
Entry  Docket,  Criminal,  entry  92.    Arr.  chron.    Hdw.    250  pp. 
18  x  13  x  2.    3  vols.,  1833-74,  bsmt.  stg.  rm.j  5  vols.,  1874-1912, 
Clk.  vt. 

For  subsequent  records,  see  entry  69. 

71.  ENTRY. DOCKET,  (Civil),  1838-1912.    In  Entry  Dockets,  Civil 
and  Criminal,  entry  70. 

Record  of  civil  cases  entered  for  action,  suOY/ing  dates  filed  and 
set  for  trial,  names  of  plaintiff  and  defendant,  nause  of  action, 
and  cause  number. 

72.  ISSUE  DOCKET,  1838-1912.    13  vols.  (1-13). 

Circuit  court  issues.    Contains:    Issue  Docket,  Civil,  entry  73; 
Issue  Docket,  Criminal,  entry  93.    Indexed  alph.  by  names  of 
plaintiffs.    tfd'.T,    400  pp.  13  x  12  x  2>r.    Bsmt.  stg.  m. 
For  subsequent  records,  see  entry  69. 

73.  ISSUE  DOCKET  (Civil),  1838-1912.    In  Issue  Docket,  Civil 
and  Criminal,  entry  72. 

Record  of  civil  issues  in  circuit  court,  showing  names  of  plaintiff, 
defendant,  attorney,  and  -witnesses;  date  filed;  serial  number; 
pleadings;  cause  of  action;  and  court  proceedings. 

Trial  (seo  also  entries  96,  130) 

74.  COURT  D0CKE1  ,  1839—.    218  vols. 

Calendar  of  entries  and  minutes.    Contains:    Court  Docket,  Civil 
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and  Criminal,  entry  75;  Court  docket,  Criminal,  entry  95.  Arr. 
chron.    Hdw.    150  pp.  16  x  12  x  64  vols.,  1839-1911,  bsmt. 

stg.  rm.;  154  vols.,  1911—,  Clk.  vt. 

75.  COURT  DOCKET,  (Civil),  1839—.    In  Court  Docket,  entry  74. 
Record  of  all  cases  entered  in  cirouit  court,  snowing  date  filed; 
causo  numberj  names  of  plaintiff,  defendant,  and  attorneys;  nature 
of  oause;  and  court  proceedings. 

76.  ORDER  BOOKS ,1837— .    54  vols.  (l-54). 

Orders  of  court  in  cisril  and  Criminal  oases.    Contains:    Order  Book, 
(Civil),  entry  77;  Order  Book,  (Criminal),  entry  96.    Indexed  alph. 
by  names  of  defendants.    Hdw.    400  pp.  18  x  15  x  4.    51  vols., 
1837-1934,  Clk.  vt.;  3  vols.,  1935—,  ^lk.  0ff. 

77.  ORDER  BOOK,  ((PiTi!),  1837—.    In  Order  Book,  Civil  and 


Record  of  court  orders  from  beginning  to  conclusion  of  case,  snow- 
ing date  of  order;  names  of  plaintiff,  defendant,  ".'fitnesses,  and 
attorneys;  case  and  cause  numbers;  writs  issued;  and  record  of 

interlocut.ary,  general, and  final  orders. 

J 

disposition^  (see  also  entries  97-98,131) 


78.    JUDjELEIJT  DOCKET,  1842—.    14  vols.  (A,and  1-13) # 
Record  of  court  decrees.    Contains:    Judgment  Docket,  ^ivil,  entry 
79;  Judgment  Docket,  Criminal,  entry  97»    Indexed  alpn.  by  names 
of  plaintiffs.    Hdw.    400  pp.  18  x  12  x  2^-.    4  vols.,  1842-75, 
lp.bs-tract.or,sT3smt.  vt.;  10  vols.,  1877—,  Clk.  vt. 


Criminal,  entry  76. 


■ 
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79.  JUDGMENT  DOCKET  (Civil),  1842-—.    In  Judgment  Docket, 
entry  78# 

Record  of  judgments  rendered  in  civil  cases,  snowing  date  entered; 

names  of  plaintiff,  defendant,  witnesses,  attorneys,  and  judgment 

1 

debtor  and  creditor;  amount  of  judgment;  sneriffs  return;  and 
satisfaction. 

80.  COMPLETE  RECORD,  1840-1920.    29  vols.  (A,l-22,  and  6 
vols,  not  numbered)^      Title  varies:    Final  Record. 

Final  and  complete  record  of  civil  and  criminal  cases.  Contains: 
Complete  Record,  Civil,  entry  81;  Complete  Record,  Criminal,  entry 
98.    Indexed  alpn.  by  names  of  defendants.    Hdw.    400  pp.  18  x  12 
x  3.    28  vols.,  1840-1911,  abstractor's  bsmt  vt.;  1  vol.,  1912-20, 
Clk.  vt. 

For  subsequent  records,  see  entry  77# 

81.  COITLETS  RECORD,  (Civil),  1840-1920.    In  Complete  Recoru, 
Civil  and  Criminal,  entry  80»    '-^'itle  varies:  Final 
Record. 

Complete  nistory  of  civil  cases,  snowing  dates  of  filing, 
judgment  and  execution;  names  of  plaintiff,  defendant,  witnesses, 
and  attorneys;  cause  and  case  numbers;  pleadings;  issues;  proceedings 
motions;  decrees;  and  final  order. 
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82.  .  PRECIPE  FOR  EXECUTIONS    I860—,    5  vols. 

* 

Record,  of  precipes  issued  to  clerk  for  writs  of  summons, ana 
subpenas,  snowing  date  of  writ;  names  of  witnesses,  plaintiff, 
defendant,  and  judge;  cause  number;  and  returns  made  by  process 
server.    Arr.  chrcn.    Hdvr,    200  pp.  18  x  12  x  l|.    1  vol.,  1860-1930 
bsmt.  stg.  m.;  4  vols.,  1930 — ,  Clk.  off. 

83.  EXECUTION  DOCKET,  1337—.    12  vols.  (1-12). 

Record  of  sneriffs'  return  on  execution  of  court  writ,  snowing 
cause  number,  date  of  issue,  kind  of  writ,  names  of  parties  to 
action,  decision  of  court,  and  costs.    Indexed  alph.  by  names  of 
defendants.    Actor.    400  pp.  18  x  12  x  2-£.     Clk.  off. 

84.  LIS  PENDENS-  RECORD,  1Q79— .    1  vol. 

Record  of  notices  that  suit  is  entered  affecting  possession  of 
property,  snowing  date  of  notice;  names  of  plaintiff,  defendant, 
and  attorneys;  suit;  and  description  and  location  of  property 
involved.    Indexed  alph.  by  names  of  defendants.    Kdw.    500  pp. 
18  x  15  x  3.    Clk.  vt. 

85.  LIS  PENDENS  (Notioes  and  Returns),  1879—.    1  vol. 
Record  of  sneriffs'  notices  of  attachment  of  property  to  satisfy 
judgment  claims,  snowing  date  attached,  description  and  location 
of  property,  names  of  plaintiff  and  defendant,  and  sheriff's 
signature.    Indexed  alph.  by  names  of  defendants,    hdw.    o50  pp. 
18  x  15  x  3.    Clk.  vt. 


■ 
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86.  LIS  PENDENS,  SHERIFF  *  S  CERTIFICATE  ,  (Of  Halo),  1879—. 

4  vols.  (l-4). 

Reoora  of  sheriff's  certificates  of  sole,  snowing  date,- names  of 
plaintiff  and  defendant,  sheriff's  report    of  sale,  amount 
realized,  amount  of  costs,  and  amounts  of  principal  and  interest. 
Indexed  alpn.  by  names  of  plaintiffs  and  defendants.    Hdw.    200  pp. 
18  x  15  x  2.    Clk.  vt. 

87.  REDEMPTION  RECORD,  1879—.    1  vol. 

Record  of  redemption  of  property  sold  by  sneriff,  snowing  date  of 
redemption,  nameSof  plaintiff  and  defendant,  amount  of  redemption, 
and  signature  of  clerk.    Indexed  alpn.  by  names  of  defendants. 
Hdw.    300  pp.  18  x  12  x  2.    61k.  vt. 

88.  SUPPORT  DOCKET,  1908—.    2  vols.  (l-2). 

Record  of  support  money  received  and  distributed  by  clerk,  snowing 
date  of  court  order,  cause  number,  names  of  payer  and  payee,  amounts 
paid,  and  received,  and  date.    Indexed  alpn.  by  names  of  plaintiffs. 
Hdw.    350  pp.  18  x  13  x  3.    Clk.  off. 

Criminal  Causes 

89.  SUBPOENAS,  1927—.    4  vols. 

Record  of  subpenas  issued,  demanding  appearanoe  of  persons  in 
court,  snowing  appearance  date;  name  and  term  of  court;  oause 
number;  and  names  of  plaintiff,  defendant,  and  of  person  subycaiadd» 

Arr.  chron.    Hdw.    100  pp.  12  x  8  x  1.    Clk.  vt. 

\ 
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90.  (CRIL.IIIAL  CASES),  1876--.    32  file  boxes. 

Papers  and  documents  pertaining  to  criminal  oases,  snovring  date, 
name  of  defendant,  nature  of  crime,  date  of  nearing,  decision  of 
court,  and  amounts  of  fees  and  costs.  Arr.  cnron.  5  x  11  x  13. 
clk.  off. 

Indictments 

91.  INDICTMENT  RECORD,  1869—.    6  vols.  (l-6). 

Record  of  grand  jury  indictments,  snov/ing  names  of  defendant  and 
prosecutor,  aate  of  filing,  true  bill,  cause  and  cnargo  of  indictment, 
and  cleric's  signature.    Indexed  alph.  by  names  of  defendants. 
1869-1928,  now.;  1929—,  typed.    350  pp.  18  x  12  x  2g>    Clk.  vt. 

Criminal  Proceedings 

Entry  (see  also  entries  69-73) 

92.  ENTRY  DOCKET,  CRIMINAL*  1838-1912.    In  Entry  Dockets, 
Civil  and  Criminal,  entry  90. 

Record  of  oriminol  cases  entered  for  court  action,  sneiving  dates  filed 
and  set  for  trial,  names  of  plaintiff  and  defendant,  cause  of 
action,  and  cause  number. 

93.  ISSUE  DOCKET  (Criminal),  1838-1912.    In  Issue  dockets. 
Civil  and  Criminal,  entry  72. 

Record  of  criminal  issues  in  circuit  court,  snowing  date  filedj 
cause  number;  names  of  plaintiff,  defendant,  attorneys,  and 
•witnesses;  cause  of  aotion;  pleadings;  and  court  proceedings. 
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94.  ENTRY  AND  ISSUE  DOCKET  AMD  FES  BOOK,  (Criminal),  1925—  • 
7  vols.  (1-7). 

Record,  of  criminal  casos  entered  and  tried,  showing  date,  names  of 
plaintiff  and  defendant,  nature  of  complaint,  proceedings  in  court, 
fees,  and  name  of  payer.    Indexed  alph>  bjr  names  of  defendants. 
Kdw.    225  pp.  18  x  12  x  2.    4  vols.,  1925-33,  abstractor's  vt.; 
3  vols.,  1933—,  Clk.  vt. 

95.  COURT  DOCKET  (Criminal),  1901—.    36  vols.      In  Court 
Docket,  entry  74. 

Reoord  of  criminal  cases  entered  in  circuit  court,  showing  dates 
filed  and  set  for  trial;  names  of  plaintiff,  defendant,  witnesses, 
and  attorneys;  and  court  proceedings.    Arr.  enron.    Hdw.    100  pp. 
16  x  12* x  3/4.    Clk.  vt. 

Trial  (see  also  entries  74-77) 

96.  ORDER  BOOK  (Criminal),  1837—.    In  °rder  Book,  Civil 
and  Criminal,  entry  76. 

Record  of  court  orders  from  beginning  to  conclusion  of  case,  snow- 
ing date  of  order;  names  of  plaintiff,  defendant,  witnesses,  and 
attorneys;  case  and  cause  numbers;  wfit  issued;  and  records  of 
inter locufcary,  general,  and  final  orders. 

Disposition  (see  also  entries  78-81,  131) 

97.  JJDGU21IT  DOCKET  (Criminal),  1842—.    In  Judgment  Docket 
Civil  and  Criminal,  ontry  78. 

Reoord  of  judgments  in  criminal  oases  rendered  in  circuit  oourt. 
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Showing  date  entered;  names  of  plaintiff,  defendant,  witnesses, 
attorneys,  and  judgment  debtor  and  creditor;  deoision  judgment; 
sheriff's  roturn;  and  satisfaction. 

98.    C01IPLETE  RECORD,  (Criminal),  1840-1921.      In  Complete 
Record,  Civil  and  Criminal,  entry  80# 
Complete  history  of  criminal  cases,  showing  dates  of  filing, 
judgment, and  execution;  names  of  plaintiff,  defendant,  witnesses, 
and  attorneys;  cause  and  case  numbers;  pleadings;  issues;  proceedings; 
motions;  decrees;  and  final  order* 

Probate  Causes 

The  probate  court  of  Steuben  County  was  established  in  1830, 
under  a  law  of  1929,  wnicn  placed  probate  matters  in  a  separate 
court,  consisting  of  one  judge,  elected  by  the  voters  of  tne 
county  for  a  term  of  seven  years.    It  nad  original  and  exclusive 
jurisdiction  in  matters  relating  to  probate  of  wills;  granting 
letters  of  administration;  settlement  of  decedent* s  estates; 
appointment  of  guardians  for  minors  and  persons  of  unsound  mind; 
and  approval  of  bonds  of  guardians,  administrators,  and 
executors,  (l) 

The  olerk  of  tne  circuit  court  acted  as  clerk  of  the  probate 
court  and  was  required  to  keep  the  records  of  tne  probate  court 
separate  from  tnose  of  tne  circuit  court.  (2) 

By  an  act  of  1852  the  legislature  abolisned  the  probate  court  (3) 
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and  created  a  court  of  common  pleasfor  Steuben  bounty*    xhe  cleric 
of  the  cirouit  court  acted  as  clerk  of  tno  court  of  comrion  pleas.  (4) 
The  court  of  common  pleas  nad  original  and  exclusive  jurisdiction  of 
probate  causes.  (5) 

2he  legislature  in  1873  abolisned  the  court  of  common  pleas 
and  transferred  its  jurisdiction  to  the  cirouit  court,  (6)  and  all 
the  records  of  the  court  of  common  pleas  were  transferred  to  tne 
circuit  court.  (7) 

(1)  Acts  1828-29,  pt.  2,  (4}  Ibid.,  sees.  1,  3,  25. 
ch.  26,  sees.  1-2,  5,8*  (§)  Ibid.,  sec.  4. 

(2)  Ibid.  sec.  3.  (6;  Acts  1873,  ch.  29,  sees.  21, 

(3)  2  Rev.  Stat.  1852,  ch.  8,  fm >  2?r30# 

sec.  43.  (7J  sec*  81 • 

Estate  Cases 

99.  (ESTATES),  1840—.    58  file  boxos. 

Documents  and  papers  pertaining  to  property  of  estates;  showing 
title  of  estate;  names  of  executors,  administrators,  and  guardians; 
bonds;  and  inventories.    Arr.  chron.    5  x  11.  x  13.    Clk.  off. 

100.  TJTLL  RECORD,  1845—.    6  vols.  (l-6). 

Record  of  last  wills  and  testaments  filed  in  court,  snowing  title 
of  estate,  name  of  administrator  or  executor,  and  provisions  of 
will  in  transcript.    Indexed  alph.  by  titles  of  estates,  hdw. 
300  pp.  10  x  15  x  3.    Clk.  vt. 
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101.  ("WILLS),  1847—.    18  file  boxes. 

Original  wills  and  testaments  filed  after  decease  of  testator, 
snowing  none  of  testator.,  and  heirs,  and  description  and  division 
of  proporty.    Arr.  chron.    5  x  10  x  14.    Clk.  off. 

102.  INHERITANCE  AND  TRANSFER  TAX  RECORD,  1915—.    1  vol. 
Record  of  value  of  estates  filed  for  purpose  of  fixing  inheritance 
and  transfer  tax,  snowing  title  of  estate,  names  of  heirs,  date  of 
report,  exemptions,  net  value  of  estate, and  rate, and  amount  of 
taxes.    Indexed  alph.  "by  titles  of  estates.    H&yr*    300  pp. 

18  x  12  x  2.    Clk.  off. 

For  otner  inheritance  tax  records,  see  entries  56,  152,  165. 
193.    RECORD  OF  EXECUTOR'S  BONDS  AND  OATHS,  1868—.    3  vols. 
(1-3). 

Record  of  bonds  posted, and  oatu  given  by  exocutors  of  estates, 
snowing  names  of  executor,  and  sureties;  date,  conditions,  and 
amount  of  bond1,  and  signatures  of  exeoutor  and  bondsman.  Indexed 
alph.  by  names  of  executors.    Hdvr.    300  pp.  18  x  15  x  3.    2  vols., 
1868-1920,  bsmt.  stg.  rm.;  1  vol.,  1921—,  ^lk.  vt. 

104.    ADMINISTRATOR'S  BONDS,  OATHS,  AND  LETTERS,  1839—. 
5  vols*  (A,  and  1-4). 
Record  of  bonds,  oatns,  and  letters  of  administrators  of  estates, 
showing  title  of  estate,  names  of  administrator-  and  sureties, 
application  to  court  for  appointment,  and  conditions  and  amount  of 
bond,    indexed  alph.  by  names  of  administrators.    Hdw,    300  pp. 
18  x  13  x  2.    1  vol.,  bsmt.  stg.  rm.;  4  vols.,  Clk.  vt. 


Circuit  Court 


<;5 


105;    RECORD  0?  BONDS  OF  AB1£E1IISTRAT0R  TO  SELL  REAL  ESTATE, 

1068—.    2  vols.  (1-2). 
Record  of  additional  bonds  posted  to  soil  real  estate,  snowing 
date,  namepof  administrator  and  sureties,  title  or  estate,  amount 
and  conditions  of  bond,  and  signatures  of  principals*  Indexed 
alpn.  by  names  of  administrators.    Hdw.    300  pp.  18  x  15  x  3. 
1  vol.,  1868-1900,.  bsmt.  stg.  rm.;  1  vol.,  19Q1-- ,  Clk.  stg.  rm. 
-106.    RECORD  OF  ADMINISTRATOR ' S  AND  EXECUTOR'S  REPORTS, 

1871*-.    12  vols.  (1-12 J. 
Record  of  final  reports  preliminary  to  closing  of  estates,  snowing 
title  of  estate,  itemized  inventory  of  estate,  receipts  and 
disbursements,  distribution  of  estate  among  neirs,  and  signature 
of  executor  or. administrator.    Indexed  alpn.  by  names  of  administrators 
or  executors.    1871-1907,  ndw.j  1907—,  typed.    400  pp.  18  x  15  x 
4.    Clk.  vt. 

107.  RECORD  OF  INVENTORY,  1853—.    10  vols.  (l-9,  and  1 
vol.  not  numbered). 

Inventory  list  of  real  and  personal  property,  snowing  names  of 
administrator  and  creditor,  title  and  appraised  value  of  estate, 
amount  of  debts,  and  net  value.    Indexed  alpn.  by  names  of  estates. 
1853-1907,  ndw#;  190G— ,  typed.    400  pp.  18  x  12  x  3.    Clk.  vt. 

108.  PARTITION  RECORD    1887-1917.    6  vols.  (4-9). 

» 

Record  of  petitions  for  tne  division  of  real  estate  among  heirs, 
snov.-ing  title  of  estate,  names  of  neirs,  value  of  real  estate,  and 
proportionate  snare  allotte&to  eaca  neir.    Arr.  alpn.  by  names  of 
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ostatos.    new.    400  pp.  18  x  12  x  3.    Clk.  off. 
For  subsequent  records,  see  entry  77. 

109.  SALE  BILL  RECORD,  1864—.    3  vols.  (1-30 • 

Record  of  sale  of  decedents'  personal  property  preparatory  to  settling 

of  estate,  showing  list  of  articles  sold,  amount  realized  at 

sale,  terns  of  sale,  and  names  of  purchaser,  and  of  person  in  cnargo 

of  estate.    Indexed  alph.  by  names  of  estates,    hdw.    300  pp. 

IS  x  13  x  2.    Clk.  vt. 

Guardiansnip  Cases 

110.  GUARDIAIISRTP  PAPERS,  1864—.    28  file  boxes. 

Papers  and  documents  connected  vdtn  guardianship  cases,  showing 

't 

title    of  guardiansnip,  guardians  bond  and  oatn,  date  of 
appointment,  report  of  moneys  received  and  expended,  and  balance. 
Arr.  chron.    5  x  11  x  13.    Clk.  off. 

111.  RECORD  OF  GUARDIANS'  BONDS,  1839—.    4  vols.  (l-4). 

Record  of  bonds  filed  by  guardians,  snowing  date/  names  of  guardian  and 
sureties j  amount  and  condition  of  bond;  and  signatures  of 
guardian  and  sureties.    Indexed  alpn.  by  names  of  guardians.  Hdw. 
300  pp.  18  x  15  x  3.    3  vols.,  1839-1926,  bsmt.  stg.  rm.;  1  vol., 
1927—,  Clk.  vt. 

112.  RECORD  OF  GUARDIANS 1  B02TDS  TO  SELL  REAL  ESTATE,  1922—. 
1  vol. 

Record  of  additional  bonds  posted  by  guardian  to  sell  real  estate, 
snowing  names  of  guardian  and  wards,  amount  and  conditions  of  bond, 
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affidavits  of  guardian  and  sureties,  and  approval  of  court. 
Indexed  alpn.  "by  names  of  guardians.    Hdw.    300  pp.  18  x  13  x  2. 

cik.  vt. 

113.  RECORD  OF  GUAKDIAITS  REPORTS,  1843—.    13  vols.  (A,  and 
1  -12). 

Record  of  guardians'  final  reportsto  court,  snowing  date,  names  of 
guardian  and  -wards,  itemized  list  of  all  receipts  and  disbursements, 
disposition  of  balance,  and  signature  of  guardian.    Indexed  alph. 
by  names  of  guardians.    Hdw.    300  pp.  18  x  15  x  3.    Clk.  vt. 

Probate  Proceedings 

114.  ESTATE  E1TTRY,  CLAIM,  A1ID  ALLOYfAKCE  DOCKET,  1893—. 

9  vols.  (3-ll) •    Title  varies:    General  Entry, Claim $ 

and  Allowance  Docket* 
Record  of  ail  estate  cases  nandled  by  court,  showing  names  of  deceased, 
neirs,  and  exeoutor  or  administrator;  amount  of  bond;  inventory 
and  appraisement    of  property;  court  proceedings;  receipts-  and 
disbursements;  and  court  costs  and  fees.    Indexed  alph.  by  names  of 
estates.    H&w.    300  pp.  18  x  13  x  2j-.    Clk.  vb. 
For  prior  records,  see  entry  115. 

115.  ALL0TOJCE  DOCKET ^  1837-92.    2  vols.  (1-2). 

Record  of  claims  against  estates  allowed  by  court,  showing  names 
of  estates,  executor,  and  claimant;  amount  and  nature  of  claim; 
date  of  allowance;  and  amount  allowed.    Indexed  alph.  by  names  of  . 
estates.    Kdw.    300  pp.  13  x  13  x  2.    Clk.  vt. 
For  subsequent  rocords,  see  entry  114» 
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116.  GUARDIANSHIP  DOCKET  AND  FEE  BGGK^  1884 — ♦    3  vols, 
(1-3). 

Docket  of  guardiansnip  cases  filed,  snowing  cause  number,  date, 
nanos  of  wards  and  guardian,  amount  of  bond,  appraised  value  of 
ward's  property,  guardian's  bond,  proceedings  in  court,  and.  fees 
and  costs*    Indexed  alpn.  by  names  of  guardians,    ttdw.    290  pp. 
13  x  13  x  3.    Clk.  vt. 

117.  APPEARANCE  DOCKET,  1853-92.    3  vols.  (A,  and  1-2). 
Record  of  persons  who  have  filed  claims  disposited  by  executory 
against  estates,  snowing  title  of  estate,  .names  of  claimant  and 
executor,  accounting  of  money  received  or  on  hand  in  estate, 
and  amount  of  claim.    Indexed  alph.  by  names  of  estate,  hdw. 
250  pp.  18  x  13  x  3.    Clk.  vt. 

For  subsequent  records,  see  entry  114. 

118.  ORDER  BOOK,  (Probate),  1837—.    28  vols.  (1-23). 
Record  of  orders  issued  in  court  in  guardian  and  estate  cases, 
showing  term  of  court,  title  of  cause,  court  proceedings,  appraisement 
for  inheritance  tax,  approval  of  receipts  and  disbursements,  and 

a::.ount  of  fees.    Indexed  alt)h.  by  names  of  estates.    1836-1909,  hdw«; 

/ 

1909—,  typed.  325  pp.  13  x  12  x  3.  19  vols.,  1836-1904,  abstractor's 
vt.;  9  vols.,  1904 — ,  Clk.  vt. 

Juvenile  Causes 

119.  (JUVENILE  CASES)  ,  1884—.    19  file  boxes. 

Papers  in  juvenile  causes,  showing  date  entered,  names  of  plaintiff 
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and  defendant,  kind  of  aotion,  affidavit  of  complainant,  dato  of 
nearing,  and  disposition  of  cause.    Arr.  ohron.    5  x  11  x  13, 
Clk.  off. 

Proceedings  in  Juvenile  Causes 

120.    JUVENILE  DOCKET    1921—.    1  vol. 
Record  of  all  juvenile  causes,  showing  date  of  action;  names  of 
minor,  parents  or  guardian,  and  attorneys;  date  of  hearing;  and 
findings  of  court.    Indexed  alpn.  by  names  of  guardians.  Hdvr. 
200  pp.  16  x  12  x  2.    Clk.  vt. 

Lliscellaneous  Court  Seooras 

Bonds 

121.    RECOGNIZANCE  BD1TD  RECORD,    1882—,    4  vols.  (l-4). 
Record  of  bchds  posted  by  defendants  to  insure  their  appearance 
in  court,  showing  date,  name  of  defendant,  nature  of  charge,  date 
of  appearance,  and  signature  of  sheriff.    Indexed  alph.  by  names 
of  defendants.    Hdw.    300  pp.  18  x  12  x  2-J-.    1  vol.,  1882-1900, 
Clk.  off.;  3  vols.,  1900—,  Shf.  off.,  jail, 

122.    RECOGNIZANCE  BOND,  1904—.    16  file  boxes. 
Original  bonds  filed  by  defendants  to  dieure  their  appearance 
for  trial,  shovring  date,  names  of  prisoner  and  sureties,  amount 
of  bond,  date  of  appearance,  and  assets  of  sureties.    Arr.  chron. 
5  x  10  x  14.    Clk.  off. 


Circuit  court 


Change  of  Venue 

123.  CHANGE  OF  VENUE,  1896—.    1  vol. 

Record  of  oosts  in  cases  venued  to  or  from  otnor  courts,  snovrilng 
date,  foreign  and  local  courts  of  jurisdiction,  names  of  plaintiff 
and  defendant;  cause  of  action,  and  costs.    Indexed  alpn.  by  names 
of  plaintiffs  and  defendants.    Hdw.    300  pp.  14  x  12  x  2.    Clk.  vt. 

Feo  and  Casn  Records 

124.  RECORD  OF  FINES, FEES ^AND  FORFEITURES,  1910--.    1  vol. 
Record  of  fines,  fees, and  f orf eitures •  paid  to  treasurer,  snovring 
aate;  amount  of  fines,  fees,  and  forfeitures;  name  of  payer;  and 
title  of  cause.    Indexed  alpn.  by  names  of  payers,    ^dw.    150  pp. 
16  x  12  x  1,    Clk.  vt. 

125.  FEE  BOOK,  (Civil),  1833-1912.    14  vols.  (l-14). 
Record  of  fees  collected  by  clerk  in  civil  causes,  shovjlng  date; 
names  of  plaintiff,  defendant,  and  payer;  cause  number;  and 
amount.    Arr.  alph.  by  names  of  plaintiffs.    Hchv.    300  pp.  18  x  12 
x  2j*.    12  vols.,  1838-1909,  bsmt.  stg.  rm.;  2  vols.,  1909-12,  Cik# 
vt. 

For  subsequent  records,  see  entry  69. 

126.  FEE  BOOK,  CRIELNAL,  1889-1925.    3  vols,  (1-4). 

Record  of  fees  collected  in  oriminal  cases,  snowing  date,  title  of 
case,  amount  of  fees,  name  of  fee  creditor,  total  costs,  and  total 
amount  paid.    Arr.  alpn.  by  names  of  defendants.    &dw.    350  pp. 
18  x  12  x  2-J-.    Bsmt.  stg.  rm. 

*or  subsequent  records,  see  entry  69# 
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127*    REGISTER  OF  DOCKET  FEES,  1801-1915.    1  vol. 
Record  of  all  fees  collected  by  clerk,  snowing  dates  received 
and  disbursed,  title  of  cause;,  names  of  payer  and  payee,  amouniS 
of  receipts  and  disbursements,  and  type  of  fee:*,    Arr.  chron. 
tldw.    400  pp.  18  x  12  x  o.    Clk.  vt. 

For  subsequent  rooords,  see  entries  124-25. 

128,    PROBATE  FEE  BOOK,  1837-1928.    7  vols.  Cl-7). 
Itemized  record  of  fees  oharged  in  probate  cases,  snowing  names 
of  plaintiff  and  defendant,  type  of  fee,  amounts  of  fees  and 
costs,  and  total  receipts,    Arr.  chron.    Hdw.    300  pp.  18  x  15  x  3. 
Clk.  vt. 

For  subsequent  records,  see  entry  114. 

Common  Pleas  Causes 

The  court  of  common  pleas,  consisting  of  one  judge  elected 
for  a  term  of  four  years,  (l)  was  establisned  by  an  act  of  1852, 
effective  in  Steuben  County  in  1853.  (2) 

The  court  had  jurisdiction  in  matters  relating  to  probate  of 
wills  and  to  appointment  of  guardians  for  persons  of  unsound  mind 
and  otner  disabilities;  in  matters  relating  to  executors  and 
administrators;  (3)  in  civil  matters  ranging  from  fifty  to  one- 
thousand  dollars,  except  in  cases  of  slander,  libel,  breacn  of 
marriage  contract,  action  on  an  official  bond,  and  wnere  tno  title 
of  real  estate  wa3  in  issue;  (4)  in  civil  matters  exoeeding  one 
tnousand  dollars  relating  to  judgments  confessed  by  consent  of  botn 
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parties  or  in  an  agreed  oase;  (5)  and  criminal  jurisdiction  in 
cases  not  amounting  to  felony,  except  tnose  over  whicn  justices  of 
tne  peace  nad  jurisdiction,  (6)  and  in  felony  cases  not  punisnable 
by  deata  providing  tnat  tne  accused  voluntarily  agreed  to  trial  and 
in  any  criminal  case  on  change  of  venue  from  tne  circuit  court*  (7) 

The  clerk  of  tne  circuit  court  acted  as  clerk  of  tne  court  of 
common  pleas  (8)  and  was  required  to  keep  tne  records  of  tne  court 
of  common  pleas<   separate  from  tne  records  of  tne  circuit  court*  (9) 

In  1873,  tne  legislature  aboiisned  tne  court  of  common  pleas 
and  transferred  its  jurisdiction  to  tne  circuit  court,  (10)  ana 
all  tne  records  of  the  court  of  common  pleas  -were  transferred  to 
the  circuit  court.  (.11; 

All  the  records  are  located  in  tne  courtnouse,  and  are,  with 
other  court  records,  in  the  oustody  of  the  clerk  of  tne  circuit 
court* 


(1)  2  Rev.  ^tat,  1852, 
pt»  1,  en.  8,  sec.  1. 

(2)  Ibid.,  sec.  3* 

(3)  ibid.,  sec.  4. 

(4)  Ibid.,  sec.  11. 

(5)  Ibid.,  sec.  12. 

(6)  Ibid.,  sec.  14* 


(7)  Ibid.,  sec.  17, 

(8)  Ibid.,  sec.  25. 
^9)  Ibid.,  sec,  26. 

(10)  Acts  1873,  ch.  29, 
sees.  79-80* 
(ll)  Ibid,,  sec*  81. 


Circuit  Court  ^ 
Court  Proceedings  (soo  also  entries  69-81,  92-98) 

129.  COURT  DOCKET,  1854-1882.    6  vols. 

Record,  of  common  pleas  court  proceedings,  snowing  dates  of  filing 
and  hearing  of  aase,  names  of  plaintiff  and  defendant,  cause 
number,  proceedings  before  court,  and  findal  disposition  of 
cause.    Indexod  alph.  by  names  of  plaintiffs  and  defendants.  Hdw. 
250  pp.  14  x  12  x  2.    Bsmt.  stg.  rm» 

130.  ORDER  BOOK'  1853-73.    5  vols. 

Record  of  estate  cases,  snowing  date,  name  of  estate,  complete  account 
of  case,  court  term,  court  porceedings,  and  final  disposition  of 
case.    Indexed  alpn.  by  names  of  estates,    ttdw,    275  pp.  18  x  12  x 
2.    Clk.  off. 

131.  JUDGMENT  DOCKET^  1854-79.    2  vols.  (A-B). 

Record  of  judgments  rendered,  snowing  names  of  plaintiff,  defendant, 
and  of  judgment  debtor;  amounts  of  judgment  and  costs;  date;  volume  and 
page  of  crder  book?  and  date  of  satisfaction.    Indexed  alpn.  by  names 
of  defendants.    Hdw.    300  pp.  18  x  13  x  2.    Bsmt.  stg.  rm. 

zecutions  (see  also  entries  82-38,  133-37) 

132.  EXECUTION  DOCKET,  1854-78.    2  vols.  (1-2). 

Record  of  executions  on  orders  of  court,  snowing  date  of  issue; 
kind  of  -writ j  names  of  plaintiff,  defendant,  and  jof  judgment 
debtor;  amount  of  judgment  plus  interest  and  costs;  name  of  officer 
executing  judgment;  and  return  date.    Arr.  alph.  by  names  of 
plaintiffs.    Hdw.    350  pp.  18  x  13  x  2-J-.    Bsmt.  stg.  rm. 


VI.  SHERIFF 


The  sheriff  is  a  constitutional  officer  elected  for  a  term  of 
two  years.    He  must  give  a  bond  to  insure  the  faithful  performance 
of  duty,  and  is  required  to  take  the  usual  oath  of  office,  (l)  Ko 
person  is  eligible  to  hold  the  office  of  sheriff  for  more  than  four 
years  in  any  period  of  six  years.  (2)    Prior  to  the  Constitution  of 
1851,  the  office  of  sheriff  functioned  by  virtue  of  the  Constitu- 
tion of  1816.  (3)    The  inception  date  of  this  office  in  Steuben 
County  is  1837,  the  organization  date  of  the  county. 

The  sheriff  is  the  conservator  of  peace  vdthin  Steuben  County. 
He  is  required  to  arrest  without  process  all  persons,  who  within 
his  view  oommit  any  crime  or  misdemeanor,  and  hold  them  in  custody 
during  investigation  of  the  cause  of  such  arrest;  to  suppress  all 
breaches  of  the  peace,  with  authority  to  call  to  his  aid  the  power 
of  the  county;  to  pursue  and  commit  to  Jail  all  felons;  to  main- 
tain and  preserve  order  in  the  courts  of  the  county  except  justice 
of  the  peace  courts.    Ee  also  maintains  the  jail  and  takes  care  of 
the  prisoners  confined  in  it.  (4)    It  is  his  duty  to  protect  per- 
sons in  danger  of  possible  lynchings.  (5)    He  makes  arrests  of  all 
persons  on  warrants  issued  upon  indictments  and  affidavits,  and 
commits  them  to  jail,  and  also  serves  summons  in  cases  of  misde- 
meanor. (6) 

As  a  court  officer  of  Steuben  County  he  is  required  to  make 
service  of  all  process.  (7)    He  sells  mortgaged  property  on  fore- 
closure proceedings;  (8)  executes  deeds  to  real  estate  sold  on 

(94) 


Sheriff  95 

executions;  (9)  conveys  persons  committed  to  state  charitable, 
correctional,  or  penal  institutions;  (10)  and  attends  sessions 
and  executes  the  orders  of  the  county  council  (11 )  and  the  board 
of  commissioners.  (12) 


(1)  Const.,  art.  S,  sec.  2; 
2  Rev.  Stat.  1S52;  Acts 
1937;  Bums,  1S37  suppl., 
49-2801. 

(2)  Const.,  art.  8,  sec.  2. 

(3)  Const.  1816,  art.  4, 
sec.  25. 

(4)  2  Rev.  Stat.  1852;  Burns 
49-2802. 

(5)  Acts  1905;  Burns  10-3310. 

(6)  Acts  1905,  1937;  Burns, 
1937  suppl.,  9-1001. 


(7)  2  Rev.  Stat.  1852;  Burns 
49-2803. 

(8)  Acts  1881  (Spc.  Sess.); 
Burns  3-1819. 

(9)  Acts  1881  (Spc.  Sess.); 
Bums  2-4101. 

(10)  Acts  1905;  Burns  9-2232. 

(11)  Acts  1899;  Burns  26-510. 

(12)  1  Rev.  Stat,  1852;  Burns 
26-611. 


Executions  and  Reports 
(See  also  entries  82-88,  132) 

133.  SHERIFF'S  EXECUTION  DOCKET,  1892—.     4  vols.  (1-4). 
Record  of  court  orders  executed  by  sheriff,  showing  date  of  issue, 
names  of  plaintiff  and  defendant,  nature  of  suit,  and  dates  re- 
ceived, served,  and  returned.    Indexed  alph.  by  names  of  plain- 
tiffs and  defendants.    Hdw.    300  pp.  18  x  13  x  2>r.    C.C.,  2  vols., 
1892-1910,  bsmt.  stg.  rm.j  2  vols.,  1910—,  jail,  Shf.  off. 

134.  SHERIFF'S  DOCKET  OF  SUBPOEKAS,  1891—.     2  vols.  (1-2). 
Record  of  subpenas  issued  by  court  to  be  served  by  sheriff,  show- 
ing date,  case  number,  term  of  court,  title  of  cause,  sheriff's 
return,  and  name  of  person  served.    Arr.  chron.    Hdw.    350  pp. 

16  x  12  x  2.    Jail,  Shf.  off. 


135.  SHERIFF'S  DOCKET  (Civil),  1849—.     14  vols.  (1-14). 
Record  of  court  -writs  issued  to  and  served  by  sheriff,  showing 
case  number,  date,  names  of  plaintiff  and  defendant,  kind  of  writ, 
date  served,  amount  of  fee,  date  of  payment,  amount  of  costs,  and 
names  of  -witnesses.    Indexed  alph.  by  names  of  plaintiffs.  Hdw. 
400  pp.  18  x  12  x  2i*    C.C.,  10  vols.,  1849-1903,  bsmt.  stg.  rm.; 
jail,  4  vols.,  1903—,  Shf.  off. 

136.  SHERIFF'S  DOCKET  (Common  Pleas),  1853-82.     1  vol. 
Record  of  common  pleas  court  v/rits  issued  to  and  served  by  sheriff, 
showing  case  number;  names  of  plaintiff,  defendant,  and  witnesses; 
date  served;  amounts  of  fees  and  costs;  and  date  of  payment.  In- 
dexed alph.  by  names  of  plaintiffs.    Hdw.    500  pp.  16  x  12  x  3. 
Bsmt.  stg.  rm. 

137.  JURY  SU1&0KS,  1934—.    1  file  box. 

Lists  of  persons  summoned  for  jury  service,  showing  date  issued, 
narr.es  and  addresses  of  persons  served,  jurors  selected,  term  of 
court,  time  served,  amount  paid  each  juror,  total,  and  sheriff's 
mileage  allowed.    Arr.  chron.    10  x  5  x  3.    Jail,  Shf.  off. 

138.  SHERIFF'S  CERTIFICATE  OF  SALE,  1891—.     7  file  boxes. 
Sheriff's  certificates  of  sale  for  property  sold  in  execution  of 
judgments,  showing  date  of  salo;  names  of  plaintiff  and  defend- 
ant; amounts  of  judgment,  interest,  costs,  and  sale;  and  loca- 
tion and  description  of  property.    Arr.  chron.    .  5  x  11  x  13. 
Jail,  Shf.  off. 

For  sheriff's  deed  record,  see  entry  42, 
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139.  COMMITMENT  PAPERS,  1879—.    5  file  boxes. 

Court  orders  for  commitments,  showing  date  of  ordor,  name  of  de- 
fendant, reason  for  and  terra  of  commitment,  and  signature  of  judge. 
Arr.  chron.    5xllx  13.    Jail,  Shf.  off. 

140.  JAIL  REGISTER,  1916--.     1  vol. 

Record  of  commitments  and  releases  of  prisoners  to  and  from  jail, 
showing  name,  address,  age,  color,  sex,  and  birthplace  of  prisoner; 
reason  for  and  period  of  confinement;  amount  of  bail;  and  date 
discharged.    Arr.  chron.    Hdw.    300  pp.  18  x  15  x  3.    Jail,  Shf.  off. 

141.  SHERIFF'S  IZLEAGE  RECORD,  1927—.     1  vol. 

Record  of  mileage  covered  by  sheriff  in  serving  writs,  showing 
date,  name  of  party  served,  number  of  writ,  mileage,  and  amount  of 
fee.    Arr.  chron.    Hdw.    350  pp.  14  x  9  x  1  3/4.    Jail,  Shf.  off. 

142.  RECORD  OF  SALES  OF  FIREARi!S,  1935—.     1  file  box. 
Reports  of  dealers  to  sheriff  of  sale  of  firearms,  shov/ing  date 
of  sale;  name  and  location  of  dealerj  name,  address,  occupation, 
and  birthplace  of  purchaser;  description  and  number  of  weapon,- 
and  signatures  of  dealer  and  purchaser.    Arr.  chron.    10  x  5  x  13. 
Jail,  Shf.  off. 

143.  POULTRY  DEALERS'  RECORD  AND  REPORT  TO  SHERIFF,  1935—. 
2  file  boxes. 

Record  of  poultry  dealers,  and  their  monthly  reports  to  sheriff, 
showing  name  and  business  address  of  dealer;  number,  breed,  and 
identification  marks  of  fowls  purchased;  and  signatures  of  seller 
and  dealer.    Arr.  chron.    12  x  5  x  14.    Jail,  Shf.  off. 
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144.  RECORD  OF  AUTO  ACCIDENTS,  1934—.     1  file  box. 
Reports  of  automobile  accidents  in  county,  showing  date  of  report; 
names  of  driver  and  occupants;  make,  description,  and  license  num- 
ber of  car  involved;  and  location  and  detailed  report  of  accident. 
Arr.  chron.    10  x  5  x  13.    Jail,  Shf.  off. 

145.  RECORD  OF  APPLICATIONS  TO  SELL  FIREARHS,  1935—. 
1  vol. 

Record  of  dealers*  applications  for  permits  to  sell  firearms,  show- 
ing date  of  application,  name  and  address  of  applicant,  location 
of  business,  and  date  of  permit.    Arr.  chron.    Edw.    100  pp.  14  x 
9  x  i  .    Jail,  Shf.  off. 

Fee  and  Cash  Records 

146.  SHERIFF'S  REGISTER  OF  FEES,  1885—.     5  vols.  (1-5). 
Record  of  sheriff's  fees  collected  in  civil  cases,  showing  case 
number;  title  of  cause;  names  of  plaintiff  and  defendant;  dates 
of  writ,  service,  and  return;  amounts  paid  for  mileage,  docketing, 
and  other  services;  total  amount  of  fees;  and  date  paid.  Arr. 
chron.    Edw.    250  pp.  18  x  15  x  3.    4. vols;,  lS83r1934;  ■  CC;, 
bsmt.  stg.  rm. ;  1  vol.,  1935—,  jail,  Shf.  off. 

147.  SHERIFF'S  FOREIGN  FES  DOCKET,  1891—.     1  vol. 

Record  of  foreign  writs  received  by  sheriff  for  service,  and  fees 
collected,  showing  dates  of  receipt  and  service;  kind  of  writ; 
name  of  person  served;  names  of  plaintiff,  defendant,  and  county; 
and  amount  of  fees.    Indexed  alph.  by  names  of  payers.  Hdw. 
350  pp.  18  x  12  x  3.    Jail,  Shf.  off. 
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148.  SHERIFF'S  CASH  BOOK,  1915—.    1  vol. 

Record  of  receipts  and  disbursements,  showing  cause  number;  names 
of  payee,  payer,  and  court;  nature  of  service;  book  and  page  num- 
ber; total  amounts  received  and  disbursed;  and  balance.  Arr. 
chron.    Hdw.    350  pp.  18  x  12  x  3.    Jail,  Shf.  off. 

149.  SHERIFF  REGISTER  OF  ALLOY/MCES,  1901—.    2  vols.  (1-2). 
Record  of  allovrances  for  jury  services,  showing  names  of  jurors, 
nature  of  allowance,  mileage,  period  of  service,  and  date  of 
payment.    Arr.  chron.    Edw.    300  pp.  16  x  12  x  2.    X.vol.*  1901 r15, 
C.C.,  ?j  bsmt.  stg.  rm. ;  1  vol.,  1915 — ,  jail,  Shf.  off. 


.VII.  CORONER 

The  coroner  is  a  constitutional  officer  elected  for  two  yoars 
without  restriction  on  reelection.  (1)    He  is  required  to  post 
bond  not  exceeding  five  thousand  dollars  nor  less  than  one  thousand 
dollars.  (2)    The  office  was  created  before  1851  by  virtue  of  the 
Constitution  of  1816.  (3)    The  inception  date  of  this  office  in 
Steuben  County  is  1837,  the  organization  date  of  the  county. 

The  coroner  is  required  to  investigate  deaths  by  violence, 
by  accident,  and  of  suspicious  nature,  and  to  determine  the  cause 
and  manner  of  death.  (4)    He  holds  inquests  without  a  jury,  (5) 
and  ray  subpena  witnesses  and  employ  a  physician  to  rake  a  post- 
mortem examination,  (6)  draws  up  his  verdict,  (7)  and  files  it 
with  a  report,  giving  a  minute  description  of  the  deceased  and 
valuables  found  upon  him,  with  the  clerk  of  the  circuit  court.  (8) 
Pie  is  a  peace  officer  with  the  same  powers  as  the  sheriff,  (9) 
and  acts  as  sheriff  in  event  of  absence,  vacancy,  personal  in- 
terest, or  incapacity  of  that  officer,  (20)  and  serves  -warrants 
on  the  sheriff  if  necessary.  (11) 

The  records  are  located  in  the  clerk's  office- in  the  courthouse. 


(1)  Const.  1851,  art.  6,  sec.  2. 

(2)  2  Rev.  Stat.  1852;  Acts 
1S33;  Burns  49-2901. 

(3)  Const.  1816,  art.  4,  sec.  25. 

(4)  2  Rev.  Stat.  1C52;  Acts  1871, 
1879  (Spc.  Sess.);  Acts  1935; 
Burns,  1937  suppl.,  49-2S04. 

(5)  Acts  1579  (Spc.  Sess.);  Burns 
49-2905. 

(3)  2  Rev.  Stat.  1852;  Burns 
49-2906. 


(7)  2  Rev.  Stat.  1852;  Acts 
1879  (Spc.  Sess.);  Burns 
49-2908. 

(8)  Ibid,;  Burns  49-2909. 

(9)  2  Rev.  Stat.  1852;  Acts 
1955;  Burns  49-2901. 

(10)  2  Rev.  Stat.  1852;  Burns 
49-2902. 

(11)  2  Rev.  Stat.  1852;  Burns 
49-2903. 


(ICO) 


C  oi*  oner 

150.    C0R01IERVS  INQUEST,  1340--.    40  file  boxes. 
Reports  of  inquests  held,  shovring  dates  of  death  and  inquest; 
narie,  sex,  height,  color,  and  personal  description  of  deceased; 
cause  of  death;  and  anount  of  coroner's,  constable's  and  sheriff 
fees.    Arr.  chron.    5  x  11  x.  13.    Clk.  off. 


'  VIII.     PROSECUTING  ATTORNEY 

The  prosecuting  attorney  is  a  constitutional  officer,  (1) 
elected  in  each  judicial  circuit  for  a  term  of  tv;o  years.  (2) 
Ho  is  required  to  post  "bond  to  be  approved  "by  the  judge  of  the 
circuit  court  and  filed  with  the  clerk.  (3) 

prior  to  the  Constitution  of  1851,  the  office  of  prosecutor 
existed  by  virtue  of  an  act  of  1351.    A  circuit  prosecutor  was 
chosen  by  a  joint  ballot  of  the  senate  and  house  of  representa- 
tives. (£•)    The  inception  date  of  this  office  in  Steuben  County 
is  1857,  the  organization  date  of  the  county. 

It  is  the  dut\  of  the  prosecuting  attorney  to  inquire  into 
the  commission  of  any  felony  or  misdemeanor  received  on  inforua- 
tion.  (5)    He  appears  before  the  grand  jury  to  furnish  informa- 
tion relative  to  matters  cognizable  by  it  or  upon  any  legal  matter, 
and  signs  all  indictments  found,  but  is  excluded  from  its  delib- 
erations. (6)    He  conducts  all  prosecutions  for  felonies  and  mis- 
demeanors in  Steuben  County,  all  suits  on  forfeited  recognizances, 
resists  applications  for  changing  names,  protects  interests  of 
ail  persons  of  unsound  mind,  and  superintends  on  behalf  of  the 
county  or  any  of  its  trust  funds,  all  suits  in  which  the  same  may 
be  interested  or  involved.  (7)     He  is  also  required  to  resist 
undefended  actions  for  divorce.  (8) 

The  prosecuting  attorney  may  take  acknovrledgments  to  deeds  or 
other  instruments  in  writing,  administer  oaths,  protest  notes  and 
checks,  take  depositions  of  witnesses ,  and  perform  any  duty  new 
conferred  on  a  notary  public.  (9) 


(103) 


Prosecuting  Attorney 
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(1)  Const.,  art.  7,  ccc.  11.  (6)  Acts  1905;  Burns  9-326. 

(2)  2  Rev.  Stat.  1852;  Bums  (7)  2  Rev.  Stat.  1852;  Burns 
49-2501.  49-2504. 

(3)  Ibid.;  Burns  49-2502.  (8)  Acts  1873;  Burns  5-1212. 

(4)  Rev.  Laws  1851,  ch.  10,  (9)  Acts  1919;  Burns  49-2507, 
sec.  1. 

(5)  2  Rev.  Stat.  1852;  Burns  49-2505. 


No  records  could  be  found. 


IX.  ASSESSOR 

The  office  of  assessor  v/as  created  by  an  act  of  1891.  (1) 
This  officer  is  elected  for  a  four-year  term,  there  being  no  pro- 
hibition against  successive  terns.    He  must  be  a  continuous  resi- 
dent freeholder  of  Steuben  County  for  not  less  than  four  years 
prior  to  the  date  of  his  election,  and  post  a  five  thousand  dol- 
lar bond,  with  two  or  more  good  freehold  sureties  approved  by  the 
auditor,  who  also  administers  the  oath  of  office.    His  work  is 
under  the  direction  of  the  state  board  of  tax  commissioners,  and 
he  may  be  removed  by  that  board,  after  a  hearing,  for  incompetency, 
neglect  of  duty,  or  misconduct  in  office.  $2) 

The  office  of  assessor  existed  in  Steuben  Count;/  from  1341 
to  1853  by  virtue  cf  an  act  of  the  legislature.  (3) 

The  duties  of  the  assessor  are:    To  examine  carefully  the 
tax  duplicates,  to  instruct  and  advise  the  township  assessors, 
to  review  their  returns,  to  assess  omitted  real  and  personal 
property,  to  report  to  the  state  board  any  delinquencies  of  town- 
ship assessors,  to  examine  public  records,  (4)  to  set  a  value  upon 
intangibles  for  taxation,  (5)  and  to  appraise  estates. for  inherit- 
ance taxes.  (6)    He  is  ex -"officio  member  and  president  of  the 
Steuben  County  board  of  review.  (7) 

All  the  records  are  located  in  the  courthouse. 


(1)  Acts  1891,  ch.  99,  sec.  112. 

(2)  Acts  1919,  1921;  Burns 
64-1101. 

(5)  Acts  1541,  ch.  3,  sec.  1. 

(4)  Acts  1919;  Burns  64-1102. 

(5)  Acts  1933,  1935;  Burns,  1957 
suppl.,  64-905. 

(104) 


(6)  Acts  1919,  1921;  Bums  644101; 
Acts  1931,  1955;  Burns 
6-2408. 

(7)  Acts  1919,  1920  (Spc. 
Sess.);  Burns  64-1201. 
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151.  APPOINTMENT  OF  DEPUTY  ASSESSORS ,  1910—.     2  file  boxes. 
Record,  of  appointments  of  deputy  assessors,  showing  date,  nar.e, 
address  and  official  oath  of  appointee,  territory  assigned,  and 
approval  and  signature  of  auditor.    Arr.  chron.     5  x  11  x  13.  Aud. 
vt. 

152.  INHERITANCE  TAX  APPRAISALS ,  1829—..     10  file  boxes. 
Appraisal  schedules  of  estates  of  deceased  persons,  including 
affidavits  of  appraiser,  executor,  and  trustee,  for  inheritance  tax 
purposes,  and  report  to  circuit  court;  showing  name  of  deceased; 
description  of  property;  last  assessed  valuation  and  present  mar- 
ket value;  value  of  chattel  J;  statement  of  debts  and  expenses  paid; 
total  net  value  of  estate;  and  date  of  court's  acceptance  of  re- 
port.   Arr.  chron.    6  x  11  x  13.    Aud.  off. 

For  other  inheritance  tax  records,  see  entries  56,  102,  155. 


■ 


X.    BOARD  OF  REVIEW 

By  virtue  of  an  act  of  1919,  Steuben  County  has  a  board  of 
review  for  tho  annual  roview  of  assessments  and  the  equalization 
of  the  valuation  of  real  and  personal  property.    The  board  is  con- 
posed  of  the  assessor,  treasurer,  and  auditor,  e:c  officio,  and  two 
freeholders  of  opposite  political  parties,  appointed  annually  by 
the  juc*Se  °£  "k'ne  circuit  court.    The  assessor  is  president  and 
the  auditor  is  secretary  of  the  board.  ;'(!) 

Prior  to  1391  the  duty  of  equalizing  tax  assessments  was 
performed  by  a  board  of  equalization  consisting  of  the  commis- 
sioners with  the  addition  of  other  members — in  1641  the  auditor 
and  the  appraiser;  (2)  in  1881,  four  freeholders  appointed  by 
the  circuit  Judge.  (3)    The  law  of  1691  superseded  the  latter 
act  and  created  the  board  of  review,  composed  of  the  treasurer, 
assessor,  and  auditor.  (4)    The  act  of  1919  reestablished  the 
board,  adding  the  two  freeholder  appointments  to  its  membership. {5) 

The  board  of  review  holds  an  annual  meeting  in  June  of  each 
year.    A  majority  constitutes  a  quorum  for  the  transaction  of 
business  and  may  decide  any  question.  (6)    At  its  meetings  the 
auditor  submits  for  examination  the  assessment  list  of  the  county 
returned  by  the  township  assessors,  and  the  county  assessor  reports 
all  corrections  and  changes  which  in  his  judgment  ought  to  be  made, 
upon  which  the  board  acts  but  it  may  take  further  action  upon  its 
own  motion.  (7) 

(106) 
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It  is  the  duty  of  the  board  to  inquire  as  to  the  valuation 
of  property  in  the  townships  or  any  taxing  unit,  to  make  such 
changes  as  may  be  necessary,  and  to  determine  the  amount  to  be 
added  or  doductod,  in  order  to  make  an  equitable  equalization  of 
valuation  throughout  the  county.     If  the  board  shall  find  the  ag- 
gregate assessment  too  high,  to  low,  or  unequal,  it  may  set  aside 
the  assessment  of  the  whole  county,  or  of  any  township  or  taxing 
unit  therein,  and  order  a  new  assessment.  (8) 

The  board  also  adjusts  inequalities  in  the  valuation  of  par- 
ticular tracts  or  lots,  corrects  errors  in  the  description  and 
assessment  of  property,  and  passes  upon  each  valuation  in  the 
township  assessors'  lists  upon  cause  being  shown  or  on  its  own 
motion.    It  hears  complaints  of  owners  of  personal  property.  It 
makes  a  general  review  of  assessment  lists  to  discover  omitted 
property  and  determines  its  assessment.  (9)     It  assesses. the 
capital  stock  and  franchises  of  corporations  in  the  county,  ex- 
cept those  assessed  by  the  state  board  of  tax  commissioners,  such 
as  railroad,  telephone,  and  telegraph  companies.  (10) 

The  auditor,  as  secretary,  is  required  to  keep  full  and 
accurate  minutes  of  the  proceedings  of  the  board.    The  changes 
made  by  the  board  are  entered  in  a  separate  column  in  the  assess- 
ment lists.  (11) 

All  the  records  are  located  in  the  courthouse. 


(1)  Acts  1919,  1920  (Spc.  Sess.); 
Burns  64-1201. 

(2)  Acts  1841,  ch.  1,  sec.  15;  1 
Rev.  Stat.  1552,  ch.  6,  sec. 58. 


(5)  Acts  1851,  ch.  96,  sec.  129 

(4)  Acts  1891,  ch.  99,  sec.  114 

(5)  Acts  1919,  1920,  (Spc,  Sess 


Burns  64-1201. 


■ 
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(6)  Acts  1919,  1S20  (Spc.  Sess.); 
Burns  64-1201. 

(7)  Ibid. 

(8)  Acts  1919;  Burns  64-1205. 


(9)  Ibid. 

(10)  Acts  1919;  Burns  64-724. 

(11)  Acts  1919,  1920  (Spc.  Sess.) 
Burns  64-1201. 


153^    RECORD  OF  COUNTY  BOARD  OF  REVIEW,  1391--.     1  vol. 
Minutes  of  meetings  of  board .  of  review,  shov/ing  date  of  meeting; 
property  valuation  revievredj  description,  assessed,  and  adjusted 
valuation  of  property}  names  and  addresses  of  ov/ners*  and  signa- 
tures of  board  members.    Arr.  chron,    Hdw.    300  pp.  16  x  12  x  2. 
Aud.  vt. 


XI.    BOARD  OF  TAX  ADJUSTMENT 

The  board  of  tax  adjustment;  of  Steuben  County  v/as  established 
by  the 'legislature  in  1932  and  consists  of  seven  members. 

By  the  act  of  1933  the  members  of  the  board  were  one  member 
of  the  county  council,  selected  by  the  council,  and  six  members 
appointed  by  the  judge  of  the  circuit  court,  with  specific  quali- 
fications:   One  township  trustee,  one  mayor  of  a  city  or  president 
of  the  board  of  trustees  of  an  incorporated  town  in  the  county, 
one  member  of  a  school  board  of  a  school  municipality  in  the  coun- 
ty, and  three  resident  freeholders  of  the  county,  (l)    By  an  act 
of  1937  the  qualifications  of  the  membership  of  the  board  were 
changed.    One  is  a  member  of  the  county  council,  chosen  by  the 
council;  one  member  is  the  mayor  of  the  largest  city  in  the  county 
or  any  public  official  of  any  city  in  the  county  appointed  by  the 
said  mayor  of  the  largest  city  in  the  county;  one  member  is  a 
member  of  the  county  board  of  education  selected  by  such  board; 
and  four  freeholders  of  the  county  appointed  by  the  judge  of  the 
circuit  court.    No  more  than  four  members  of  such  adjustment 
board  can  be  members  of  the  same  political  party.    The  members 
serve  without  compensation  and  the  appointments  are  made  annually. 
The  auditor  acts  as  clerk  of  the  board  and  keeps  a  complete  rec- 
ord of  all  its  proceedings,  but  has  no  vote.  (2) 

The  auditor  lays  before  the  board  at  its  meeting  in  Septem- 
ber each  year,  the  budgets  adopted  and  the  tax  levies  and"  rates 
fixed  by  the  proper  authorities  of  each  municipal  corporation 
for  the  ensuing  year.  (3) 

(109) 
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It  is  the  duty  of  the  board  to  examine,  and  if  it  deems  ne- 
cessary, to  revise,  to  change,  or  to  reduce,  but  not  to  increase, 
any  tax  levy  and  any  corresponding  items  of  the  budget  on  which 
the  tax  levies  are  based,  and  to  apportion  the  total  of  all  the 
levies  so  that  the  total  levy  on  property  within  any  municipal 
corporation  for  which  the  property  therein  is  taxable,  shall  not 
exceed  the  total  rate  as  provided  by  law.    The  board  has  the  right 
to  require  such  officials  to  attend  its  meeting^,  or  to  furnish  any 
necessary  information,  and  may  employ  an  examiner  of  the  state 
board  of  accounts  for  assistance.  (4) 

The  records  are  located  in  the  auditor's  office  in  the  court- 
house. 


154.    MINUTE  RECORD  0?  TAX  ADJUSTMENT  BOARD,  1933.    1  vol. 
Minutes  of  board  meetings  for  consideration  and  approval  of  of- 
ficial budgets,  and  adjustment  of  tax  levies,  showing  date,  sub- 
ject discussed,  action  taken,  and  names  of  members  present.  Arr. 


(1)  Acts  1933;  Burns  64-304. 

(2)  Acts  1937;  Burns,  1937 
suppl.,  64-310. 


(3)  Ibid. 

(4)  Acts  1937;  Burns,  1937 
suppl.,  64-310,  64-311. 


chron.    Typed.    600  pp.  18  x  14  x  4. 


XII.     BOARD  OF  FINANCE 


The  board  of  commissioners  of  Steuben  County  constitutes  the 
board  of  finance,  (l)  and  may  sue  and  be  sued  in  any  court  having 
jurisdiction.  (2)     It  was  first  created  by  an  act  of  1907,  (3) 
and  later  re-created  by  the  Depository  Acts  of  1935  and  1937.  (4)  ■ 

The  board  of  finance  has  supervision  of  all  public  funds  of 
the  county  and  of  the  safekeeping  and  deposit  thereof.  (5)  It 
designates  the  banks  to  serve  as  depositories  for  county  funds.  (6) 
The  board  receives  monthly  statements  of  county  funds  on  deposit 
from  the  banks,  (7)  and  may,  as  it  sees  fit,  revoke  the  commission 
of  any  depository  at  any  time.  (8) 

The  board  of  finance  holds  an  annual  meeting  on  the  third 
Monday  in  January  for  its  organisation,  (9)  a  biennial  meeting  on 
the  third  Monday  in  February,  in  the  odd  numbered  years  for  the 
consideration  of  proposals  as  depositories  for  the  ensuing  two- 
year  period,  (10)  and  a  joint  meeting,  within  five  days  of  the 
date  fixed  for  filing  the  proposals,  with  the  agents  of  all  boards 
of  finance  —  city,  town,  school,  and  township — and  all  banks  de- 
siring to  become  depositories.  (11) 

The  auditor  is  the  secretary  of  the  board  and  keeps  a  record 
of  its  proceedings.   (12)    All  the  records  of  the  board  prior  to 
1937  were  transferred  to  the  new  board  in  1957.  (15) 

All  the  records  are  located  in  the  courthouse. 

(1)  Acts  1937;  Bums,  1957  (4)  Acts  1955,  ch.  70,  sec.  37. 
suppl.,  31-629.  Acts  1937;  Burns,  1957 

(2)  Ibid. J  61-653.  suppl.,  61-629,  61-658. 

(3)  Acts  1907;  Bums  61-606.  (5)  Acts  1937;  Bums,  1937 

suppl.,  61-629. 


(Ill) 
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(6)  Ibid.;  61-635. 

(7)  Tbid.;  61-638. 

(8)  Ibid. ;  61-656. 
(9}  Ibid.;  61-653. 


(10)  Ibid.;  61-656. 

(11)  Ibid.;  61-655. 


(12)  Ibid.;  61-629,  61-655. 
(15)  Ibid.;  61-658. 


155.  COuTTY  BOARD  OF  FINMICE,  1924—.     1  vol. 

Llinutes  of  all  board  meetings  for  consideration  of  matters  per- 
taining to  safekeeping  or  investment  of  public  funds,  showing 
name  of  depository  selected,  interest  rate,  sureties,  amount  of 
bond,  and  details  concerning  bonds  or  other  U.  S.  Government 
obligations  in  which  county  funds  may  be  invested.    Arr.  chron. 
Kdw.     400  pp.  18  x  14  x  2|>    Aud.  vt. 

156.  BOND  RECORD  OF  DEPOSITORIES,  1924-51.     2  vols. 
Record  of  bonds  furnished  by  depositories  of  county  funds,  show- 
ing date;  names  of  county,  township,  depository,  and  authoritative 
officers  of  depository  and  sureties;  and  amount  of  bond.  Arr. 
chron.    Hdw.     200  pp.  14  x  10  i  2.    Aud.  off. 


XIII.     SCHOOL  FWTD  BOARD 

Loons  from  the  school  funds  v/ere  made  by  the  auditor  under 
an  act  of  1855  until  1955  when  the  school  fund  board  was  created. 
It  consists  of  three  members:    The  auditor  and  the  clerk  ex  officio, 
and  one  member  appointed  by  the  judge  of  the  circuit  court  for'  a 
tvro-year  term.     The  ex-officio  members  serve  vri.th.out  compensation 
and  the  appointed  member  receives t.vo  dollars  for  each  loan  made.  (1) 

The  duty  of  this  board  is  to  make  all  loans  from  the  common 
school  and  the  congressional  tovrnship  school  funds  to  owners  of 
real  estate,   such  loans  to  be  secured  by  mortgage.     The  board  must 
satisfy  itself,  after  approval  of  the  title  by  the  county  attorney, 
as  to  the  value  of  real  estate  offered  in  the  mortgage,  the  validity 
of  the  title,  and  whether  it  is  encumbered.  (2)  ■  Loans  may  also  be 
made  to  the  county  upon  proper  authorization  by  the  co*onty  council, 
for  a  period  not  exceeding  five  years.  (3) 

All  the  records  are  located  in  the  auditor's  record  room  in 
t  he  c  ou  r t  hou  s  e . 

(1)  Acts  1865,  1935;  Burns  (2)  Ibid. 

1937  suppl.,  28-209.  (3)  Acts  1901;  3urns  28-202. 

157.     SC..0CL  FU1TD  MORTGAGES  AM)  APPROVAL^,  1909—.     3  file  boxes. 
Applications  and  approvals  of  school  fund  loans.  Contains: 
Approval  of  School  Fund  Loans,  entry  158;  School  A'und  Mortgages, 
entry  221.    Arr.  chron.     5  x  11  x  13.    Aud.  vt. 

For  other  school  fund  records,  see  entries  51,  180-33,  220-24. 

(113) 
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150.    APPROVAL  0?  SCHOOL  FUiTD  LOAHS,  1909—.     In  School 
Fund  Mortgages  and  Approvals,  entry  157. 
Original  mortgages  approved  by  the  school  fund  board,  shovdng 
approval  on  reverse  side  of  mortgage,  dato  of  approval,  amount, 
and  signatures  of  members. 


XIV.  TREASURER 

The  treasurer  is  a  constitutional  officer  elected  for  a 
tern  of  two  years.    No  person  is  eligible  to  serve  more  than  four 
years  in  any  period  of  six  years,  (l)    He  is  required  to  execute 
his  official  bond  in  the  penalty  of  not  less  than  the  amount  of 
money  which  may  come  into  his  hands  at  any  time  during  his  term*  (2) 
Prior  to  the  Constitution  of  1851  the  office  of  treasurer  was 
established  "by  the  legislature;  an  act  of  1817  provided  for  his 
appointment  "by  the  hoard  of  commissioners;  (3)  an  act  of  1841 
made  it  an  elective  office.  (4)    The  inception  date  of  this  office 
in  Steuben  County  is  1857,  the  organization  date  of  the  county* 

The  treasurer  receives  all  moneys  coming  to  Steuben  County 
and  disburses  the  same  on  the  proper  orders  issued  and  attested 
by  the  auditor.  (5)    He  collects  all  taxes  for  state,  county, 
school,  road,  or  other  purposes  (6)  due  the  county  on  the  tax 
duplicate,  (7)  delivered  to  him  by  the  auditor,  (8)  including 
city  taxes.  (9)    He  sells  by  public  auction,  real  estate  (10) 
and  personal  property  (11)  for  delinquent  taxes.    He  also  collects 
taxes  from  corporations  in  the  county;  (12)  and  the' excise  tax 
on  shares  of  stock  and  deposits  of  banks. (13)  and  loan  associat- 
ions (14)  and  sells  intangible  tax  stamps  for  the  state  board 
of  tax  commissioners.  (15) 

The  treasurer  makes  quarterly  reports  to  the  board  of 
commissioners,  showing  the  true  amount  of  money  in  the  county 
treasury;   (16)  a  monthly  report  to  the  auditor,  showing  the 
total  amount  of  cash  payments  received  during  the  month  and  the' 
respective  accounts  credited,  (17)  an  annual  settlement  for 

(115) 
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taxes  with  the  county  auditor  (18)  and  pays  to  the  state  treasurer 
in  June  all  money  due  to  the  state;  (IS)  and  additional  payments 
to  the  state  treasurer  in  December  each  year  (20)  and  as  otherwise 
directed,  (21)    He  makes  to  the  auditor,  a  quarterly  and  at  the  ex- 
piration of  his  term  of  office,  a  sworn  report  showing  specifically 
the  amount  of  fees  collected,  (22)  and  deposits  quarterly  with  the 
auditor  all  orders  redeemed,  (23)    The  treasurer  is  a  member  of  the 
county  "board  of  review,  (24) 

He  is  required  to  keep  his  books  by  separate  accounts  for 
separate  funds  or  specific  appropriations  as  well  as  by  one 
general  account,  (25) 

All  the  records  are  located  in  the  courthouse. 


(1)  Const.,  art,  6,  sec.  2, 

(2)  1  Rev.  Stat.  1852 j  Acts 
1865,  1919 j  Burns  49-3101, 

(3)  Acts  1816-17,  ch.  17, 
sees.  1-2. 

(4)  Acts  1841,  ch,  4,  sec.  1. 

(5)  1  Rev.  Stat.  1852;  Burns 
49-3103,  49-3111. 

(6)  Acts  1919;  Burns  64-1501. 

8)  Ibid,,  64-1408. 
(9)  Acts  1933;  Burns  48-1219* 

(10)  Acts  1919;  Burns  64-1516. 

(11)  Ibid.,  64-1705. 

(12)  Ibid.,  64-1801. 

(13)  Acts  1933;  Burns  64-804. 

(14)  Ibid.,  64-827. 


(15)  Ibid.,  64-927. 

(16)  Acts  1895.  1903,  1913; 
Burns  49-1403. 

(17)  Acts  1919;  Burns  64-2101. 

(18)  Ibid.,  64-2501. 

(19)  Ibid.,  64-2503. 

(20)  Ibid.,  64-2504. 

(21)  Acts  1859,  1861;  Burns 
49-1813. 

(gg)  Aots  leesj  mh  imi 

Burns  49-1402. 

(23)  1  Rev.  Stat.  1852;  Bums 
49-3114. 

(24)  Acts  1919,  1920  (Spc.  Sess.); 
Burns  64-1201. 

(25)  1  Rev.  Stat.  1852;  Burns 
49-3109. 
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159.    TAX  DUPLICATE,  1844—.    257  vols.    Title  varies:  Tax 


Duplicate  and  delinquent  List. 
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Record  of  property  tax  assessments,  and  the  collection  or  delin- 
quency of  payment,  showing  duplicate  number,  name  of  taxpayer, 
description  and  valuation  of  real  estate  and  improvements,  exemptions 
value  of  personal  property,  poll  tax,  first  and  second  installments, 
delinquency,  interest,  penalties,  and  total  amount  payable.  Arr. 
alph.    Hdw.    350  pp.  21  x  18  x  2-J-.    170  vols.,  1844,  Tr.  vt.;  87  vols 
1850-1903,  bsmt.  stg.  rm. 

160.  RECORD  0?  INSOLVENT  AND  DISCHARGED  TAXES,  1853--.     5  vols. 
Record  of  non-collectable  taxes  that  have  been  dropped  from  tax 
duplicate,  showing  duplicate  number,  name  of  taxpayer,  date  dropped, 
and  amount  of  delinquent  taxes.    Arr.  by  taxing  units,  and  thereunder 
chron.    Hdw.    300  pp.  16  x  10  x  2"|-.    4  vols.,  1853-1922,  bsmt.  stg. 
rm.;  1  vol.,  1923—,  Tr.  vt. 

161.  MORATORIUM  TAX  DUPLICATE,  1933—.    1  vol. 

Register  of  property  on  which  tax  moratorium  7/as  declared,  and  delay 
of  tax  payment  legally  permitted,  showing  amount  of  tax,  penalties 
dropped,  interest  rate,  total  amounts  due,  and  method  of  payments. 
Arr.  by  taxing  units,  and  thereunder  by  duplicate  nos.    Hdw.     300  pp. 
16  x  14  x  2.    Tr.  vt. 

162.  ABSTRACT  0?  DELINQUENT  TAXES,  1930—.    1  vol. 
Record  of  unpaid  taxes,  showing  amount  of  delinquency,  penalties 
for  each  year,  tax  duplicate  number,  and  name  of  taxpayer.    Arr.  by 
twps.  and  corporations,  and  thereunder  by  duplicate  nos.  Hdw. 

150  pp.  18  x  14  x  lj.    Tr.  vt. 

163.  TAX  CERTIFICATES  (Redeemed),  1889—.    2  file  boxes. 
Redeemed  tax  sale  certificates,  showing  dates  of  issue  and  sale, 

to  whom  issued,  to  v^hom  sold,  amount,  and  date  of  redemption.  Arr. 
chron.    16  x  11  x  13.    Tr.  off. 
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164.  REGISTER  OF  RECEIPTS  (Taxes),  1873—.    52  vols. 
Title  varies:    Treasurer's  Cash  Book. 

Record  of  tax  payments  received,  showing  date;  name  of  taxpayer; 
amount  paid  for  current,  delinquent,  insolvent,  or  special  tax; 
total  amount;  and  duplicate  number.    Arr.  by  taxing  units,  and  chron. 
thereunder.    Hdw.    500  pp.  17  x  15  x  3.    Tr.  vt. 

165.  INHERITANCE  AND  TRANSFER  TAX  RECORD,  1913—.    4  vols. 
Record  of  inheritance  taxes  paid,  showing  date,  names  of  estate  and 
residence,  date  of  death  of  property  owner,  appraised  value  of 
estate,  amount  of  tax  paid,  and  name^and  relationship  of  heirs.  Arr. 
by  serial  nos.    Hdw.    600  pp.  22  x  10  x  3.    2  vols.,  1913-25,  bsmt. 
stg.  rm.j  2  vols.  1926—,  Tr.  vt. 

For  other  inheritance  records,  see  entries  56,  102,  152. 

166.  RECORD  OF  RECEIPTS  AND  SALE  OF  INTANGIBLE  TAX  STAMPS, 
1933—.    1  vol. 

Record  of  intangible  tax  stamps  received  and  sold,  showing  receipt 
number,  quantity  by  demonination,  quantities  and  amounts  of  stamps 

on.  YmA  Ms  ftari  9t  ptrip4#      p&atitlss  §n&  amount  §\&§§Qu§ntiy 

received  and  sold,  and  on  hand  at  close  of  period.  Arr.  chron.  Hdw. 
55  pp.  18  x  16  x  -|.    Tr.  vt. 

167.  PAID  TAX  RECEIPTS,  1863—.    1169  vols. 

Stubs  or  carbon  copies  of  paid  tax  receipts  for  spring  and  fall 
installments  of  taxes,  showing  date  paid,  duplicate  number,  taxing 
unit,  name  of  taxpayer,  description  and  location  of  property, 
number  of  polls,  amount  of  exemption,  and  total  amount  for  each 
installment.    Arr.  by  taxing  units,  thereunder  alph.  by  names  of 
taxpayers.    Hdw.    200  pp.  9  x  12  x  3/4.    1047  vols.,  1863-1930, 
bsmt.  stg.  rm. ;  122  vols.,  1930—,  Tr.  off. 
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Public  Improvements 

168.  DITCH  TAX  DUPLICATE,  1806—.    4  vols. 

Record  of  assessments  and  collections  for  construction  or  repair 
of  ditches,  showing  name  of  taxpayer;  description  of  land; and 
amounts  assessed,  paid,  and  delinquent,  including  penalties  and 
interest.    Arr.  "by  names  of  ditches,  and  thereunder  alph.  "by  names 
of  taxpayers.    Hdw.    200  pp.  18  x  15  x  2.    Tr.  vt. 

169.  DUPLICATE  OF  DITCE  ASSESSMENTS,  1863-1900.    2  vols. 
Record  of  ditch  assessments,  showing  date,  duplicate  number, 
name  of  property  owner,  description  of  property,  labor  or  cash 
assessment,  and  total.    Arr.  alph.  by  names  of  landowners.  Edw. 
300  pp.  20  x  16  x  2.    Bsmt.  stg.  rm. 

170.  RECORD  OF  BONDED  DITCHES,  1891—,     5  vols.  (1-5). 
Record  of  bonded  ditch  construction  and  repairs,  showing  names  of 
ditches  and  landowners;  date,  description,  and  amount  of  bondj  rate 
of  interest,1  amount  of  assessment;,  and  date  of  payment.    Arr.  alph 
by  names  of  ditches*  and  thereunder  alph.  by  names  of  landowners. 
Hdw.    200  pp.  18  x  15  x  2.    Aud.  vt. 

Receipts  and  Disbursements 

171.  DAILY  BALANCE,  1907—.    14  vols. 

Tabular  statements  and  reconciliations  of  cash  and  bank  balances, 
showing  previous    balance,  cash  receipts  from  various  taxing  units 
disbursements,  funds  debited  or  credited,  cash  balance,  name  of 
depository,  previous  balance,  amount  of  deposits  and  withdrawls^ 
bank  balance,  and  total  cash  and  bank  balances.    Arr.  chron.  Hdw. 
350  pp.  16  x  13  x  3.    10  vols.,  1907-25,  bsmt.  stg.  rm.;  4  vols., 
1926—,  Tr.  off. 


Treasurer 

172*  MONTHLY  FINANCIAL  STATEMENT,  1911—.  9  vol 3.  (4  vole, 
1-4,  and  5  vols,  not  numbered).  Title  varies:  Monthly 
Balance  Reoord. 

Monthly  financial  statements  of  all  county  funds,  showing  previous 
balances  of  various  funds,  receipts  and  disbursements,  fund  debited 
or  credited,  current  balance  of  each  fund,  and  total  current  balance* 
Arr.  chron.    Kdw.    300  pp.  18  x  16  x  2.    2  vols.,  1911-13,  bsmt.  stg. 
rnu;  7  vols.,  1914—,  Tr.  vt. 

173.  RECORD  OF  RECEIPTS,  1848—.     7  vols. 

Record  of  receipts  other  than  taxes,  showing  date,  receipt  number, 
amount  received,  source  and  purpose,  amount  charged  to  each  fund, 
and  total  amount  of  receipts.    Arr.  chron.    Edw.    150  pp.  22  x  18  x  2. 
4  vols.,  1848-1925,  bsmt.  stg.  rm.j  3  vols.,  1925 — ,  Tr.  vt. 

174.  REGISTER  OF  FEES,  1893-1907.    1  vol. 

Record  of  fees  received  by  treasurer  and  disbursed  to  various  county 
officers,  showing  date  received,  amount,  receipt  number 3  name  of 
payee,  and  total  amount  paid  to  each  officer.    Arr.  chron.  Hdw« 
400  pp.  16  x  12  x  2.    Tr.  off. 

175.  APPROPRIATIONS  AND  DISBURSEMENTS,  1900—.    8  vols. 
Record  of  appropriations  and  disbursements,  showing  amount  and 
number  of  appropriation,  additional  appropriations,  total  dis- 
bursements, fund  debited  or  credited,  and  balance.    Arr.  alph.  by 
names  of  funds.    Hdw.    600  pp.  26  x  16  x  3.    4  vols.,  1900-1921, 
bsmt.  stg.  rm.j  4  vols.,  1922  —  ,  Tr.  vt. 

176.  REGISTER  OF  YiiARRANTS  REDEEMED,  1913—.    5  vols.  (1-2,  and 
3  vols,  not  numbered). 

Record  of  warrants  redeemed  and  depository  balances,  showing  date, 
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number  and  amount  of  warrant,  amount  deposited,  appropriation 
number,  fund  debited  or  credited,  and  balance,    Arr.  chron.  Kdw. 
600  pp.  21  x  17  x  2-J-.    Tr.  vt. 

177.  REGISTER  0?  ORDERS ,  1557-G7.     3  vols.   (1-3) ♦ 
Register  of  orders  paid,  showing  date  and  number  of  order,  name 
of  payee,  nature  and  amount  of  claim,  and  date  paid*    Arr.  chron* 
Hdw.    400  pp.  14  x  10  x  2g«    3smt.  stg.  rm. 

178.  T0V.TSHIP  LEDGER,  1866-1918.     2  vols. 

Register  of  funds  for  each  township,  showing  date  and  amount 
received,  source,  name  of  township,  disbursements,  fund  debited 
or  credited,  balance  of  each  fund.    Arr.  by  names  of  twps.,  and 
thereunder  chron.    Kdw.    400  pp.  14  x  10  x  2,    Bsmt.  stg.  -rm. 

179.  AUDITOR'S  CERTIFICATES  OF  DISTRIBUTION,  1924—. 
9  file  boxes. 

Certificates  of  distribution  of  tax  revenues  to  the  various  taxing 
units,  showing  date  issued,  number  and  amount  of  warrant,  purpose, 
and  name  and  source  of  fund.    Arr.  chron.    5  x  11  x  13.    Tr.  off. 

School  Funds  (See  entries  51,  157-58,  220-24) 

160.     JOURNAL  OF  COISIOK  SCHOOL  FUEDS,  1857-94.    1  vol. 
Register  of  principal  and  interest  received  on  common  school 
fund  loans,  showing  date  received,  loan  number,  amounts  of  principal 
and  interest,  and  name  of  payer.    Arr.  chron.    Edw.    200  pp. 
14  x  10  x  lg'.    Bsmt.  stg.  rm. 

For  subsequent  records  see  entry  220. 
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181.  REGISTER  OF  ORDERS  OF  SCHOOL  FUND,  1856-67.    1  vol. 
Register  of  school  fund  orders  paid  by  treasurer,  shov/ing  date, 
amount  and  number  of  order,  name  of  payee,  nature  and  purpose  of 
olaim,and  date  redeemed.    Arr.  chron.    Hdw.    400  pp.  18  x  13  x  2« 
Tr.  vt. 

182.  JOURNAL  OF  TRUST  FUNDS,  1857-78.     1  vol. 

Register  of  school  funds  held  in  trust,  showing  date  of  receipt; 
name  of  payer;  name  of  fund  debited;  whether  congressional,  common, 
or  special  school  fund;  amount  of  principal  and  interest;  and  amount 
to  each  fund.    Arr.  chron.    Hdw.    250  pp.  14  x  10  x  2.    Bsat.  stg.  rm» 

183.  APPLICATION  TO  PAY,  1931—.    4  file  boxes. 

Copies  of  receipts  from  auditor  to  treasurer  for  application  to 
pay  indebtedness,  showing  date  of  application,  names  of  payer  and 
fund  debited,  and  purpose.    Arr.  chron.    5  x  11  x  13.    Tr.  off. 


■ 


XV.  AUDITOR 

The  auditor  is  a  constitutional  officer,  elected  for  a  four- 
year  teiui©    Ho  person  can  nold  tne  office  for  more  than  eight  years 
in  any  period  of  twelve©  (l)    He  is  required  to  post  bona  in  tne 
amount  of  ten  thousand  dollars  approved  by  and  filed  witn  tne 
county  commissioners©  (2) 

Prior  to  tne  Constitution  of  1851,  tne  office  was  established 
by  tne  legislature  of  1341©  (3) 

The  auditor's  office  is  the  center  of  county  financial  ad- 
ministration, and  here  the  financial  records  of  county  business  are 
preserved* 

The  auditor's  principal  functions  are  fourfold:    As  a  county 
"controller",  ne  keeps  the  accounts  of  tne  county  and  issues  warrants 
for  all  claims,  including  those  approved  by  the  commissioners©  (4) 
Ex  officio  he  acts  as  clerk  to  tne  board  of  commissioners,  (5)  tne 
county  council,  (6)  and  tne  board  of  tax  adjustment,  (7)  and  as 
secretary  to  tne  board,  of  finance©  (8)         is  also  a  member  and  the 
secretary  of  the  board  of  review,  (9)  and  a  member  of  the  scuool 
fund  board©  (10 )    As  a  tax  officer,  he  prepares  the  official  tax 
duplicates,  (ll)  certifies  to  the  treasurer  the  amount  of  taxes  due 
from  banks;  (12)  and,  if  the  board  of  tax  adjustment  fails  to  com- 
plete its  duties  on  time  or  to  reduce  tne  rate  to  tne  legal  maximum, 
fixes  the  tax  rate  within  any  municipal  corporation  in  the  county,  (13) 
As  budget  officerhe  compiles  estimates  made  to  him  by  eacn  county 
agency;  keeps  them  on  file  for  one  montn,  subject  to  inspection  by 

(123) 
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any  taxpayer;  and  submits  them,  with  nis  recommendations  to  the  county 
council  at  its  annual  meeting*  (14) 

^tner  routine  duties  are:    Ilanaging  tne  common  school  and  tne 
congressional  township  school  funds  as  a  member  of  tno  school  fund 
board,  (15)  preparing  tne  ditcn  duplicate  covering  assessments  for 
construction  or  repair  of  ditches  and  drains;  (IS)  issuing  licenses 
to  peddlers,  shows,  and  theatres,  (17)  and  permits  for  public  ware- 
nouses;  (18)  acknowledging  deeds  and  mortgages  executed  for  the 
security  of  trust  funds;  (19)  and  approving  bonds  of  townsxdp 
trustees.  (20) 

All  tne  records  are  located  in  the  courthouse. 


(l)  Const.,  art.  6,  sec.  2, 
(2;  Acts  1899;  Burns  4y=3003. 

(3)  Acts  1841  (25th  Sess.), 
en©  2,  sec,  1 

(4)  1  Rev.  Stat.  1852;  Bums 

4y-3005;  Acts  1897; 

,  .     Burns  26-306*, 

(5)  1  Rev.  Stat,  1852;  Burns 

49-3004. 
(6}  Acts  1899;  Burns  26-509. 

(7)  Acts  1937;  Bums,  1937 
suppl.,  64-510 a 

(8)  Acts  1937:  Burns.  1937 
suppl. ,  61-520,  61-635» 

(9)  Acts  1919,  1920  (Spo.  Sess.); 
Burns  64-1201. 

(10)  Acts  1865,  1935^  Burns, 
1937  suppl.,  28-209* 


(11)  Acts  1919;  Burns  64-1403. 

(12)  Acts  1933;  Burns  64-810. 

(13)  Acts  1837;  Burns,  1937 
suppl 8,  64-314. 

(14)  Acts  1899;  Burns  26-520. 

(15)  Acts  1865;  Burns  23-104; 
Acts  1865-,  1935;  Burns, 
1937  suppl.,  28-209. 

(16)  Acts  1933;  Burns  27-134. 

(17)  1  Rev.  Stat.  1852;  Burns 
42«204. 

(18)  Acts  1375,  1379  (Spc. 
Sess.);  Burns  67-201© 

(19)  1  Rev.  Stat.  1852;  Burns 

4y-3011. 

(20)  Acts  1915;  Burns  65-103. 
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Audits  and  Reports 

134.     (STATE  EXAMINER 1 S  REPORTS),  1909-35.    2  Tile  boxes. 
Examiner's  reports  on  public  records,  showing  date,  name  of  examiner, 
office  examined,  and  an  itemized  audit  of  financial  records. 
Arr.  ciiron.    15  x  10  x  5.    Aud.  vt. 

165.    CERTIFICATES  OF  DISTEI3UTI0I7,  1377—.    7  vols. 
Record  of  distribution  of  tax  receipts  to  various  funds,  snowing 
date,  warrant  number,  name  of  fund,  purpose,  and  amount.    Arr.  chroa.. 
Hdw.    200  pp.  12  x  17  x  2.    3  vols.,  1877-1925,  bsmt.  stg.  rm.; 
4  vols.,  1926 — ,  Aud.  vt. 

186.  SETTLEMENT  SHEETS  FOR  TAXES,  1911—.    16  file  boxes, 
semiannual  settlement  sheets  of  tax  collections,  snowing  tax  collected 
and  prorated  and  amounts  alloted  to  the  various  funds.  Arr. 

chron.    6  x  11  x  13.    Aud.  vt. 

187.  TREASURER'S  ATOJAL  AMD  MONTHLY  REPORT,  1909—.    12  file 
boxes • 

Treasurer's  montnly  and  annual  financial  reports  to  auditor, 
snowing  previous  balance,  receipts  and  disbursements,  fund  debited 
or  credited,  and  current  balance.    Arr.  chron.    6  x  11  x  13.  Aud. 
vt. 

163.    TRUSTEE 1 S  SETTLELEEKTS,  1865-1925.    5  vols.  (l-5). 
Record  of  township  trustee's  annual  statements  to  auditor,  snowing 
previous  balance,  amounts  Df'-receipts  and  disbursements,  funds 
debited  or  credited,  and  current  balance.    Arr.  chron.    Hdw.    250  pp. 
16  x  12  x  2.    Bsmt.  stg.  rm. 
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Receipts  and  Disbursements 

139 ♦    MONTHLY  BALANCE  RECORD,  1910—,    5  vols* 
Record  of  montnly  balances  of  county  funds,  snowing  date,  previous 
balance,  amount)  of  receipts  and  disbursements,  funds  debited  or 
credited,  and  current  balance*    Arr.  enron,    Hdvr.    1^0  pp, 
20  x  17  x  1^-.    1  vol,,  1910-20,  bsmto  stg,  rsu;  2  vols,,  1921 — , 
Aud.  off, 

190.  FEE  AND  CASH  BOOK    1895—,    '/  vols®  (1-6,  ana  1  vol. 

not  numbered), . 

Recoru  of  itemized  fees,  snowing  date,  name  of  payer,  type  of 
fee  ,  and  amount,    Arr,  enron.    Haw,    150  pp.  16  x  14  x  2, 
3  vols.,  1895-1923,  bsmt,  stg.  rm9;  4  vols,,  1924—,  Aud,  vt. 

191.  REGISTER  OF  RECEIPTS    1910-22*    5  vols* 

» 

Record  of  receipts,  snowing  date,  receipt  number,  names  of  payer, 
and  of  fund    debited  or  credited,  and  total.    Arr,  enron,  Hdw, 
200  pp.  16  x  12  x  1.    Aud.  vt* 

For  uxkb^amt  rsserasj  §s§  g&try  107§ 

192.  AUDITOR'S  LEDfiBR,  1344-78*    2  vols* 

Auditor's  ledger  of  accounts,  snowing  date-;  -  name  s  of  account,  payer, 

and  recipient,'  amounts  received .srxi'cLisburse '^purpose  of  disbursement^ 
and  balance.    Arr.  by  nases  and  thereunder^  enron,    ndw.    300  pp« 
12  x  10  x  2,    Bsmt,  stg.  rm. 

193 „    ROAD  TAX  RECEIPTS,  1900-1917,    135  vols. 
Stubs  of  receipts  issued  for  road  tax,  suov/ing  date;  receipt  and 
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district  numbors;  names  of  payer,  townsnip,  road,  and  fund; 

and  amount*    Arr.  enron.    iidw«    75  pp.  7  x  5  x         Bsmt.  stg.  rm» 

194*    REGISTER  OF  ROAD  RECEIPTS,  1841-1911.    5  vols. 
Record  of  receipts  collected  for  maintenance  of  roads,  snowing 
date;  assessment  and  receipt  numb e  r  s  , name s  of  to-wnsnip,  coi~poration, 
property  owner    and  road;  and  amount.    Arr.  enron.    Hdw.    350  pp« 
14  x  10  x  2§»    Bsmt,  stg.  rm. 

195.  MOKTHLY  IETANGIBLE  TAX  REPORT  OF  RECEIPTS  AHD  SALE  OF 
STAMPS*  1934--.    3  file  boxes. 

Auditor's  copy  of  report  of  tne  amount  and  demoninati ons  of  intangible 
tax  stamps  received  and  sold  by  tne  treasurer;  snowing  date  of 
report, previous  demoninations  and  amount  on  nand,  aemoninations 
and  amounts  received  and  sold,  and  current  balance.    Arr.  enron. 
6  x  11  x  13.    Aud.  off. 

196.  REGISTER  OF  RECEIPTS  FROM  TRUST  FUNDS    1850-78*  2 

» 

vols. 

Register  of  receipts  from  trust  funds,  showing  aate,  receipt 
number,  amount,  source  of  funa      and  purpose.    Arr.  enron.  now. 
250  pp.  16  x  10  x  2.    Bsmt.  stg.  r^u, 

197.  APPROPRIATIONS  A1TD  DISBURSEtENTS"  1922—.    6  vols* 
Record  of  county  appropriations  and  disbursements,  snowing  date, 
original  and  additional    appropriations,  disbursements,  purpose, 
and  balance.    Arr.  enron.    ndw.    450  pp.  18  x  16  x  3.    Aud.  vt. 

For  prior  tocords,  see  entry  198. 
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198.  RECORD  OP  DISBURSELE^ITSj  1910-23.    5  vols. 
Record  of  disbursements  of  county  funds,  showing  date,  warrant 
number  and  amount,  name  of  payee,  purpose,  and  name  of  fund  debited. 
Arr.  ch<roi%»    Hdw.    350  pp.  15  x  12  x  2.    Bsmt.  stg.  rm. 

For  subsequent  records,  see  entry  197a 

199.  JOURNAL,  1842-90.    7  vols. 

Record  of  expenditures,  showing  date  and  amount  of  order,  name  of 
fund,  and  amount  charged  to  each  fund.    Arr.  chron. '  Hdw.    200  pp. 
12  x  10  x  2.    Bsmt.  stg.  rm. 

200.  REGISTER  OF  WARRANTS,  1911—.    14  vols. 
Register  of  warrants,  showing  date,  warrant  and  appropriation 
numbers,  amount,  purpose,  and  names  of  fund,  and  payee.    Arr.  chron. 
Hdw.    400  pp.  16  x  14  x  3.    2  vols.,  1911-25,  bsmt.  stg.  rm.j  12 
vols.,  1925 — ,  Aud.  off. 

201.  REGISTER  CP  ORDERS,  1341-1910.    12  vols. 

Register  of  county  orders  issued,  showing  date,  order  number,  name 
of  recipient,  nature  of  claim,  purpose,  and  amount.    Arr.  chron. 
Hdw.    200  pp.  12  x  9  x  2.    Bsmt.  stg.  rm. 

For  subsequent  records,  see  entry  200. 

202.  I0MSHIP  POOR  LEDGER,  1935—.    1  vol. 

P.ecord  of  township  poor  relief  expenditures,  showing  date,  warrant 
number,  name  of  payee,  and  amounts  of  receipts,  disbursements,  and 
balance  for  each  township  in  county.    Arr.  chron.    Hdw.    400  pp. 
18  x  16  x  2|-.    Aud.  off. 


Auditor 
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203*    REGISTER  OF  POOR  FUI3D  CLAIMS,  1935—.    1  vol. 
Register  of  poor  fund  claims,  snowing  dates  filed  and  allowed, 
claim  number,  names  of  township  and  claimant,  nature  of  relief, 
and  amount.    Arr.  enron.    100  pp.  16  x  12  x  l-|-«    Aud.  off. 

204.  REGISTER  OF  POOR,  1896-1934.    1  vol. 

Register  of  poor,  snowing  datej  nam©*  address,  age,  sex,  color, 
occupation,  and  marital  status  of  recipient;  number  in  family; 

and  cause,  nature,  and  amount  of  relief.    Arr.  alpn.  by  names  of 

recipients.    H&vr.     525  pp.  16  x  12  x  2-|-»    Aud.  vt. 

205.  (REDEEMED  WARRANTS),  1883—.    10  file  boxes . 

Redeemed  -warrants  given  as  payments  from  county  funds  for  purchases, 
showing  date,  warrant  number  and  amounts,  name  of  payee,  and 
purpose.    Arr.  by  check  nos.    14  x  14  x  12.    6  boxes,  1883-1929, 
bsmt.  stg,  rm.;  4  boxes,  1950 — .  Aud.  off. 

Taxes 

Ap  pr  a  i  s  em  ent  s 

206.  TRANSFER  BOOKS,  1857—.    59  vols.  (l-G9). 

Record  of  real  estate  transfers,  showing  date,_  names  of  grantee 
and  grantor,  description  and  location  of  property,  assessed  value 
of  lands  and  improvements,  and  fees.    Indexed  alph.  by  names  of 
grantees  and  grantors.    Kdw.    300  pp.  13  x  13  x  3.    Aud.  vt. 


Auditor 
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207.  CORPORATION  STATEMENTS    1914—,    0  file  boxes. 
Statements  of  valuations  of  taxabale  property  owned  by  corporations, 
showing  description,  location.  ,  and  taxable  value  of  property. 

Arr.  chron,    5  x  11  x  12*    Aud.  off. 

Returns 

208.  MORTGAGE  EXEMPTIONS,  1911--.     98  vols. 

Record  of  mortgage  exemptions,  snowing  date,  narr.es  of  mortgagor, 
and  mortgagee,  description  and  location  of  property,  and  amounts 
of  mortgage  and  exemptions.  Arr.  alph.  by  names  of  mortgages.  - 
Hdw.  300  pp.  12  x  9  x  5.  70  vols*,  1911-31,  bsmt.  stg.  rm.;  28 
vols.,  1932— j  Aud.  vt. 

209.  SOLDIERS'  EX^iPTIOITS    1921—*    17  vols. 

» 

Record  of  soldiers',  sailors',  and  their  widows  certificates  for 
tax  exemption,  snowing  date,  certificate  number,  name,  age, 
military  record,  and  amount  of  exemption;  .    Arr.  chron.    Hdw*  75 
pp.  9  x  7  x         7  vols.,  1921-27,  bsmt.  stg.  rm.j  10  vols.,  1927—, 
•'Hid.  vt# 

210.  FIREISENf'S  TAX  EXEKPTIONSOE!  CERTIFICATES,  1932-34. 
1  file  box. 

Certificates  of  tax  exemption  for  firoiron*  snowing  date',  names  of 
fireman,  secretary,, and  fire  chief;  proof  of  membership;  assessed 
valuation;  and  amount  of  exemption.    Arr.  chron.    5  x  11  x  13.  Aud. 
off. 


121 

Auditor 
Lists 

211.  ASSESSOR'S  BOCKS  ,  1360— ,     887  vols. 

Assessor's  books  listing  taxable  property,  snowing  date;  name  of 
taxpayer;  description,  location,  and  valuation  of  property;  mortgage 
exemptions;  and  valuation  for  taxing  purpose*    Arr.  by  twps.  and 
thereunder,  alph.  by  names  of  taxpayers.    Hdw.    75  pp.  17  x  14  x  5/8. 
836  vols.,  1860-1932,  beat.  stg.  rm.;  51  vols.,  1933—,  Aud.  off. 

212.  ASSESSMENT  LISTS,  1903—*    671  vols. 

Assessment  lists  of  personal  property,  showing  date,  name,  addressi, 
and  occupation  of  owner;  and  list  and  valuation  of  all  personal 
property.    Arr.  by  twps.,  and  thereunder  alph.  by  names    of  owners. 
Hdw.    150  pp.  14  x  9  x  1-J-.    631  vols.,  1903-32,  bsmt.  stg.  rm.; 
40  vols.,  1933 — ,  Aud.  vt. 

213.  ASSESSMT  L3ITS  0?  REAL  ESTATE,  1924-32.    74  vols. 
Assessor's  appraised' record  of  real  estate,  showing  date;  name  of 
owner;  and  location,  description,  and  assessed  valuation  of  property j 
Arr.  by  taxing  units,  and  thereunder  alph,  by  names  of  taxpayers, 
hdw.    150  pp.  16  x  13  x  9.    49  vols.,  1924-23,  bsmt.  stg.  rm.;  25 
vols.,  1923-32,  Aud.  vt. 

Delinquent  and  Erroneous 

214.  RECORD  OF  DELINQUENT  LAKDS  AND  LOTS,  1333—.    1  vol. 
Record  of  delinquent  real  estate  tax,  snowing  date  of  delinquency; 
name    of  owner ;< location,  description  and  valuation  of  property; 
amount  of  tax;  penalty; and  total.    Arr.  alph.  by  names  of  ovmers.  Hdw. 
400  pp.  16  x  12  x  3.    Aud.  off. 


Auditor 
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215.  RECORD  OF  TAX  SALES,  1832—*    1  vol. 

Record  of  real  ©state  sold  for  taxes,  snowing  date,  description,  and 
location  of  property)  sale^certificate  numbers  names  of  owner  and 
purchaser j  value  of  property,  and  date  of  redemption*    Indexed  alpn. 
by  names  of  craers.    hdw.    300  pp*  13  x  13  x  2^-,    Aud.  off. 

216,  CERTIFICATES  OF  ERRONEOUS  TAXES  *  1927—  0    1  vol. 
Record  of  taxes  erroneously  changed,  showing  name:   of  taxpayer, 
legal  description  of  property^  dates  of  payment  and  refund  9  and 
amount.    Indexed  alph.  by  names  of  taxpayers,    iidw.    300  pp.  13  x 

13  x  2-|-.    Aud.  off. 

217*    RECORD  OF  IHS0OE1IT  AHD  DISCHARGED  TAXES,  1853-32.  1 
vol. 

Register  of  insolvent  and  discnarged  taxes,  snowing  date,  name  of 
property  ovmer,  kind  of  tax,  amount,  penalty,  interest?  and  total. 
Arr.  by  twps.,and  thereunder  by  names  of  taxpayers,    hdw«    600  pp. 

14  x  10  x  4.    Esmt.  stg.  rm. 

213.    FLAT  3C0XS,  1848—,,    6  vols. 
Plat  drawings  of  various  divisions  of  county, including  townsnips, 
towns,  resorts  and  cemeteries;  snowing  descriptions  and  locations* 
and  names  of  ovmer s»    Arr.  by  township  nos.    Hdw,    50  pp.  24  x  23  x  1« 
Aud.  vt. 


Auditor 
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219.  ASSESSOR'S  FLAT  BOOKS,  1857—.    ICQ  vols. 
Assessor's  plaji  books,  snowing  sections  in  each  townsnip;  giving 
date;  range,  townsnip,  and  section  numbers;  name  of  owner;  acreage; 
and  location.    Arr.  by  section  nos.    Hdw.    60  pp.  18  x  13  x  -g-. 
Aud.  vt. 

(See  alsoCen^ri&nfe,  157-38,180-33) 

220.  REGISTER  OP  SCHOOL  FUND  LOANS i  1894—.    1  vol. 
Record  of  loans  nade  from  scnool  funds,  snowing  date  of  loan  and 
maturity,  name  of  borrower^  description  and  location  of  security^ 
amount;  and  payments.    Indexed  alpn,  by  names  of  borrowers,  ^dw. 
375  pp.  18  x  14  x  2o-.    Aud.  vt. 

221.  SCHOOL  FUND  MORTGAGES    190S— .    In  School  Fund  Mortgages 

t 

and  Appraisals,  entry  157« 
Original  mortgages  on  real  estate,  serving  school  fund  loans,  showing 
dates  of  issue  and  maturity,  name  of  mortgagor,  location  and 
description  of  property,  and  amount  of  loan. 

222.  II7VEi.'TCRY  OF  LOANS,  1910—.    1  vol. 

Record  of  condition  of  school  and  trust  fund  loans,  showing  dates  of 
loan  and  maturity,'  amounts  of  loan,  interest,  and  paid,'  balance,* 
and  amount  of  fund  represented  by  forfeited  land.    Arr.  enron. 
Hdw.    250  pp.  16  x  14  x  2.    Aud.  off. 

223.  REGISTER  OF  DISTRIBUTION  OF  SCHOOL  FUNDS,  1889—.    2  vols, 
(l,  and  1  vol.  not  numbered). 

Record  of  distribution  of  school  funds  to  various  towns 


Auditor 


and  school  districts,  showing  date,  name  and  location  of  scnooljf 
amount  distributed,  and  balance.    Arr.  cnron.    Hdw.    250  pp. 
16  x  15  x  2.    Aud.  vt. 

224.  APPLICATION  TO  PAY,  1929--.    5  vols, 

Stubs  records  of  applications  to  auditor  to  pay  items  otner  tnan 
taxes  to  county  treasurer,  snowing  date  of  application,  name  of 
applicant,  fund  debited,  and  amount*    Arr,  cnron.    Kdw.    200  pp. 
16  x  12  x  2,    Aud.  off. 

Official  Bonds 
(See  also  entries  13-17) 

225.  TRUSTEE  AMD  ASSESSOR'S  301ID  RECORD,  1856—.    4  vols. 
Record  of  trusteed  and  aasessor's  bonds,  showing  date,  names  of 
bonded  and  sureties,  and  nature,  amount,  and  term  of  bond.  Indexed 
alph.  by  names  of  officials.    Hdw,    500  pp.  16  x  13  x  2-|-<>    2  vols., 
1856-36,  bsat.  stg,  rm.j  2  vols.,  1897—,  Aud.  vt. 

226.  ASSESSOR'S  BONDS,  1909—.    6  file  boxes. 

Original  bonds  given  by  assessor,  showing  date,  names  of  assessor 
and  surety,  term  of  office,  and  nature ^ amount^ and  terms  of  bond. 
Arr.  chron.    5  x  10  x  15.    Aud,  vt. 

For  prior  records,  see  entry  225. 

Miscellaneous  Record 
e 

227.  EteSKATIOH  OF  YmiTE  AUD  C0L0RZD  1.ALES,  191E-31. 
59  vols. 

Enumeration  record  of  white  and  colored  males  over  twenty-one  years 


Auditor 

of  age,  snowing  date,  enumeration  number,  name,  address,  age,  color, 
and  occupation,    Arr.  by  twps.,and  thereunder  numerically,  Hdw. 
75  pp.  14  x  9  x         BSrrb.  stg.  rm. 

228,  RETAILER* S  BOLT)  RECORD,  1905-14,    1  vol. 

Record  of  bonds  posted  by  applicants  for  retail  liquor  licenses, 
snowing  date,  names  of  applicant  and  surety,  business  location, and 
amount  of  bond9    Indexed  alph.  by  names  of  applicants.    Hdw.    500  pp. 
17  x  12  x  2^-.    Bsmt.  stg.  rm. 

229.  STATISTICAL  STATEIIEITTS,  1334-1910.    65  vols. 
Statistical  records,  snorting  number  of  farms  in  county,  name  of 
owner,  number  of  acres,  .allotment  £  for  each  crop,  and  amount  s-  of 
poultry  and  stock  raised  and  sold.    Arr.  chron.    £-dw.    100  pp. 

16  x  12  x  -g-.    Bsmt.  stg.  rm. 


XVI,    REGISTRATION  OFFICER 

By  an  act  of  1935,  the  cleric  of  the  circuit  court  is 
designated  as  ex-officio  registration  officer  of  the  county. 
He  has  full  charge  and  control  of  the  registration  of  voters 
and  appoints  as  many  deputies  as  are  nocessary  to  do  the 
work,  (l)    The  inception  dato  of    this  offico  in  Steuben 
County  is  1934. 

As  ex-officio  registration  officer,  the  cleric  of  the 
circuit  court  is  required  to  provide  all  the  necessary  hooks  and 
paraphernalia  for  the  registering  of  voters.  (2) 

All  the  records  are  located  in  the  courthouse. 

(1)  Acts  1933,  1935;  Bums,  (2)  Acts  1933;  Burns  29-309. 

1937  suppl.,  29-306. 

230.  REGISTRATION  RECORD,  1920—.    445  vols. 
Registration  of  voters  by  precincts,  showing  date;  registration, 
ward,  and  precinct  numbers;  names  of  voter  and  township;  and 
residence,  age,  color,  and  birthplace  of  voter.    Indexed  alph.  by 
names  of  voters.    Hdw.     30  pp.  15  x  13  x  325  vols.,  1920-28,  bsmt. 
stg.  rm.j  120  vols.,  1929—,  Clk.  vt. 

231.  REGISTRATION  BOOKS,   (Permanent  Bccord  of),  1934  —  . 
120  vols. 

Becord  of  registered  voters,  showing  date;  name,  age,  sex,  and 
address  of  voter;  and  precinct  number.    Arr.  chron.  by  precinct 
nos.,  and  thereunder  alph.  by  names  of  voters.    Hdv,-.    30  pp. 
14  x  12  x  1.     Clk.  vt. 

(136) 
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252.    APPLICATION  FOP  REGISTRATION,  1920-26.    257  envelopes. 
Applications  for  registration  of  voters,  showing  date;  numbers 
of  application  and  precinct;  change  of  address,  if  any;  and 
age,  so:c,  address,  and  'birthplace  of  applicant.    Arr.  alph*  by 
names  of  applicants.    Bsmt.  stg.  rm« 

255.    REGISTER, OF  ABSENT  VOTERS,  1918--.     1  vol. 
Record  of  qualified  absent  voters,  showing    dates  of  appli- 
cation and  ballot  was  sent  and  returned;  nar.es  of  voter,.  . 
township,  and  post  office;  and  v/ard  and  precince  numbers.  Arr. 
chron.    Hdw.    200  pp.  16  x  12  x  LV.    Clk.  vt. 


XVII.    BOARD  OF  PRIMARY  ELECTION  COMISSIONERS 

The  board  of  primary  election  commissioners  v;as  providod 
for  by  an  act  of  1915.    It  consists  of  the  clerk  of  tho  circuit 
court,  and  two  persons  appointod  by  him,  one  from  each  of  the 
two  major  political  parties;  each  of  v/hom  is  nominated  in  'writ- 
ing by  the  chairman  of  tho  county  central  committee  of  the  two 
political  parties  respectively.    It  is  the  duty  of  the  board  to 
prepare  and  distribute  tho  primary  ballots  and  generally  super- 
vise tho  primary  elections,  (l)    The  canvass  of  the  primary 
votes  is  done  by  the  county  board  of  canvassers.  (2)  The 
inception  date  of  this  office  in  Steuben  County  is  1916. 

All  the  records  are  located  in  the  cleric's  vault,  in  the 
courthouse. 

(1)  Acts  1915,  1917;  Burns  (2)  Acts  1915;  Burns 

29-504.  29-560. 

234.  PRIMARY  AND  GENERAL  ELECTION  RECORDS,  1903—. 
2  vols.  (1-2). 

Election  records  and  returns:    Contains}    Primary  Election 
Records,  entry  235;  Election  Returns,  entry  238;  and  General 
Election  Records,  entry  239,    Arr.  chron.    Hdw.    250  pp. 
16  x  12  x  2:~. 

235.  PRIMARY  ELECTION  RECORDS,  1915  —  .     In  Primary 
and  General  Election  Records,  entry  234. 

6 

Record  of  poll  tallies  in  primary  elections,  shovring  date  of 
election,  number  of  electors,  and  total  number  of  votes  cast 
in  each  precinct. 

(138) 
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236,  CANDIDATES 1  STATEl/2Si\f3?  OF  EXPENSES,  PRIMARY  AND  GENERAL 
ELECTIONS,  1028—.    0  boxes . 

Affidavits  of  candidates'  election  expenses.  Contains: 
Candidates'  Statement  of  Expense ,  Primary  Election,  ontry  237; 
Candidate s'  Statement  of  Expense,  General  Election,  ontry  240. 
Arr.  chron.    S  x  11  x  13.    Clk.  to. 

237.  CANDIDATES'  STATEMENT  OF  EXPENSE,  (Primary  Election), 
1016 — .  In  Candidates'  Statement  of  Expense,  Primary 
and  General  Elections,  entry  236. 

Affidavits  of  candidates  of  election  expenses,  shewing  date  of 
statement;  names  of  candidate,  office,  and  political  party; 
itemized  account  of  expenses;  and  total  amount. 


XVIII.    BOARD  OP  CAITVA2 


By  an  act  of  1905,  the  legislature  constituted  the  board  of 
election  commi s si oners ,  a  board  of  canvassers.  (1)    The  board 
elects  its  ovm  chairman  and  the  clerk  of  the  circuit  court  acts 
as  cleri:  of  the  board.  (2) 

The  board  is  required  to  assemble  at  six  o'clock,  p<.m.  on 
election  days  to  canvass  and  estimate  the  certificates,  poll  lists, 
and  tally  papers  returned  by  the  election  inspectors;   (3)  to  tabulate 
therefrom  the  votes  of  the  county,  filing  the  tally  papers,  poll 
books,  and  canvass  sheets  in  the  office- of  the  clerk  of  the  circuit 
court,  open  to  inspection  by  any  le^al  voter;  (4/*  and  to  declare 
in  a  certified  statement  the  candidates  elected,  (5)  and  deliver 
to  then  a  certification  of  election. 

Tiie  inception  date  of  this  board  in  Steuben  County  is  1S06. 

The  records  are  located  in  the  courthouse. 


233.    ELECTION  RETUMS,  1906—.     In  Primary  and  General 
Election  Records,  entry  254. 
Record  of  poll  tallies  in  primary  and  general  elections,  shovring 
date  of  election,  number  of  electors,  and  total  votos  cast  in 


(1)  Acts  1905,  1927;  Burns 
29-1401. 

(2)  Acts  1905;  Burns 
29-1402. 


(3)  Acts  1905,  1927;  Burns 
29-1401. 


(140) 


XIX,    BOARD  QV  EJECTION  COMMISSIONERS 

By  legislative  enactment  in  13G9,  the  board  of  election 
commissioners  was  created.    It  consists  of  tho  clork  of  the 
circuit  court,  and  two  persons  appointed  by  him,  one  from,  each 
of  the  two  major  political  parties;  each  of  whom  is  nominated 
by  the  chairman  of  tho  county  central  committee  of  the  two 
political  parties  respectively.    The  board  is  appointed 
annually.    It  prepares  and  distributes  ballots  for  the 
election  of  county  officers,  (l)     The  inception  date  of  this 
office  in  Steuben  County  is  1890. 

The  board's  duties  are:    To  print  ballots;  to  receive 
petitions  to  place  candidates'  names  on  the  ballots;  and  to 
receive  certificates  of  nominations  by  convention  or  primary 
lecttion.  (2) 

All  the  records  are  located  in  the  courthouse. 

(1)  Acts  1389;  Burns  29-1002.      (2)  Acts  1889,  1933;  Bums 

29-1003. 

239.  GEIIERAL  ELECTI0IT  RECORD,  1903  —  .    In  Primary  and 
General  Election  Records,  entry  234 • 

Record  of  poll  tallies  in  general  elections,  showing  date  of 
election,  number  of  electors,  and  total  votes  in  each  precinct. 

240.  CANDIDATE'S  STATE!  !S17T  OF  EXPENSE,  (General  Election), 
1923 — .    In  Candidate's  Statement  of  Expense, 

Primary  and' General  Elections,  entry  236. 
Affidavits  of  candidates  of  election  expenditure s ,  showing  date  of 
statement;  names  of  candidate,  office,  and  political  party; 
and  an  itemized  total  of  expense s» 

(141) 


XX.    BOARD  OF  EDUCATIOII 

The  educational  System  of  Indiana,  in  its  boginning,  was 
undor  local  administration  of  township  and  district  officials 
and  so  continued  more  than  half  a  century. 

The  bounty-wide  supervision  of  the  schools  began  in 
1S75,  when  an  act  of  the  legislature  created'  the  board  of 
education,  comprised  of  the  county  superintendent  of  schools, 
the  township  trustee^  of  the  county,  and  the  school  trustees  of 
each  city  and  town  of  the  county.  (1) 

By  an  act  of  1377,  the  membership  of  the  board  was 
changed  to  consist  of  the  county  superintendent  of  schools, 
the  township  trustees,  and  the  chairman  of  school  trustees  of 
each  city  and  town.  (2) 

The  board  meets  semiannually  on  the  first  day  of  May 
and  September.     Its  duties  are  to  tahe  care  of  the  general 
needs  of  the  schools,  maintenance  of  school  property,  and 
purchaso  of  furniture,  books,  maps,  charts,  and  other  supplies. 
(3)     It  also  may  appoint  a  county  attendance  officer  upon 
nomination  of  the  county  superintendent,  (4)  and  may  purchaso 
text-books  from  publishers  and  sell  them  to  pupils  at  cost.  (5) 

The  records  are  located  in  the  office  of  the  superintendent 
of  schools  in  the  courthouse 

(1)  Acts  1873,  ch.  25,  cec.  3.   (3)  Ibid. 

(2)  Acts  1873,  1877;  Bums  (4)  Acts  1921,  1952  (Spc.  Sess.)j 
28-301.  Bums  28-501. 

(5)  Acts  1921;  Burns  28-514. 


(142) 
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241.    IXimZS  OF  BOARD  C?  EDUCATION,  — .     1  vol. 

Record  of  "board  nestings,  shelving  date  and  nature  of  business 
meeting,  names  of  members  present,  and  disposition  of 
questions  discussed.    Arr.  chron.    Hdw.     300  pp.  18  x  11  x  2. 
Eosidonce  of  secretary  of  Board  of  Education. 


XXI.    SUPERINTENDENT  0?  SCHOOLS 

In  1865  the  legislature  provided  for  a  school  examiner  to  be 
appointed  by  the  county  commissioners  for  a  term  of  three  years,  (l) 

This  act  was  amended  in  1873,  and  the  school  examiner's  title 
v/as  changed  to  county  superintendent  of  schools.  He  was  appointed 
by  the  township  trustees  to  serve  for  a  term  of  tvro  years.  (2) 

In  189S  the  legislature  extended  the  term  of  office  of  the 
superintendent  of  schools  to  four  years,  and  also  provided  that  he 
be  elected  by  the  township  trustees.    The  act  required  that  he 
post  bond  with  the  auditor  to  insure  faithful  performance  of  his 
duties  as  prescribed  by  lav/.  (3)    The  inception  date  of  this  of- 
fice in  Steuben  County  is  1873. 

The  superintendent  exercises  general  supervision  of  the  schools 
outside  of  incorporated  cities  and  towns'  of  Steuben  County.    He  vis- 
its each  township  institute  once  each  school  year  and  conducts 
teachers'  county  institutes.    He  carries  out  the  orders  of  the 
state  board  of  education  and  the  state  superintendent  of  public  in- 
struction. (4)    He  is  required  to  make  a  report  as  to  teachers' 
preparation,  experience,  and  license  before  being  hired  by  the 
school  trustees.  (5)    He  makes  out  the  basis  of  apportionment  of 
school  revenues  from  the  enumeration  of  pupils.  (S)    He  receives 
statements  for  school  aid  relief  from  school  and  township  trus- 
tees. (7)    He  is  ex-officio  member  and  president  of  the  board  of 
education.  (SJ 

(144) 
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All  the  records  are  located  in  the  superintendent's  office 
in  the  courthouse. 


(1)  Acts  1565,  ch.  1,  sec.  33.  (5)  Acts  1927,  1933;  Burns 

(2)  Acts  1873,  ch.  25,  sec.  2.  28-4309. 

(3)  Acts  1899,  1911,  1913;  (S)  Acts  1365;  Bums  28-715, 
Burns  23-702.  (7)  Acts  1933;  Burns  23-903. 

(4)  Acts  1899;  Bums  28-704.  (8)  Acts  1873,  1877;  Bums 

28-801. 


Activities  and  Reports 

242.  AUDITOR'S  REPORT  TO  COUNTY  SUPERINTENDENT ,  1891—. 
12  file  "boxes. 

Semiannual  reports  of  distribution  of  tax  revenue  for  school  pur- 
poses, showing  date;  asanas  of  town,  city,  and  tovmship;  enumera- 
tion; average  attendance;  and  amount  credited  to  congressional, 
common,  and  tuition  funds.    Arr.  chron.     6  x  12  x  15.        ; ' .    . 1 ' . 

243.  STATISTICAL  AND  FINANCIAL  REPORT,  1901--.     16- file 
boxes. 

Statistical  and  financial  reports  of  schools  by  township  trustee, 
shovdng  date;  district  number;  names  of  trustee,  tovmship,  and 
school;  amounts  of  receipts  and  expenditures;  balance;  and  con- 
dition of  buildings.    Arr.  chron.     6  x  12  x  13. 

244.  TRANSFER  FOR  SCHOOL  PURPOSES,  1901—.     3  file  boxes. 
Report  of  transfers  of  children  from  one  school  to  another,  show- 
ing date;  number  of  scholars  transferred;  district  number;  names 
of  pupil,  school,  and  township;  and  reason  for  transfer.  Arr. 

by  names  of  twps,  and  thereunder  alph.  by  names  of  pupils.  S  x 
12  x  13. 
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245.  HIGH  SCHOOL  PRINCIPAL'S  REPORT  TO  COUNTY  SUPERINTEND- 
ENT, 1917—.     6  Tile  boxes. 

High  school  principal's  report  of  the  standing  of  and  progress 
made  "by  pupils,  showing  date  of  report;  names  of  pupil ,  principal, 
trustee,  and  school;  age,  sex,  and  address  of  pupil;  and  grades 
made.    Arr.  by  twps.,  and  thereunder  alph.  by  names  of  pupils. 
12  x  6  x  15. 

246.  VISITING  RECORD,  1892-1929.     24  vols. 
Superintendent's  reports  of  visits  to  various  schools,  showing  date 
of  visit;  names  of  teacher,  official,  and  township;  condition  of 
school;  characteristics  of  teacher;  and  official  visitor's  report. 
Arr.  by  names  of  twps.,  and  thereunder  chron.    Hdw.    150  pp.  8  x 

5  x  -J-. 

Snume rat ions 

247.  TRUSTEE'S  REPORT  OF  ENUMERATION,  1900—.    12  file  boxes. 
Trustee's  reports  of  enumeration  of  school  children  between  six 
and  twenty-one  years  of  age,  showing  date;  district  number;  names 
of  pupil,  school,  and  township;  and  age,  sex,  and  birthplace  of 
child.    Arr.  chron.    12  x  5  x  15. 

Teachers 

248.  SUCCESS  GRADES ,  1900—.     10  vols. 

Record  of  success  grades  of  teachers,  showing  date;  number  of  pu- 
pils and  years  taught;  district  number;  names  of  teacher,  school,  and 
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township;  terra  of  liconso;  and  teacher's  success  grade: .  Indexed 
alph.  by  names  of  teachers.    Hdw.    250  pp.  16  x  12  x  1-1-. 

Pupils 

249.  EHROLLLISUT  RECORD,  1934—.     4  file  boxes. 
Reports  of  enrollment  at  the  beginning  of  school  term,  showing 
date}  names  of  pupil,  parents,  and  school;  age,  sex,  birthplace, 
and  grade  of  pupil;  and  father's  occupation.    Arr.  alph.  by  names 
of  pupils.    4  x  5  x  15. 

250.  INDIANA  ELEMENTARY  SCHOOL  RECORD,  1S27-- .     7  file  boxes. 
Reports  of  pupils  in  elementary  grades,  showing  date  of  report; 
names  of  pupil,  parents,  school,  and  township;  and  age, .sex,  "g?ade, 
and  credits  of  pupil.    Arr.  by  school  nos.,  and  thereunder  alph. 
by  names  of  pupils.    32  x  12  x  12. 

251.  RECORD  0?  COMMON  SCHOOL  GRADUATES ,  1892—.     3  vols. 
Record  of  common  school  graduates,  showing  date  of  graduation; 
names  of  student,  school,  and  township;  age  and  sex  of  student; 
grade  in  each  subject;  number  of  days  present  and  absent;  and 
general  average.    Arr,  alph.  by  names  of  students.    Hdw.    200  pp. 
14  x  8  x  1. 

252.  HIGH  SCHOOL  RECORD,  1900—,     8  file  boxes. 

Report  on  high  school  students,  showing  date;  names  of  student, 
school,  and  township;  date  entered;  credits,  ranking,  class,  - 
grade)  and  general  average  of  student.    Arr.  by  names  of  school, 
and  thereunder  alph.  by  names  of  pupils.    32  x  12  x  12. 
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253.     (WITHDRAWALS  CARDS),  1934—.    1  file  box. 
Cards  recording  withdrawal  of  pupils  from  school,  showing  date  of 
withdrawal;  names  of  pupil,  parents,  school,  and  township;  age, 
sex,  and  grade  of  pupil;  father's  occupation;  and  new  address  of 
family.    Arr.  alph.  by  names  of  pupils.    4  x  3  x  15. 


mi.  health  co:::issio:::r 


By  an  act  of  1881,  the  board  of  commissioners  was  constituted 
ex  officio  a  county  board  of  health  and  was  required  to  elect 
annually  a  secretary  who  was  a  physician,  and  served  as  the  health 
officer  for  the  county.  (1)    The  duty  of  this  board  was  to  keep  a 
complete  record  of  all  births,  marriages,  and  deaths.  (2) 

In  1391  the  legislature  enlarged  the  duties  of  the  board  of 
health,  v/hose  secretary  was  its  executive  officer,   (5)     The  term 
of  office  of  the  health  officer  was  extended  to  four  years  in 
1899.  (4) 

The  county  board  of  health  was  abolished  by  an  amendatory 
act  of  1909.    At  the  same  time  the  office  of  health  commissioner 
was  established  to  enforce  all  health  laws  and  keep  the  records 
of  vital  and  sanitary  statistics.    The  health  commissioner  was 
elected  by  the  county  commissioners  to  serve  for  a  four-year 
term.  (5) 

The  inception  date  of  the  records  of  this  office  in 
Steuben  County  is  1582. 

By  an  act  of  1955,  effective  January  1,  1953,  the  title 
of  health  commissioner  was  changed  to  county  health  officer,  who 
is  appointed  by  the  county  commissioners  with  the  approval  of 
the  state  board  of  health,  to  serve  four  years.    Tho  county 
health  officer  must  bo  legally  qualified  to  practice  medicine, 
suitably  trained  in  sanitary  science,  and  his  qualifications 
must  be  satisfactory  to  the  state  board  of  health.    He  is  re- 
quired to  enforce  the  health  laws  of  the  state  and  all  rules 
of  the  state  board  of  health.  (6) 

(149) 
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It  is  the  duty  of  the  health,  officer  to  enforce  the 
health  laws j  to  rocord  and  report  vital  statistics  such  as 
births,  deaths,  and  marriages;  to  make  sanitary  inspection  of 
all  public  and  private  buildings  in  regard  to  sources  of 
disease;  to  establish  quarantine  and  talre  all  reasonable  means 
to  protect  the  public  health;  to  close  schools  and  churches; 
and  to  prohibit  public  assemblies  to  prevent  epidemics,  (7) 

(1)  Rev.  Stat.  1331,  sec.  (5)  Acts  1891,  1909;  Burns 
4993.  55-103. 

(2)  Rev.  Stat.  1331,  sec.  (6)  Acts  1935;  Burns,  1936 
4937.  supply  35-113. 

(3)  Acts  1891,  eh.  15,  (7)  Acts  1891,  1909;  Burns 
sees.  8-9.  35-111. 

(4)  Acts  1899,  ch.  16,  sec.  2. 

254.  RECORD  OF  BIRTHS,  1882—.     7  vols. 

Rocord  of  births,  showing  name,  date  of  birth,  sex,  and  color 
of  child;  age  of  parents;  and  number  of  children  in  family. 
Arr.  chron.    Hdw.    200  pp.  16  :■;  12  X  2,     1.  vol.,  1882-94,  C.C.-, 
bsmt.  stg.  rm.j  6  vols.,  1894—,  Hlth. 'Off .  off.,  C-illis 
Building,  Angola,  Ind. 

255.  E&BRIAG3  RECORD,  1332—.     7  vols. 

Record  of  marriages,  showing  names  of  bride,  groom,  parents, 
and  person  officiating;  date;  ages,  addresses,  birthplaces, 
number  of  marriages,  and  occupations  of  bride  and  groom;  and 
mother's  maiden    name.    Indexed  alph.  by  names  of  grooms. 
Hdvr.    150  pp.  16  x  10  :•:  2.    2 -vols./  1832-90,  O.C.,  bsmt. 
stg.  rm.;  5  vols.,  1093—,  Hlth  Offr.  off.,  Gillis  Building, 
Angola";  Ind. 

For  other  marriage  records,  see  entries  13-13. 
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256.  RECORD  07  CONTAGIOUS  DISEASES,  1882—.    3  vole. 
Record  of  contagious  diseases,  showing  case  number;  namo, 
address,  age,  sex,  color,  and  occupation  of  patient;  nature  and 
cause  of  disease;  dates  of  duration  and  discharge;  if-siarried  or 
single;  and  nunber  in  family.    Arr.  chron.    H&vr.     200  pp. 

16  x  13  x  1.    l,vol„;  1882-80, -C.v.,""bssrt.  stg.  rm.;  2  vols., 
1391—,  Hlth.  Offr.  off.;  C-illis  Building,  Angola,  Ind. 

257.  RECORD  0?  DEATHS,  1382— .    7  vols. 

Record  of  deaths,  showing  date  and  cause  of  death;  names  of 
deceased  and  parents;  age,  sex,  color,  place  of  birth, and 
occupation  of  deceased;  and  parent's  personal  history. 
Indexed  alph.  by  names  of  deceased.    Hdw.    150  pp.  16  x  10  x  2»- 
l.vol.,  1302-Dec.  SI,' 1890,  C.Ce>  bsmt.  stg.  rm.;  6  vols., 
Jan.  6,  1390—,  Elth    ffr.  off.,  Gillis  Building,  Angola,  Ind. 

253.    EXAI.iIiIA.TI0H  ARD  CLERIC  CARD,  1925—.     I  file  box. 
Clinic  cards  of  patients  examined  for  tuberculosis,  shov/ing 
date  of  examination;  names  of  patient  and  examiner;  address, 
age,  sex,  occupation,  physic ial  history,  and  birthplace  of 
patient;  and  result  of  examination.    Arr.  alph.  by  names  of 
patients.    24  x  14  x  12.    Nurse' s  off. 

259.    TUBERCULOSIS -RECORD  OF  VISITS,  1925—.     1  file  box. 
Report  of  nurse's  visits  to  tuberculosis  patients,  showing 
date  of  examination;  name,  address,  and  age  of  patient;  and 
medical  service  and  instructions  given  patient.    Arr.  alph. 
by  names  of  patients.    5  x  8  x  13.    Rurso's  off. 
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260.    TUBERCULOSIS  RECORD,  1925  —  .    1  file  drawer. 
Report  said  history  of  tuberculosis  patients,  showing  date  of 
report/  nar.es  of  patient  and  parents;  address,  age,  so;:,  color, 
place  of  birth,  and  history  of  present  and  previous  illness  of 
patient;  and  date  tuberculosis  appoarcd.    Arr«  alph.  by  names  of 
patients.    18  x  9  x  12.    Eurse's  off. 

2G1.    SCZOOL  EEALTH  RECORD,  1925  —  .    7  desk  drawers. 
Reports  and  charts  of  each  student's  health,  shoTring  date 
admitted  to  school;  and  name,  address,  age,  sex,  color, 
height,  grade,  and  physical  -  condition  of  student.    Arr.  alph. 
by  names  of  school, and  thereunder  alph.  by  names  of  students. 
18  x  9  x  8.    hurse's  off. 


XXIII,    DEPARTMENT  OF  PUBLIC  TJELFARE 

The  department  of  public  welfare  of  Steuben  County,  created  by 
tne  legislature  in  1S36,  is  administered  by  a  board  of  public  welfare. 
Tne  department  may  sue  and  be  sued  in  its  own  name,  (l) 

Tne  board  of  public  welfare  consists  of  five  persons  having 
a  recognized  interest  in  and  knowledge  of  the  problems  of  public 
welfare,  wno  must  be  residents  of  tne  county  for  two  years „  Its 
members  are  appointed  by  tne  judge  of  the  circuit  court;  at  least 
two  members  must  be  women  and  not  more  than  three  may  be  adherents 
of  any  one  political  party*    Tne  first  appointees  serve:    One  for 
one  year,  two  for  two  years,  and  two  for  four  years 5  and  thereafter 
the  term  is  four  years*    Tne  board  holds  a  regular  meeting  once  a 
month,  tne  August  meeting  to  he  known  as  tne  annual  meeting,  and  it 
may  nold  otner  meetings  pursuant  to  call.  (2)    Its  duties  are  to 
elect  the    director  of  public  welfare  who  serves  as  secretary  of 
the  board  and  the  executive  and  administrative  officer  of  the 
department,  (3)  to  receive  and  administer  gifts  and  bequests  of 
personal  property  and  of  income  from  real  estate  for  the  benefit 
of  children  under  its  supervision  or  of  any  home  or  institution 
caring  for  neglected  or  dependent  children  under  its  superviscn, 
to  invest  any  funds  so  received  by:' it,  sucn  investments  being 
kept  in  a  special  fund  and  not  commingled  witn  funds  from 
taxation; (G)  and  to  adopt  an  annual  budget  for  the  department  for 
consideration  by  the  county  council.  (5) 

The  director  of  public  welfare  rust  give  bond  not  to  exceed 

five  thousand  dollars,  to  be  approved  by  the  judge  of  the  circuit 

(153) 
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court  and  filed  in  tne  office  of  tne  cleric,  (c)    :To  appoints  vdtxi 
the  approval  of  tne  board,  all  assistants  in  tne  department  from 
eligible  lists  established  by  tne  state  department,  and  fixes  their 
salary.  (7)    As  executive  officer  of  the  department,  he  exercises 
all  tne  rignts,  powers*  and  duties  conferred  b^r law  on  tne  department 
under  the  rules,  regulations,  and  orders  of  tne  state  and  county 
boards,  (8)  and  compiles  an  annual  budget  for  submission  to  tne 
board.,  (S)    Tne  director  of  public  welfare  and  his  assistants 
perform  tne  function  of  probation  officer  or  agent  of  tne  court  in 
welfare  natters  under  tne  supervision  of  any  court  naving  juris- 
diction therein  as  the  court  nay  direct.  (10; 

The  department  of  public  welfare  is  charged  with  the  adriinis- 
tration  of  assistance  to  dependent  children  in  their  own  nomes,  old 
ago  assistance,  services  and  assistance  to  persons  otherwise 
handicapped,  the  care  and  treatment  of  dependent,  neglected,  and 
handicapped  cnildren,  cnildren  in  danger  of  becoming  ; delinquent, , and 
sucn  other  welfare  activities  as  are  delegated  to  it  by  the  state 
department  including  services  connected  with  assistance  tc  the 
blind.    The  department  makes  reports  to  the  state  department  as 
directed  by  the  latter,  (ll)    The  department  also  administers 
provision^  and  benefits  of  the  Federal  "Social  Security  Act"  of 
August  14,  1S35,  as    authorized  thereby,  (12) 

The  board  of  childrens'  guardians  and  the  boarc.  of  county 
charities  and  corrections  were  abolished  by  an  .-amiendent  of  19o7, 
and  all  their  rignts,  powers,  and  duties  were  transferred  to  the 
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department  of  public  welfare,  (13) 

'•^he  department  as  maintained  by  the  county  welfare  fund 
raised  by  a  separate  tan  levy*  (14)  to  which  is  added  such  payments 
as  riay  be  made  under  legal  compulsion  by  recipients,  their  parents, 
children  or  other  persons  liable  for  their  support.  (15)    '^he  county 
receives  reimbursement  of  certain  proportions  of  its  expenditures 
from  th©  state,  (-16)  and  a  part  of  any  Federal  funds  received  by 
the  state*  (17) 

1he  auditor  keeps  the  records  relating  to  the  county  welfare 
fund  and  their  other  financial  transactions.  (13)    1'he  department 
keeps  such  records  and  accounts  relating  to  assistance  as  the 
state  department  describes,  (19)    All  records,  except  applications 
for  assistance,  awards,  and  modification  and  revocation  of  awards, 
are  confidential,  (20) 

All  tne  records  are  located  in  the  courthouse* 


(1)  Acts  1936  (Spc.  ^ess.); 

Burns,  1937  supply  52-1117, 
52-1122, 

(2)  Acts  1936  (Spc*  Sess,)tl937j 

Burns,  1937  suppl.,  52-1113. 
(5)  Ibid,,  52-1119, 

(4)  Acts  1936 (Spc.  %s.); 
Burns, 1S57  suppl.,  52-1122* 

(5)  Ibid.,  52-1302. 

(6)  Acts  1956  (Spc,  Sess.)*  1937; 
Burns,  1937  suppl,,  52-1119.- 

(5;  Ibid.,  52-1123, 
(8J  Ibid.,  52-1126. 
(9)  Acts  1336  (Spc,  »ess.)j  Burns 
1937  suttoI,,  52-1302, 

(10)  Ibid.,  52-1120, 

(11)  Ihid.- 


(12)  Acts  1936  (Spc.  Sess.); 
Burns,  1937  suppl,,  52-1113, 

(13)  Acts  1936  (Spc.  Sess.), 
1937;  Burns,  1937  suppl,, 
52-1121, 

(14)  Acts  1936  (Spc.  Sess.); 
Burns,  1937  suppl.,  52-1301, 

(15)  Ibid.,  52-1263. 

(16)  Acts  1956  (Spc.  Sess.),  1937; 
Burns,  1937  suppl., 
52-1124-A. 

(17)  Acts  1936  (Spc,  Sess.);  Burns, 
1957  suppl.,  52-1219, 
52-1249,  52-1254, 

(13)  I  tad.,  52-1401, 

(19)  Ibid.,  52-1260. 

(20)  Ibid.,  52-1262. 


■ 
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262.    J.INUTE  BOOK,  1956—.    1  vol. 
Record  of  board  meetings,  snowing  date  of  meeting,,  names  of  members, 
and  nature  of  business  transacted.    Arr.  chron.    hdw,    300  pp. 
14  x  9  x  1-J-.    Wfr.  off* 

233.     OLD  AGE  PENSION  RECORD,  1933—.    1  vol. 
Record  of  applications  for  old  age  pensions,  showing  date  of  application 
name,  date,  place  of  birth^  sex,  color,  end  address  of  applicant; 
marital  status;  length  of  residence;  and  if  a  naturalized  citizen. 
Arr.  alpn.  by  names  of  applicants.    %ped.    600  pp.  18  x  12  x  3. 
Aud.  off. 

264.  RECOIalJSimTIOIIS  OF  COUNTY  DIRECTOR  OF  PUBLIC  YIELFAES, 
1936.    1  vol. 

Hecord  of  recommendations,  rejections,  Hwards,  and  revocations 
of  tne  board,  showing  date,  name  and  address  of  applicant,  serial 
number,  amount,  and  action  of  board.    Arr.  enron.    Hdw.    100  ppa 
13  as  15  x  1.    Wfr.  off. 

265.  RECORD  OF  ASSISTANCE  GIVEN  AGED  AND  BLIND  PERSONS,  1936—. 
1  vol. 

Record  of  old  age  and  blind- assistance,  snowing  date,  name  and 
address  of  recipient,  serial  number,  amount  of  montnly  payments, 
and  date  effective.    Arr.  by  serial  nos.    iidw.    500  pp.  14  x  10  x  5. 
"wfr.  off. 

266.  ALLOWANCE  SCHEDULE  FOR  ASSISTANCE  GIVEN  AGED  PERSONS, 
1936 — .    1  file  box. 

Schedule  of  montnly  allowances  for  old  age  assistance,  snowing  date, 


Department  of  Public  Welfare  15' 

none  and  address  of  recipient*  serial ^  code,  and  warrant  numbers; 
montnly  award;  and  certified  statements  by  auditor  and  welfare 
director*    Arr.  chron.    6  x  12  x  18,    Wfr«  off, 

267,    REGISTIS  OF  CLAIMS  FILED  AMD  WARRANTS  ISSUED,  1936—, 
1  vol. 

Record  of  claims  filed  and  warrants  issued  for  expenditures,  shewing 
date,'  nar.es  of  claimant  and  payees  amount,  number,  and  nature  of 
claim;  number  and  amount  of  warrant;  and  fund  credited,    Arr,  chron, 
Hdw,    100  pp.  15  x  12  x  f,    Wfr.  off. 

263.    OLD  AGS  PENSION  WARRANTS,  1934—,     2  vols, 
Record  of  warrants  issed  for  old  age  pensions,  showing  date,  name 
and  address  of  recipient,  and  number  and  amount  of  warrant.  Arr, 
by  warrant  nos.    Hdw.    350  pp,  18  x  12  x  3.    Aud,  vt, 

269.  CERTIFICATIOK  OF  COUNTY  CLAIM  REGISTER  TO  STATE  DEPART  1311 
1936—,    1  vol. 

Certified  statements  of  welfare  board  to  state  department,  of  ail 
welfare  expenditures,  showing  date  of  statement,  code  number,  and 
nature  and  amount  of  expenditures.    Arr.  cnron,    Hdw.    100  pp, 
12  x  10  x  1.    Wfr.  off, 

270,  REPORT  OF  ALLOWANCE  AND  DISBURSEMENT,  1936—.    1  vol. 

> 

Record  of  montnly  allowances  and  disbursements  as  reported  by  state 
office  to  county  department,  snowing  date,  name  of  recipient,  fund 
credited,  account  number,  amount,  and  total  for  montn  and  year,  Arr 
chron,    ttdw.    200  pp,  18  x  12  x         -Wfr,  off. 
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271  .    CARD  INDEX  TO  DEPENDENT  CHILDREN,  1936—,    1  card  file. 
Card  inde.c  of  dependent  children  receiving  aid,  snowing  date,  names 
and  addresses  of  children  and  parents  or  guardian,  serial  number, 
amount  of  montnly  allowance,  and  date  effective,    Arr.  alpn, 
by  names  of  recipients.    6  x  12  x  24.    Wfr.  off, 

272.  RECORD  OF  ASSISTANCE  GIVEN  DEPENDENT  CHILDREN,  1936— ♦ 
1  vol. 

Record  of  assistance  for  oependent  cnildren,  snowing  date, 
names  of  cnild  and  parents*  address  and  age  of  child^  number  end 
amount  of  warranty  and  date  of  payment,    Arr,  chron.    Typed,    200  pp. 
14  x  10  x  2,    Wfr.  off. 

273.  ALLOWANCE  SCHEDULE  FOR  ASSISTANCE  GIVEN  DEPENDENT 
CHILDREN,  1956—.  '  1  box. 

Monthly  schedule  of  allowance  of  assistance  for  dependent  children, 
showing  date",  names  of  child  and  parents  or  guardians,"  code,  serial, 
and  warrant  numbers;  and  amount  and  date  of  payment.    Arr,  cnron. 
6  x  12  x  18.    Wfr.  off. 


XXIV.  SURVEYOR 


The  surveyor  is  a  constitutional  officer,  elected  for  a  term 
of  two  years  without  restriction  on  reelection.  (1)    Ho  must  give 
bond  in  a  sum  fixed  "by  the  hoard  of  county  commis  si  oners.  (2) 
Prior  to  the  Constitution  of  1851  the  surveyor  was  a  statutory 
officer,  being  appointed  by  the  Governor  by  an  act  of  1818  (3) 
and  by  the  board  of  c  oralis  si  oners  by  an  act  of  1831.   (4)  The 
inception  date  of  this  office  in  Steuben  County  is  1537,  the 
organization  date  of  the  county. 

The  surveyor  has  charge ,  under  direction  of  the  board  of 
commissioners ,  of  all  surveying  end  civil  engineering  work  of  the 
county,  including  the  preparation  of  plans  and  specifications  for, 
end  supervision  of,  the  construction  of  all  bridges,  turnpikes, 
roads,  ditches,  drains,  and  levees.  (5)    Ho  also  has  charge  of  the 
repair  and  maintenance  of  county  highways,  (6)  unless  the  county 
commissioners  employ  a  highway  supervisor.    The  county  commission- 
ers may  employ  the  surveyor  to  serve  as  highway  supervisor.  (7) 

Per  private  parties,  he  takes  acknowledgments  of  mortgages 
and  deeds  for  the  conveyance  of  real  estate,   (8)  and,  upon  request, 
establishes  lines  and  corners  of  lands.  (S) 

All  the  records  are  located  in  the  courthouse. 


(1)  Const.,  art.  6,  sec.  2; 

1  Rev.  Stat.  1852;  Turns 
49-33015 

(2)  Acts  1913s  Burns  49-3302. 

(3)  Acts  1817-18,  ch.  50,  sec.  1 

(4)  Acts  1851,  ch.  102,  sec.  1 

(5)  1  Rev.  Stat.  1852;  Acts 
1911;  Sums  49-5309. 


(6)  Acts  1935;  Burns  36-1101, 
56-1102. 

(7)  Pets  1955;  Burns  56-1110. 

(8)  1  Rev.  Stat.  1852;  Acts 
1857;  Burns  49-5517. 

(9)  1  Rev.  Stat.  1352;  Acts 
1875;  Burns  49-5511. 
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Surveys  and  Reports 

274.  SURVEYOR 1 S  RECORD,  1888—.     1  vol. 

Record  of  county  surveys,  shovdng  date j  township;  range,  section, 
and  corner  post  numbers;  nattire  of  survey;  and  description  of 
project.     Indexed  alph.  by  names  of  projects.    Kdvr.     500  pp. 
13  x  13  x  3.     Sur.  off. 

275.  LEVEL  BOORS,   1883—*     73  vols. 

Record  of  surveyor's  notes  on  projects  to  be  constructed  or  re- 
paired, shovdng  date;  and  location,  description,  and  type  of 
project.    Arr.  chron.    Hdw.     103  pp.  7  x  4  x  3/4.     Sur.  off. 

273.     EKG-IREER  FIELD  BOOKS,   1908—.     21  vols. 
Eield  notes  on  projects  to  be  constructed  or  improved,  shovdng 
date;  and  nature,  location,  description,  and  estimated  cost  of  pro- 
ject.   Arr.  chron.     Hdvr.     110  pp.  8  x  5  x  3/4.     Sur.  off. 

277.  SURVEYOR 1 S  ACCEPTANCE  RECORD,   (Ditches),  1S97-1SC7. 
1  vol. 

Record  of  allotments  completed  and  accepted  bp-  surveyor,  shovdng 
date;  nar.es  of  landowner,,  ditch,  and  tovmship;  and  location, 
description,  and  measurements  of  allotment.    Arr.  chron.  Hdv.r. 
300  pp.  13  x  12  x  2.    Bsmt.  stg.  rm. 

Ecr  subsequent  records,  see  entry  274. 

278.  PLAT  BOCK,  1337.     1  vol. 

Plat  booh  of  tovmships,  shovdng  date;  name  of  tovais'up;  raid 
description  by  range,  section,  quarter  section,  corner  posts, 
and  trees,    ho  index.    Hdvr.     70  pp.  22  x  16  x  1.     Sur.  off. 
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279.  DITCH  RECORD,   1889—.     4  vols. 

Record  of  ditch  contracts  apportioned  according  to  benefits,  show- 
ing dates  of  assessment  and  work  completed,  names  of  landowner  and 
ditch,  description  of  lend,  amount  of  benefit,  and  cost  of  labor 
and  material.     Indexed  alphi  by  nar.es  of  ditches.     Edw.     500  pp. 
IS  x  13  x  3.     Sur.  off. 

Maps 

280.  HIGHWAYS,  STEUBEN  COITHTY,  1924—.     22  plan  drawings. 
Plans  and  specifications  of  improvements  on  roads  completed, 
showing  date;  names  of  landowner,  road,  and  township;  location; 
cross-section;  depth;  material  used;  and  curves  and  culverts 
eliminated.    Drawn  by  Don  Gilbert,  of  Angola.     Published  by 
Steuben  Printing  Co.     Blueprint.     Scale:     height,  2"  to  100 l; 
width,  1"  to  10'.     54  x  22.    Sur.  off. 

281.  DITCH  PROFILES-DITCHES  AND  DRAINS,  not  dated.  12 
plan  drawings. 

Plans  and  specifications  for  ditch  construction  and  drainage, 
showing  profiles  and  specifications  for  drainage.    Drawn  by 
county  surveyor,  of  Angola.     Published  by  Steuben  County  Print- 
ing Co.     Blueprint .     Scale:    height,  1"  to  10';  width,  1"  to 
17'.     22  x  54.     Sur.  off. 


XXV.    HIGHWAY  SUPERVISOR 


The  administrative  system  of  building  and  maintaining  county 
highways  nas  undergone  several  cnanges,  since  this  improvement  has 
become  an  increasingly  important  part  of  civic  life* 

In  1879  the  legislature  constituted  the  board  of  commissioners 
a  board  of  turnpike  directors  for  the  management  and  control  of 
county  highways*  (i) 

By  an  act  of  1913,  this  board  was  abo!isneda  and  the  highways 
were  placed  in  charge  of  a  superintendent  of  nighways,  wno  was 
appointed  by  the  county  commissioners*  (2) 

This  office  was  abolished  by  the  legislature  in  1933  (3)  and 
the  duties  of  the  superintendent  of  nignways  were  transferred  to 
the  surveyor;  (4)  unless  the  board  of  commissioners  should  appoint 
a  highway  supervisor  to  perform  tne  duties  neretofore  performed  by 
the  superintendent  of  nignways.    Tne  nignway  supervisor  serves  at 
the  will  of  the  commissioners*    Tne  board  of  commissioners  may  appoint 
the  duly  elected  surveyor  or  a  person  otner  tnan  tne  surveyor  to  be 
ni  ghway ;   sup  er vi  s  or  *  ( 5 ) 

The  boaru.  of  commissioners  of  Steuben  County  has  appointed 
an  extra  officer  to  serve  as  nignway  supervisor* 

The  nignway  supervisor  nas  general  cnarge  of  tne  repair  and 
maintenance  of  county  nignways,  bridges,  and  culverts;  nas  police 
power  in  tne  control  of  the  nignways  of  tne  county;  and  may  fix  tne 
limit  of  l©£ais    for  any  nignway,  bridge,  or  culvert*  (6  J    he  in- 
vestigates and  determin'Osthe  metnod  of  maintenance  best  aaapted  to 
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the  various  highways  of  the  county  under  his  supervision,  established 
standards  for  the  maintenance  of  highways,  bridges,  and  culverts, 
and  makes  an  annual  budget  estimate  of  the  cost  of  repair  and  main- 
tenance of  highways,  bridges,  and  culverts,  wnicn  must  be  filed 
in  the  auditor's  office  for  the  use  of  the  board  of  commissioners •  (7) 
he  is  required  to  meet  with  the  board  of  commissioners  and  confer 
with  them  on  matters  pertaining  to  his  duties  (c)  and  also  must 
attend  all  sessions  of  the  annual  road  school  at  Purdue  University,  (9) 
All  the  records  are  located  in  the  courthouse « 


(1)  Acts  1897,  ch.  115,  (s)  Acts  1933;  Burns  36-1101, 
sec,  1.  36-1102,  36-1110* 

(2)  Acts  1913,  ch*  330,  (7)  Acts  1933,-  Burns  36-1103, 
sec,  1,  36-1110. 

(3)  Acts  1935;  Burns  35-1113 „  (s)  Acts  1935;  Burns  36-11C&, 

(4)  Acts  1953;  Burns  36-1101*  36-1110. 

(5)  Acts  1933;  Burns  36-1110*  (9)  Acts  1933;  Burns  36-1110* 


282,    HIGHWAY  S uTERDTTEiJDENT 1 S  RECORD    1919—*    2  vols, 

3 

Record  of  road  construction  and  repairs,  showing  date,  names  of 
vendor  and  road,'  nature  of  repair,  material  and',,  labor  ^  and  total 
cost  of  eacn  road.    Indexed  alph,  by  names  of  roads,    Hdw.    150  pp, 
12  x  9  ac  1.    Hi,  Sup,  off, 

285,    REQUISITIONS  j  1935—.    1  vol. 
Record  of  requisitions  for  tools,  implements,  supplies  and  equipment, 
showing  date,  name  '  of  vendor,  order  number,  itemized  list, 
description,  and  amount,    Arr,  chron,    Hdw,    150  pp,  12  x  9  x  1, 
Hi,  Sup.  off. 
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254.    TIKE  BOOKS ,  1954—.    3  vols. 
Record  of  employee's  time  for  each  highway,  snowing  date,  nane  of 
employee,  number  of  hours,  rate  of  pay,  and  total.    Arr.  chron. 
Hdw.    100  pp.  8  x  5  x  1.    Hi#  SUp.  off* 

285.  LEDGER  OF  EXPENDITURES  '.OR  FREE  GRAVEL  ROADS '  1881—* 
10  vols. 

Record  of  expenditures  for  free  gravel  roads,  showing  date,  names 
of  vendor  and  employee,  warrant  number,  number  of  nours  worked,  rate 
of  pay,  nature  of  repairs,  material,  salary,  and  total.    Arr.  chron. 
Hdw.    250  pp.  16  x  IS  x  2.    7  vols.,  1881-1915,  stg.  rm.^bsmt.; 
3  vols.,  1916—,  Hi,  Sup.  off. 

286.  LEDGER  OF  APPROPRIATIONS  AND  DISBURSEMENTS ,  ly24~« 
5  vols. 

Record  of  road  appropriations  and  disbursements,  showing  date, 
nature  of  expenditures, and  total  amounts  for  each  district.  Arr. 
by  names  of  departments  and  thereunder  enron.    Hdw.    100  pp. 
12  x  10  x  2.    Hi.  Sup#  off. 


XXVI  •    AGRICULTURAL  AGEHT 


The  office  of  agricultural  agent  was  created  by  the 
legislature  in  1913.    This  act  provided  for  appointment  of  a 
county  (agricultural)  agent  upon  petition  to  the  county  board 
of  education  by  the  residents  of  the  county.     The  appointment 
v/as  made  annually— reappointment  might  bo  for  a  term  of  two 
years — by  Purdue  University,  subjoct  to  the  approval  of  both 
the  state  and  the  county  board  of  education,  and  the  agent's 
salary  was  paid  in  part  by  the  state,  (l)    The  inception 
date  of  this  office  in  Steuben  County  is  1913. 

3y  legislative  enactment  in  1957  the  office  of  agri- 
cultural agent  v/as  created  for  every  Indiana  County.  The 
agricultural  agent  is  appointed  by  the  director  of  agri- 
cultural extension  service  of  Purdue  University,-  subject  to 
the  approval  of  a  state  board,  entitled  county  agricultural 
agent  board.    The  qualifications  of  the  agricultural  agent 
are  prescribed  by  the  board.  (2) 

The  county  council  is  roquirod  to  appropriate  not  less 
than  one  thousand  dollars  annually  to  be  used  in  paying 
office  help,  expenses  of  the  agent,  mileage,  rent,  or  other 
incidentals.    The  salary  of  the  agricultural  agent  is  paid 
by  the  state  through  Purdue  University.  (3) 

The  duties  of  the  agricultural  agent,  under  the  super- 
vision of  Purdue  University,  are:    To  cooperate  with  farmers1 
institutes,  farmers'  clubs,  and  other  rural  and  civic  organiza- 
tions; to  conduct  practical  farm  demonstrations,  boys'  and 
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girls'  clubs  and  contest  work,  and  other  movements  for  the 
advancement  of  agricultural  and  country  life;  to  give  advice 
to  farmers  on  practical  farm  problems ;  and  to  aid  the 
superintendent  of  schools  and  the  teachers  of  the  county  in 
giving  practical  education  in  agriculture  and  domestic  science.  (4) 

(1)  Acts  1915,  1323,  1927;  Burns     (3)  Ibid. 
23-4911.  (4)  Ibid. 

(2)  Acts  1937;  Bums,  1357 
suppl.,  23-4911. 


ilo  records  could  be  found. 


